Detalls of Appointment: (For office use only — Do not write on this page)

Name T oM AL JoSeph

Salary /2,580 /',,

Conveyance ‘ Lz Included in salary v Extra Rs. :ﬂzéz per month
Mobile Allowance o Nil @'Rs. JSU _j___ per month.

PF & ESI . o No PF & ESI o Only after 3 monthsw_‘fPay ESI & PF
Probation Period \;a’g months o Nil

Salary réﬁsion

o After 3 months v Next April L0113

Emplqyee company »

MegTn o uep) Hedes

Designation SDNINY gpercer

Site CHeriaPfntiy — Sor / Vo
Date of joining | 7— 10~20t) —

Report to Prey eeT M A AGER
Commitment

Committed to work for atleast _©) - yrs.

Documents required

P

At
Y

\yf photographs
| -Copy of school certificates
o0 Copy of degree certificates
opy of drivers license
o Copy of passport
a Fathers employment detalls / Copy of ID card.
o Surety from
o Surety from
&7 1 yr bank statement
e Reference letter from
o Reference letter from
o Other
o Other

Remarks

—9Wégy MJ)W-

. Approved by Manager - HR & Admin.”

Date:

Date:

Sign:

IS. 0 - 20—
Sign:

Nei A
L=
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Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal - | 8 Good 00 Average O Poor

Background - Work (1 Good [J Average [l Poor

Personality ‘ V' Good O Average O Poor

Appearance ‘ VZ'Good O Average 0 Poor

Communication skills ' J#¥Good O Average O Poor -

Recommendation ’ O Employ O Rqect g/Short list & decide later

Recommended salary , [Co @é ’,. ( iV\ e CG\AVW
- L )

Remarks by Dlvxswnal Manager: (For office use only — Do not write in this box) -

Relevant experience 0 Good O Average [J Poor’

Knowledge of subject 1 Good [0 Average {1 Poor .

Recommendation | O Employ [I Reject O Short list & decide later

Recommeénded salary ‘

Remarks by MD (For office use only Do not write in this box) v
Recommendation 11 Employ 00 Reject 00 Short list & decide later
Recommended salary o

Offer Details
‘Salary offered , Date of joining
Remarks:

s
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e

Ly

i
Yo

Appﬁgﬂion for post of

| Apmi N - oFRICER.

BwFDah
MNote: /\Hd(.h copy of Resume / Bio-data

Datc of appliicalion I —t6— 12 )

Application through 1 Advertisement W Referred by My, Danded

Personal Details .

Name THOMAS  "JOSEPH

Age ffEf Ve iy l Date of Birth ) Obp —12.~19L9

Fathers Name T8, ;fg‘@s; oL - )

Address for .
Jepd il — ~{—50

Correspondence Hepte — (2-1 hg/? “"%°W b &W

Koui P S ﬁﬁ Selyoed 5;»(,{:{,- Se chéé@w [“‘L”{/

Phone & Mobile P

CTRUSCTIFI, A2 %0 G990

\

Permanent Address

SOVD17

Education - _

Degree (PG) Badlined ol ) )

Name of college /)Zf/ew {— CMM é%;% m 1T, 14«4;{/\51/;@ er o ;(Z,V/
i vndly buAde,

Location /CQ{/Z/ L/Lé;éc/yy) <, Zé%té/L

Course type t-Regular Course 0 Correspondence Course )

 Year of completion

U

)99 L 199 Medium of Instruction CENGLISHETT

‘Percentage marks

Category

7S ol
Vi %

SC/ST/BC/ Open |

[ De gree

Name of college

TNOWBN  Teclnd (ot [NETITUT 17

Location

SECUN DERARHT

Course type

Megu]ar course 0 Correspondence Course

Year of completion

/7/7_@

] Medium of Instruction g/\ G LIS H

Percentage marks 90%

/ -
Name of Inter/ Jr. College |
Location

Yeax

]

Mediumi of Instruction |

Name of school

Location

Year

Medium of Instruction

Lo
SQ‘{\:

o
W

e
o
,\&f: W

A\

Yl
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“Description ofqtller k
courses or training
_Computer Skills
| MS Office “Good [ Average [0 Poor
MS Word  Good [ Average [1 Poor
"MS Excel [1 Good & Average (1 Poor
Auto CAD (1 Good O Average O Poor e
[ Other

: "[‘ wo Wheeler / Car

[Make 5@/2/ l Hiors ke {Ye‘dl‘ Zeos I %@@//‘ '

Family Details Name Age

Occupation Company

l /4 JMA ‘;T‘?E foz-/wz @ —"—%E 3. ]

Father
M_Mother
“Wife / Husband
Btother / Sister
Brother / Sistéy
w_lb?.xjothcr / Sister

[ Son / daughter

Son/ danghter

‘30n / daughter

Salary Detailg
(Copy of 1 yr bank statement form salar Iy account

will have produced at time of employment)
Last Drawn Salary 20, Af— P .

 Does the above ESI: 0 Yes
salary include:

e

prected Salary

‘Qurety

{Can you provide 2 sureties from Govt, ¢
| reputed companies?
Surety 1:

mployees or employees of

mrety 2:

Designation

Your Relation
Commitment
ﬁ\k )
rgan you commit to work for a minimum of 2 years? es 0 No
T ot a minimum of 2 years?
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Experience & % Employment Details

l Years of experience in 1610\ ant field

e

Name of Company

JE% EN  Com PUTERL ;

Duration of employment

Location

YlSTOIﬂ date: I /993 7’“‘! To dmﬂ Rorw /;m

Bouieo {Qﬁ,/\/

Designation

Ao /Ll;f»mmue Seteimu 1564

Last drawn salary

| _the company / branch?

e T
Number of employees in

5, cm:% 2m v .
Number of employees in
/L

Brief description of work
handled by you.

*Q,.M A &zéf

b Caq

%(c[tﬂ% @ ii’vwmf/m;u(/’
cf/ Ouliuas . ma(uvmj
/J"l U’/“f%u’ @”‘F /O:C}W/‘//Z(xi &Lf

your dept. or division?
22

Reason for leaving

| I

ﬁw M/\/M/ éqﬂyﬁw / Z?u Flwnaq

i Apvf//{"/i _ff)ﬁﬁg"{fﬁ &

Remarks: (For office use only — Do not write in this hox)

| Name of Company

Dm'mon of employment

‘7/_’/; From date: L(Jﬂﬁ@ :

Lomllon

,/wév; ‘ To date: |§@@[7 o
Mﬂ/ém@(f

Designation

f /mu//\ Casrs @wmﬁ [ e %Luﬁdw’zsc“ﬁ

Last drawn salary

% 8‘@’0/”“ pm.

.

Number of employees in
the company / branch?

Number of employees in
QJ% 7‘* _your dept. or division?

Brief description of work
handled by you.

I

—]

:Z.r/v[;‘;;?ij/ i d) /0%1’7&!% Pu‘u.vf_/[;/

gék[if/‘/j};s CLL/ é"/é’VLv’V\é% 57/ ﬁ/& %LI fQA{/]z“/LL,
¢ (. @// // < Z// Pt I \/ :

/ /9’)\6«5“/& /p(ﬁzlmt/brf&/”fff&

Reason for leaving

/’M/ ;./ clods

Remarks: (For office use only — Do not write in this box)

/f%(/fu? /%“%/fé (/[

A ede
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Name of Compaﬁy

Mesi BUILPERS  RUF i T

“Duration of employment / yrs ! From date: ]2@11

TLocation : ./ bwl[f( ;o / o A
:Designation : - g/@%’ me s :
| Last drawn salary 5, orr/ — P 0
Number of employees in ’
yf))ur dept. or division? L '?

Number of employees in

_the company / branch?
Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box

[ Name of Company

bi\ratiohﬁgunplownellt )

Location

Pesignation

| Last drawn salary

Number of employees in
| {he company / branch? i
Brief description of work
handled by you,

Reason for leaving 4,
e ——————

Remarks: (For office use only — Do not write in this box)

sk for additional sheets if required.
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Name of Company T

‘Duration of employment

Loeation

Designation
S
Last drawn salary R

Number of employees in Number of employees in
: ploy
_the company / branch? your dept. or division? ° 5
Brief description of work r
L p N l/!;u/n s W G J7)
handled by you.

. - )
' nalig~" Iy 7a Aol r
e _ _ ‘ AU AL NO - ' O ffr e adm » /%
Reason for leaving ‘ ) /

Remarks: (For office use only — Do not write in this box)

B

Name of Company ] —_—
wDuration of emplo y1nént>h“A ¥“*h“yg— From date: |
uiLocation -
MDesignalion

Last drawn salary

b

--AVM——-“— S N
Number of employees in Number of employees in

_the company / branch? your dept. or division?
Brief description of work '

himdled by you. P ————ee

Reason for leaving

sk Jfor addirion,izl sheets if required,






K

CURRICULUM VITAE
THOMAS JOSEPH
H.No:12-1-508/79
Lane opp: SFS School Gate,
Laxminagar, Lalapet,. Contacts: 9248079791
Secunderabad 500017 9248079792

Email Id: thomasjoseph412(@yahoo.com

Objectives:

To work with a multinational organization and develop skill sets that help
me refine my experience and current job to a higher level of efficiency.

Educational Qualifications:

1988: SSC from St Gabriels High school, Kazipet.
1989 — 1991: Diploma in Electronics from Industrial Training Institute, Kothagudem.

1993 — 1994: Diploma in Refrigeration and Air Conditioning (R/AC) from Indian
Technical Institute , Secunderabad.

Work Experience:

1995 June — 2000 June: Worked as a Maintenance Supervisor for
ESSEN Computers, Richmond Town, Bangalore.

2000 July -2004 June: Worked as a Clerk cum Computer Lab Supervisor for
JBIHMCT,Yenkapally, Hyderabad.

2004 July — 2005 Aug: Worked as a Site Incharge for Silver Springs site, at
Quthbullapur, for Modi Builders, Secunderabad. _

2005 Sep — 2009 Dec: Worked as an Asst Admin manager for S Soft Solutions,
Hebbal, Bangalore.

2010 Jan — 2012 Aug: Worked as a Manager administration for Travelnet solutions,
Secunderabad.






Responsibilities Involved:

Managing day to day duties and weekly sales target.
Customer interaction and retention.

Following up with customers to ensure support is provided.
Coordinating with the support team functions.

Maintaining professionalism in official interactions.

il

Hobbies / Interests:

Listening to Music and Long drives.

Strengths:

Immense Patience

Can mingle with people of any age.

Weaknesses:
Believing people easily

Cannot keep up Hunger.

Personal Information:

Father’s Name : Late I.A Joseph

Date of Birth : 4™ Dec 1969

Nationality : Indian

Mother Tongue : English

Marital status : Married

Languages Known : English, Hindi, Telugu, and Tamil.
Conclusion:

I hereby confirm that all the above details are true to the best of my knowledge.

Date:|] — |0 — J2—

Place: Hyderabad.






