DECLARATION

From: | Date: £ (7] 20|17
1K~ BHOSA MAK

I-)- 52/h SREE MBGAR

kAPRA. ECTYL

"To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
" asked for. '

I further undestake to work for a minimum period of 2 yéars, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature 72 %‘pé /\/S“~:é
Name: 12 - ZHoJA NATK
.Place: H\/DE (/ZABAD

Date: 6 July 201%




Bio-Data
Note: Attach copy of Resume / Bio-data

ﬂpplication for post of

Date of ap;iliqation

Application through

0 Advertisement

~

9«R€ferred by: M Np\ua R.:MV]

Personal Details

( 'O g Na(wl\wm%—o

Name (12 - BH gy A NAk

Age 99 Date of Birth 20 - 08 - 19¢%

Fathers Name R. SAMQU NA I

Add fc

Commeienon [~ 1-53/k  SREE NAGAR (CoLomy
RAPRA , EC5L , HYDE RARAD

Phone & Mobile 03090990 s

rommenAddes | |- 1-53h SREE NAAAR Coromy
RAPRA £ c,L L, HYPERARAD

Education ,

(P.G) Degree MBA  EFimprce ABD MARKE TIMG

Name of college ST ANTHOMY'S 12 /& CoLLEGF

Location fAHART lESARE

Course type Regulapeoprse Correspondence Course

Year of completion 20 1 Medium of Instruction ENL L SH

Percentage marks S 7 Category SC/8T/Bc/ Open

Degree = Com (CO MPVUTE RS)

Name of college SAT QUDHEER DEARFE C(ollEdr

Location DI- NS Rps NA GAR ECIL.

Course type Regu{g,course Correspondence Course

Year of completion 90lo Medium of Instruction ENALL SH

Percentage marks 4%

Name of Inter/ Jr. :

College NEw foVT  J0UNToR (oLlEAfF

Location SEc’ BAD

Year 2002 Medium of Instruction ENCLISH

Name of school LU TTLIE ANALES AR AD)SE H<éH SCHool.

Location KAPR A

Year Joos Medium of Instruction ENALISH
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Eescription of other" L No

courses or training ’

Computer Skills:
IiAS Office Good Average Poor GDOJ
MS Word Good  Average Poor Geod
MS Excel Good  Average Poor Hoo .
buto CAD Good Average Poor NA FooY
Email Gdod  Average Poor ' Greod.
Other o . —I
Two Wheeler / Car:
Mo | Two theeky [Yar g ]
Eamily Details: Name Age Occupation Company
| Father R-SpRUNAIK |53 B-h |6ovT erproyEe]
| Mother R RANTHI pAT o4« | ™ ckss |HousE orrg
| Wife / Husband
Brdtfier / Sister RHANUMA NATK. 29 | n. Se '-Cﬁ‘h‘,ﬂ' /\T{M —’

Brother / Sister I ' LM (?}mﬁ"f

Brother / Sister I !
bon / daughter

Son/ daughter . "
Son / daughter ‘ I

Salary Details:
(Copy of 1 yr bank statement form salary account will have produced at time of employment)

Last Drawn Salary l]. ooO

Po]esdthe above salary ESI: f'Yes o No PF: @Yes o No .
fnclude: Conveyance: @Yes o No Mobile Allowance: a Yes @No

l Expected Salary I 16,000
Surety:

0Yes aNo

reputed companies?

Surety 1: Name B Mo Ly Company ’ 7

Designation a JI¢ YC Lg Your Relation I Fedles, - in.
Surety 2: Name Company

Designation l Your Relation I
Commitment
Can you commit to work for a minimum of 2 years? FYes o No j
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O

Experience & Employment Details:

—

Years of experience in relevant field 2NYS £ Mondl .G
| Name of Company YESHODA  HOSPT TaLs.
Duration'ofemp]oyment Al s | From date: |28 ot I} T, date: [(7 Jure sf57
Location Vz’ | Soth 4,/‘ [ & U DA |
Designation C ASH él LLING,
| Last drawn salary Lt, 0o (N W (’4?‘0’!5 — /3 Sﬁﬂ"

Number of .employees in
the company / branch?

your dept. or division?

02§ Number-of employeds in 2

Brief description of work

handled by you.

BASs  ond

Exea A2 ng N veice
7

Dede Crlyy AN

MS - Extell Sloed

Hound Liey " Cosk Day Dey.
Reason for leaving L olo. Se —b&\/j ,
Remarks: (For office use only — Do not write in this box)
Name of Company j
Duration of employment yrs | From date: To date: l ’
Location
Designation
&wt drawn salary
Number of employees in Number of employees in |
the company / branch? your dept. or division?
Brief description of work |'
handled by you.
H
(|
i
‘ieason for'leaving ':

Remarks: (For office use only —

Do not write in this box)
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Name of Company ’

Duration of employment s | From date: To date:
Location
Designation

-

Last drawn salary

Number of employees in Number of employees in
Brief description of work
rended by you -

‘ Reason for leaving

Remarks: (For office use only —

Do not write in this box) -

Name of Company

Duration of employment T I Iy
Last drawn salary

Number of employees in Number of employees in

the company / branch? our dept. or division?

Brief description of work
handled by you.

il

—
—

Ask for additiona] sheets if required,
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. Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal Good  Average Poor ’
Background — Work Good Average Poor
Personality Good Average Poor I
Appearance Good  Average Poor 7
Communication skills Good Average Poor
Recommendation ) Employ Reject Short list & decide later
Recommended salary . pod/—

; 7

-

|

Remarks by Divisional Manager: (For office use only — Do not write in this box)

_ O Relevant experience Good Average Poor
. Knowledge of subject Good  Average Poor
Recommendation Employ * Reject Short list & decide later
Recommended salary

L
L
L

Remarks by MD (For office use only — Do not write in this box)

Recommendation A Employ o Reject o Short list & decide laterj
Recommended salary jau ke M

L

Offer Details
Salary offered ' Date of joining

Remarks:

L
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Details of Appointment: (For office use only ~ Do not write on this page)

Name
CTC Salary
Conveyance o Included in salary o Extra Rs. — permonth o As per actuals
Mobile Allowance oNil oRs. ___ per month.
PF & ESI 0 No PF & ESI o Only after 3 months o Pay ESI & PF
0 PF & ESI included in above salary
Probation Period 2 3 months o Nil
Salary revision 0 After 3 months o Next April -
Employee company
Designation
Site
Date of joining
Report to
Commitment Committed to work for at least YIS.
Documents required 0 4 photographs
0 Copy of school certificates
0 Copy of degree certificates
a Copy of drivers license
o Copy of passport
0 Fathers employment details / Copy of ID card.
o Surety from
O Surety from
0 1 yr bank statément
0 Reference letter from
o Service Certificate from
0 Other
o Other
Remarks
. i
Approved by Manager - HR & Admin. Approved by Managing Director
Date: - Date:
Sign: ' Sign:
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RESUME

BHOJA NAIK RAMAVATHU Career Objective

1, aspire to work in a professional setup whereby my

Email:bhojank9@gmail.com knowledge and Experience can be shared and enriched
contact no : 9030909705 upon to acquire top professional Abilities as Accounts
Manager.

Personal Data

Father's Name : Mr. R SAMBA Education

NAIK
Date of Birth .: 540'08'88 < Master of Business Administration (M.B.A)
Sex : Male From ST.ANTHONY’S P.G COLLEGE,
Nationality : Indian (Osmania University) in 2010- 2012 with 65%.

jor:- Fi inor:- keti
Marital Status : Single Major:- Finance Minor:- Marketing

Hobbies : Listening to Music, % Bachelor of Commerce(Computers)
] ok From Sai Sudheer Degree College, ECIL,
Watching Cricket Hyderabad in 20072010 with 48%. ,
Languages  : Telugu, Hindi % Intermediate (0.A)
and English From New Govt Junior College, Secunderabad
In 2005-2007, with 64%.
< S.S.C

From Little Angels Paradise High School ,Kapra,
hyderabad in 2005, With 52%.

Soft Ware skills
Packag : Basics, MS-Office, Internet Applications.

Work Experience

Worked as Cash Billing executive at Yashoda Hospitals
from 28" October 2014 to 17" June 2017.




Key skills

° Kasily habituated to the working environment
® Passion of working with people

° Willingness to learn new things and work under Pressure.

Declaration:

I hereby declare that the information given above is true and correct to the best of my
knowledge. I will make it my earnest endeavor to discharge competently and

carefully the duties you may be pleased to entrust with me.

Place: Hyderabad
Date: R Bhoja Naik




@

Description

Modi Properties Pvt. Ltd — New Employee Joining — Check list

[N

Sign:

SSC Marksheet collected?
HSC/Inter /Dip loma Marksheet collected?

P.G. Marksheet/certiﬁcate collected?

Experience Certificate collected?

N

2]

" Graduation Mark sheet//certificate collected?
4

e

Proof of salary of previous companies collected?
Sala Slip/certificate/ Form 16A)

Relieving Letter collected?

2 Postcard Size Family Photo graphs collected?

7
n 4 Passport Size Photo graphs collected?
9]
10

Residence Proof collected?
Photo ID Proof collected?
PAN Card collected?

Blood group certificate collected?
Employee ID Card form filled?

0]

MY

m 2 Reference Letters collected?
|14 ]

Y

Bank Account form filled?

16|
n P.F. Declaration form filled?
18]

E.S.I. Declaration form filled?

Task to be explained?

Send introduction email/inform throy gh viber to staff

Laptop - Arran £€ computer access/laptop

O “ Desk - Prepare emplo ©e Work area or arrange Desk

- Create employee email ID

SIM - CUG Airtel New connection/portabil;
Smart mobile phone — check / brovide
Viber - Add in Groups

Visiting Cards

Uniform, wherever required
—_— ]

Name: - RUBTR wai K loningDat, |

Designation:

HomiN - 26 Division: A n DA
m— Prepared by: Pt
Sielrojeet: |

Status
Yes/No/NA/ Done

10. Office Rules : Timings, leave policy, & uniform etc., as per circulars

e ——



__—_-“

Note .77 e

Sty
Skt R Bhoja Natk, Al o -

MY adn . o j)vowa[’ Z2%
AONE /J«hﬂ*“—'(




