Internal Memo no. 901/3/a- Admin division				Date:24.04.2017

To,
Admin Officers,

Sub.: Site visit by security personal


Ensure that contractors of each security, housekeeping and gardening shall meet you at site atleast once in a month.  In case they fail to meet you, make sure that their bills are not cleared.  This is to be strictly enforced.


Soham Modi.

