Details of Appointment: (For office use only — Do not write on this page)

Name My \\/) “q A M A H(:SHMA‘Q/\
Salary QJ/ 10,020 4,_, ]@1’\/
Conveyance b Ancluded in salary " Extra Rs. per month

Mobile Allowance

LS L S—
o Nil o Rs. XSO !r—: per month. /

PF & ESI-

i NO/PF & ESI &Ohly after 3 months tPay ESI & PF

Probation Period

er3 months o Nil

Salary revision

o After 3 months 0 Next April =] 3 {

Employee company

MPIPL .

Designation

P.a T M.D

Site

B

Date of joining

3 ¢ Jeelel

Report to

M. 5

Commitment

Cowitted to work for atleast 22— yrs.

Documents required

ﬁyﬁoto graphs
y ot school certificates

opy of degree certificates
0 Copy of drivers license
o Copy of passport
S/Fathers employment details / Copy of ID card.
m}rety from
Surety from
O Lxt bank statement A -
d%eference letter from % : M £
eference letter from EALE) :
o Other
0 Other

Remarks

(Uma (mw t Htowds i

\?

20 Pindid WGW el Hecons™

N, M\@" G’thx
0 VA Ly

[ G’

L

Approved by Shankar Reddy

AN

Date:

Approved By-. D

Sty .
Date: PR

Sign:

B7/55/61
KL 40

N\

Sign:
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Description of other
courses or fraining

— - ¥ 7 j—
iu/ff YA g fr"é"f Cha (ﬁ% (f ( RORLEN e W0 Ve
B / ]
‘i /‘ \A’LLL(«LU LC’“C— -

Computer Skills

&)

MS Office Good [ Average [~ Poor
MS Word L-6ood | Average | Poor
MS Excel i600d | Average | Poor
Auto CAD " Good [ Average T Poor .
Other T U)}\ i ERP 0.9 ( szl CCGLiR r{\) )
Two Wheeler / Car
Make ’ l Year l .
Family Details Name Age Occupation Company ,

Father l)ﬁojbﬁ ", {j f L mp Lt 4; C@, s )349 ()épd/j 8 'Csz\[)s .
Mother Lhonedli] 5o fndd e ] P —" " Ty
Wife/ Husband &\ ?L\t‘ P bowy | l 101 f}—)k Slere Sﬁg &"l,fu,,,},0 < A

B 7N
Brother / Sister :
Brother / Sister —_—
Brother / Sister —
Son-/ daughter Y?C;\‘ A AR \ 6 -+ &,\}V@L i”MQ ¢ —
Sen/daughter ’\ ,&L\W A Li‘” j’,v 4, fab \,ﬁ“ ”’M'E\/ .
Sen/ daughter {( EC* » ;M'MV\\ 9y frgblae A —

Salary Details

(Copy of 1 yr bank statement form salary account will have produced at time of employment)

Last Drawn Salary

Of ot

[ MM“/( wrei aa Lo

Does the above
salary include:

‘Expected Salary

ESI: o Yes o No

PF: 0 Yes 0 No

Conveyance: 0 Yes o0 No

Mobile Allowance:

Y¢S 0 No

'![}{/iii’\i F*“‘qﬁ.‘} & .

oroo

Surety

/f/ e ( M L aunlde
! I

Can you provide 2 sureties from Govt. employees or employees of

reputed companies?

mXes 0 No

Surety I: Name D. et (v Company Q\\x 1
Designation \Q c \M’*M i\,\ mN; Your Relation Uw C\ Le
Surety 2: Name D. NOV\ C,@)W o \o\@ Company il "\}a ¢
Designation 3 NG i«%\\rz ‘6& .| Your Relation N
Commitment
| Can you commit to work for a minimum of 2 years? Jd\’es o No
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’ Years of experience in relevant field ' 7, o L‘ c '
l .
- vilr 5T 7 '*? et :
Name of Company }CTZ: P Coyg (den | cddsoeion T,
Duration of employment yr's l From date: | 5 _P?TO?A D@ To date: l ,j) lelaks
" \ [ R i e
Location DD :, A Lavy
. el o ~ i . ;
Designation ¥ S gt
et dr - ]
Last drawn salary ,.«\7 Coo |-+ O ye Yo e
Number of employees in | )| - ibw wclt 4 Number of employees in Q l SOV e,
the company / branch? your dept. or division? o/ be
i fipti " WOr R .
Brief description of work “1/0 /u\(‘} ﬂ; W o, ol T Arroun!
handled by you. T (\/q o TR .
ey ”‘ 2 (i,&gg‘/, ON o4 1TWE Wi
N F . Shecioinng Mmu Lo A
J“ ‘\ o/ Fy LM DI AL ! ‘,7‘\, L0 LT
R 3 TSR ? E‘
e R . (,;t \\;
Reason for leaving ;.K\MVQ /Aﬂ\ YEEVN Q S ( M V/{/\'

Remarks: (For office use only — Do not write in this box)

Name of Company

f/\é’ LY . { Q:}T{ 1€ M«Mx JJ(:

Duration of employment | From date: |1 /7 - \ Todate: | » ;g

Location f\ JOUA A A f (j A Ao, \“1 } (('/ 2-€7, L e )

Designation /’) /[\ L ‘%"f(,\ Al z? r% be Y ;!(‘!/» 1qop~ &
{ J !

Last drawn salary

5000 |[— +.

3
(‘@"’\’\@4_;/‘/ka)\

Number of employees in e ! | Number of employees in PR

the company / branch? 0D your dept. or division? 1 et T
Briet description of work .>C({ \( '1 N 7-1 N Tlhe &y e (ﬂ"( lJ(\/‘( ;
handled by you. \({H ‘n r v ﬂ,\ r K( “ny w& J Mv‘( -

? wg Y jﬁ(}\ M ”:; @’? Ny é\/l pY gg,&;ﬁ%’f\é{’gﬁa
basl éx@ gt e e (i ?Q #‘L ] (x A N
Reason for leaving =P {3 Lo é&m‘ S /jQ;>§\»L;;ia %}(Z‘fi}%
19 Y ]

Remarks: (For office use only — Do not write in this box)
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Name of Company

Duration of employment

yrs

From date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description ot work
handled by you.

Reason for leaving

Remarks: (For office usc only — Do not write in this box)

Name of Company

Duration of employment

vI's

From date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Briet description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Ask for additional sheets if required.
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Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal 1 Good+T Average .. Poor

Background — Work #Good |1 Average [ Poor

Personality J/Ggod UJ Average [ Poor

Appearance zj/Gyd L] Average i Poor

Communication skills #"Good LI Average . P

Recommendation 7 Employ [0 Reject ¥ Short list & decide later
Recomlnel}b@q salary

4

= (A Lis Ealevad So ponebic
7V @/@?/ been® Ty e hefhl Rede -
_. . AN cm—

Remarks by Divisional Manager.: (For office use only — Do not write in this box)

Relevant experience t] Good I Average [ Poor

Knowledge of subject L} Good (| Average 1 Poor

Recommendation O Employ [0 Reject T Short list & decide later
Recommended salary

Remarks by MD (For office use only — Do not write in this box)
Recommendation [J Employ | | Reject [ : Short list & decide later

Recommended salary

Offer Details A .
Salary offered | 0, @_@@// Date of joining I JE /}O (WQ//

Remarks:
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Curriculum Vitae

G. Uma Maheshwari

H. No. 10-8-108,
Droupathi Devi Temple,
Chilkalguda,
Secunderabad — 500 025
Cell No. 97057 27915

Career Objective :

To acquire a career in the field of lastest information technology which is challenging and
gives opportunity to learn and work with latest technologics.

Experience Worked with various Firms : 1. Worked with M/s. Gemini
Distilleries (P) Ltd., Narayanaguda,
Hyderabad. From 1998 —2001.
As a P.A. to Marketing Manager
and Accounts Officer.

2. Worked with M/s. Beckay Steel
Associates, Opp. IDPL Factory,
Balanagar, Hyderabad from 2001
to till date. Worked in Accts. Dept
a Jr. Accountant.

Present Drawing Salary : Rs. 10,000/- + Conveyance Per Month

Job Profile at M/s. Beekay Steel Associates :

» Preparing the DC’s and Cash Vouchers.
Preparing the Invoices

Preparing the salary statement

Updating the Debtors and Creditors List.

>

>

> Issue the Salary Cheques and Bonus

>

» Maintaining the stock position and issued stock
>

Updating the bank statements and BR’s






Issuing the weekly debtors list to the Executives

Preparing the pending list of the party

Collecting the pending payments from the parties

Follow up of the “C” Forms

[ssuing and receiving the “C” forms from the concern parties
Preparing the Quotations

Going through the E mails

Preparing the quarterly statement of the stock position
Updating LIC Policy Statement & Vehicle Policies of the staff
Prepare the Excise Bill

Prepare Debtors and Creditors Ietters to the party

Attend the phone calls and take the requirement from the parties

Maintaining the Sales and Purchase Bills

v V. V VY VY VvV VYV VY V¥V Y V¥V V VY VY

Maintain the Sales, Purchase Bills and Purchase Orders Registers

A\

Updating day to day accounts.

Personal Profile :

¢ Name : G. Uma Maheshwari

% Husband Name : G. Chandra Shekhar

% Husband Working ICICI Bank as a Team Leader
with at High Tech City.

% Date of Birth : 13-09-1974

% Languages Known Tamil, English, Telugu, Hindi & Kanada.






Education & Technical Qualification ;

v SS.C.

v" Computers

v Intermediate

v' Degree

v Typing Lower Grade :

v" Typing Higher Grade :

v Typing High Speed

v Computers Language :

v Personal Strength

from St. Philomena Cirls High School.
New Bhoiguda, Secunderabad.
In the year 1993.

Done P.C.A. from Sita Information
Technologies Academy, Sec’bad.

from 1993-1994.

Wesely Jr. College, Secunderabad.
From 1994-1996.

‘Wesely Degree College. Secunderabad.
From 1997-2000. ( Bachelor of Arts )

Royal Institute of Technology, Sec’bad.
In the year 1995 -1996

Royal Institute of Technology, Sec’bad.
In the year 1997 — 1998

Royal Institute of Technology, Sec’bad.
In the year 1999 — 2000

C ++ Language from Sankrus Technologies
Training and Development Institute, Hyd’ bad
In the year 2001.

Positive Attitude, Co-Operative, Work with
Good team spirit & Dedication towards work.

Place : Secunderabad

Date

Signature

(G. UMA MAHIESHWARI)
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To Date 23.05.2012
The Managing Director,
Modi Properties & Investments Pvt Ltd

Sir,

Sub: Request to shift my salary from Modi Properties to other
Companies wherein PF & ESI deductions are not there.

1 (Uma Maheswari) am working as P.A to M.D. Presently my salary is in the rolls of Modi
Properties & Investments Pvt Ltd where in P.F & E.SI are deducting. After deductions 1 am getting
a net salary of Rs.i()fﬁl[:. I request you to transfer my salary account from Modi Properties &
Investments Pvt. Ltd. to other companies where in E.S.I & P.F deductions are not there so that I can

get an extra amount of Rs. 12,500/-.

Please consider my request and-do the needful. 177@6#

Thank You Sir, /
} '
N é,b
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(Uma Maheshwari) K, H\!\ ’
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