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Sir,
Sub: Applicability of Employees’ Provident Funds &

Miscellaneous Provisions Act. 1952 and the Schemes

framed thereunder to

M/s.. 1A 0 ESTED
L. On the basis of particulars furnished by you on...........ooiiiiiit i e and
on the basis of the inspection of the records of your establishment conducted by the Enforcement
Officer Shri. Szww. R S .’?{?.f:"@f ..................... ./é! ﬁ?ﬂ&fi ... it is evident that :

a) Your establishment/factory viz. M/s . ?j)v il é’},&«{t

is engaged in
which is included in Schedule I/Classes of establishment in Employeés’ Providen$ Funds and Miscellaneous
Provisions Act, 1952.

b) that the said establishment/factory has employed S t a7 nersone on__ 0/ / ﬂ‘,/ loo}

¢) that it "has completed the infancy period, [in terms of provisions of Sec.16(d) of the
Employees’ Provident Funds & Miscellaneous Provisior « Act 1952] of 3 years on

— therefore, the provisions of E.P.F. and
Misc. Provisions Act, 1952 and the Schemes framed thereunder are applicable to your above named
establishment/factory together with Head Office and its branches/departments whether situated at theé
same place or at different places with effect from subject to further
verification of your records for the earlier period.

II. ~ With refefence to your application No...... e rereneeeenaaan . dated S _submitted
for extension of EP.F. & Misc. Provisions Act, 1952 under 1(4) of the said Act on a Voluntary
basis a code number is hereby allotted to your estabhshment/factory namely M/s._f1nkp W & L

covering your establishment/factory w1th effect from_6/ / 0‘1[ 200 9’ pending issue of a notification.

2. The code No.AP/HY/ 7 21/’ é&'{' - is allotted to your
establishment for the purpose of making compliance w1th various provisions of the E.P.F. & Misc. Provisions
Act 1952, and the Schemes framed thereunder namely E.P.F. Scheme 1952, E.P.S. 1995 and Employees’ De-

posit Linked Insurance Scheme,1976. This:code No. should invariably be quoted in all the correspondence
made with this office. o




& The Contribution payable by the employer shall be at the rate of 18%/ lf‘%{mlsic wages, dearness
allowance (including cash value of any food concession) and retaining allowance, if any payable to each

employee every month. The contribution payable by the employee shall be equal to the contribution payable
by the employer.

a) the contribution shall be calculated on the basis of the basic wages, dearness allowance etc., payable
dunng the whole month whether paid, weekly, fortnlghtly or monthly basis

b) each member’s contribution shall be calculated to the nearest rupee i.e, 50 paise or more to be
counted as the next higher rupee, and fraction of a rupee less than 50 paise to be ignored.

) for the purpose of calculation of Contribution; the wages «f each inember may-be rounded off to the
nearest 1fupee i.e. 50 paise or more being taken as one rupee and less than 50 paise ignored.

4, Before paying the member his wages, you shall deduct the employees contnbutle swfrom his wages,
which together with your own contribution and admlmstratlve cha*ges shall be paxd thhm 15 days of the

Challan’s in the following manner :

a) E.P.F. Contribution To be depos1ted in EPF. A/c No / L

b) Administrative charges To be deposited in E.P.F. A/c No
¢) Family Pension Contribution To be deposited in E FP/EPS. A/c No.10 /

- Failure to remit the contribution and Administrative charges before 15th of the following month will
make the employer liable to pay the Penal damages upto a maximum of 100% as contemplated U/8 14-B of
the E.P.F. & M.P. Aci 1952,

NOTE: 1) The rate of Administrative charges is 1.1% subject to a minimum of Rs.5/- of the Total wages
of the establishment/factory i.e. Basic Wages, Dearness Allowance, including cash value of any
food concession and retaining allowance, if any. A minimum of Rs.5/- towards Adrmssxon charges
per month is payable by ‘the’ Employer even during the lav off /. lockoiit. /; temperory closure of
establishment/factory.
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ii) It may be noted that if timely PF & Pension deductions are not made from the member’s wages,
the employer will have to pay the shares himself, as the recovery of arrears contributions for the
back period is prohibited from the subsequent wages of the Employees except when such recovery
could not be made at the appropriate time due to accidental mistake or clerical error.

5. " Besides rﬁ%king deposits in account number 1, 2 and 10 as explained above you are also required
to deposit the contributions and Administrative Charges in Account No.21 and 22 under the Employees,

Dep051t Linked Insurance Scheme, 1976, in the manner indicated below within 15 days of the close of each
month.

a) Deposit - Linked To this account contributions should be deposited by the Employer, for each
Insurance Fund  employee @ 0.5% which will be the aggregate of the basic wages, dearness
‘A/c No.21 allowance including cash value of food concession and retaining allowance if

any payable to the employees by an employer. Under this scheme, Employees
 of the establishment / factory are not required to contribute to the Insurance

. - Fund.
k b) Reglonal To this account Administrative charges should be deposited by the Employer
‘Insurance Fund @ 0.1% upto £.1987 and 0.01% from Oct.1987 onwards subject to a

‘Administrative A/c minimum of Rs2 / with effect from 1-1-1989 which will be the aggregate of the
No.22 basic wages, dearness allowance (mcludmg the cash value of food concession)
S and retaining allowance, if any, payable to the employees by an employer. A
minimum of Rs.2/- per morith is payable towards Administrative charges even

during the lay off /'lockout / temperory closure of the establishment/factory.



8, The deposit in the above accounts, viz. 1, %, 19, 21 and 22 are to be ade by separate challans and
triplicate copies of the challans as received from the Bank, should be forwarded to thig office alongwith form
No.12A (Reviseq) explained below,

7. You are required to maintain / forward the following returns -

a) FromNo.9 underthe These are to be submitted to thig office once in respect of those employees
E.PF.Scheme 1952 who are required or entitled to become membersg on the date of coverage of

thereunder

b) Form No.2 underthe These are to be obtained in duplicate from every EPF member for submission
E.P.F.Scheme 1952 to this office,
and the schemeg framed

thereunderl

¢) Form No.5-A This is to be submitted to thig office in duplicate, Any subsequent change

¢} Form No.6-4 This is the annual return showing the total contribution made during the
Year and is to he submitted to thig office within 80 days of the cloge of
the financiaj year, along with form 3.4 (last contribution to be shown for

February, payable in March of each year)

) Form No.12-a This is the monthly return showing the summary of monthly of the estap.-

8 Form No.5 & i0 - These are the returns of employees wh have become new members or who
have left the service in the month, These returns are to be submitﬂ;ed to this
office by the 15th of the following mor h, even when there is no change in
staff position. In case of no change in the staff position "Nip" return should

be submitted.

8. All the forms Prescribed under the Employees’ Provident Funds ! eme, 1952, ﬁhéEmpioyees"Famﬂy
Pension Scheme 1971/Employees’ Pension Scheme 1995 and the Empioyees’ Deposit Linked Insurance of
Scheme, 1976, are available in the P, Office and will be supplied free of cost on receipt of your indent,
The specimen of forins are eh@oieg. ' '

3. Regarding Family Pension Fund contributiqm E:@pﬁwyeee’s?%jénfsigﬁ contribution it shqu}d be separated

rom the Employees’ Provident Fund contributions @ ? Wil - and shpwn jeparately in the respective
SRE.8hpwn g Lt Ue Tespe
‘/ JV/' [ d

orms and remitteq Separately in Account No.10, from the monthof ' '

: y (2 - ) 1 2
0. 4o segards EPF. and E.D.LIL dues for the period fmmﬁ,_@_[méz [ gf{_&‘e—- M Wey v the

rrears siould be remitted on op before__ %ﬁay Y Ents -




11 In case, your employees s snown in Form 9 were aiready members of your establishments’ Private
Provident Fund at the commencement of the Scheme, the accumulations in the Provident Fund standing to
their credit should be remitted into the State Bank of India to the credit of the E.P.F. Account No.1 through
the prescribed challans and the triplicate copy of the challan should be sent to this office. All the amounts
relating to the Provident Fund accumulations lying invested in securities should be transferred to the E.P.F.
within four months by having the securities transferred to and endorsed in favour of the Central Board of
Trustees, Employees Provident Fund, and the Securities thus transferred should be sent to this Office. A
note containing the instructions in the matter of transfer of these accumulations is enclosed. Cash on hand
in relation to the accounts of the Private Provident Fund should be remitted into EPF A/c I within 30 days
from the date of reéeipt of this communication, failing which damages at the prescribed rates will have to
be paid by you on the delayed remittances made in cash after the due date.

12. The receipt of this letter along with its enclosures may kindly be acknowledged.

s/ o .

Regienal Provident Fund Commissioner,
Andhra Pradesh, Hyderabad.
Encls :
Instructions regarding implementation of the Employees’ Provident Funds Scheme 1952, Employees’ Family
Pension Scheme 1971, Employees’ Pension Scheme 1995 and Employees’ Deposit Linked Insurance Scheme
1976.
Instructions regarding allotment of Account Nos.

Instructions regarding transfer of previous Provident Fund Accumulations and {ransfer of securities.

. ) : ¥
Ready Reckoner for calculation of Provident Fund contributions, Family Pension/Employees Pension con-
tributions and Déposit Linked Insurance Contributions. *

Form 5A (in triplicate).

Copy to :

%
1. Sh#i/Smt R < Sy Q‘QW Enforcement Officer for watching compliance.

He/She is requested to obtain Form 5-A in duplicate and the Banker’s particulars and forwarded the same
to the officer in respect of the establishment/factory immediately.

2. Accounts Branch (It is understood that this establishment/factory has/has no previous Provident
Fund accumulation to transfer to E.P.F. This may please be noted in the contributions Register maintained
in the Group with suitable remarks). /2. 'aha ay)-1 L,

3. InspestionBranch 1D

B

Section, along with a set of coverage papers.

Note : N‘o.’/pf E,"r"nployeeﬁs@ : ,~“ii$ ;133 - No. of Probable Subscribers

For Regional Provident Fund Commissioner,
Andhra Pradesh, Hyderabad.



