Details of Appointment: (For officc use only — Do not write on this page)

Name M . May eNber

Salary Ksee L/

Conveyance \y( Included in salary o ExtraRs. =—NA =" per month
Mobile Allowance o Nil ¥ Rs. A50[~  per month.

PF & ESI

v’ No PF & ESI 1 Only after 3 months 0 Pay ESI & PF

Probation Period

23 months o Nil

Salary revision

o After 3 months & E\Iext Apri- 2ot 3

Employee company

kapAwes Anod Nopl Heutne,

Designation C-R. BSCirstaNT
Site Head offlce
Date of joining O03-4-1o012

Report to

G B. RAMBABY

Commitment

Committed to work for atleast ©2-  vrs.

Documents required

Le 4 photographs

L7 Copy of school certificates
o Copy of degree certificates
o Copy of drivers license

1 Copy of passport

o Fathers employment details / Copyy of ID card.
0 Surety from

o Surety from

o 1 yr bank statement

oo Reference letter from

0 Reference letter from

0 Other

o Other

Remarks

Ex-Zunplegee. ~ Worked for Jgveors jm

M

.
e
v

Approved by Manager - HR & Admin.

Approved by Managing Director

Date:

Date:

A~ 0412

Sign:

Sign:

e
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Remarks by Admin.: (For officz use only — Do not write in this box)

Background —~ Personal (1 GoodazZ Average [] Poor

Background — Work (1 Good {¥Average 1 Poor

Personality W4 Good U Average [ Poor

Appearance 4+ Good L[| Average [ Poor

Communication skills 0 Good U AverageaPoor

Recommendation A Tmploy (1 Reject [) Short list & decide later
Recommended salary E500 (—

Mastbe appoint an C& He553 bt o prefect—
Must oot fof Syears

é%/
A

"\

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience U Good 11 Average (] Poor

Knowledge of subject (1 Good ] Average [J Poor

Recommendation U Employ [] Reject [ Short list & decide later
Recommended salary

Remarks by MD (For office use only — Do not write in this box)

Recommendation .B/Employ (1 Reject O Short list & decide later

Recommended salary

Offer Details

Salary offered Qé—@g,/_- | Date of joining l O3 -0 -25(2

Remarks: C o divrgson. — Ualen Q BRuwbockocs .
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Bio-Data
Note: Attach copy of Resume / Bio-data

Application for post of

e

Date of application

Application through

o Z,//W/ Zp/2

] Advertisement O Referred by:

Personal Details

Name

Age

I IIAHA D

Date of Birth

(20 /o7 /)7 7

Fathers Name

M T8I ECH-

écc};irree:;oilo;ence Hw D2 2877 reredp Chf=
KK poar o) Secdpdf.
Phone & Mobile 467 5GLY T & Pk
Permanent Address H 150 j, T =29 _peyedodi )
Ll foas] Jogy  Sobned
Education
Degree (PG) ——
Name of college —
Location —
Course type O Regular Course O Correspondence Course
Year of completion Medium of Instruction -
Percentage marks Category SC/ST/BC/Open
Degree —
Name of college _—
Location —
Course type O Regular course [ Correspondence Course
Year of completion Medium of Instruction

Percentage marks

L. S——

Name of Inter/ Jr. College

Location

Year

| Medium of Instruction I

Name of school

Location

[tTpued_ Gflefe. ML Soho )

Year

| Medium of Instruction I
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Description of other
courses or training /\///7(
Computer Skills
MS Office O Good 00 Average # Poor
MS Word 0 Good [ Average 4 Poor
MS Excel [ Good O Average4T Poor
Auto CAD J Good [ Average )Z/ Poor
Other —_— AL
Two Wheeler / Car
[ Make | 2o pwrde [Yorr 141 -9 - 2005~
Family Details Name Age Occupation Company
Father  Zfe | 11 iancol| = |
Mather 11 Yyt Yo -
Wite [Husband |yt Gpsen. | J@ | e wiee
Brother / Sister —
Brother / Sister —_—
Brother / Sister —
Son / daughter+” yr /L»') tee | o J S oe]
Son / daughter 7&,) <)y e Coled
Son/ daughter N 01/’ Cppes)
Yewlew
Salary Details

Last Drawn Salary

Zod [—

(Copy of 1 yr bank statement form salary account will have produced at time of employment)

Does the above
salary include:

ESI: o Yes o No
e

PF: o Yes o No

Conveyance:M Yes o No

Mobile AllowanceA# Yes o No

Expected Salary g é‘b{)/ O\J\WD R
[ /

Surety
Can you provide 2 sureties from Govt. employees or employees of 0 Yes o0 No
reputed companies?
Surety 1: Name Company

Designation Your Relation
Surety 2: Name Company

Designation Your Relation
Commitment

| Can you commit to work for a minimum of 2 years? | A Yes o No
174
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Experience & Employment Details

l Years of experience in relevant field |

Name of Company

[l 12berties

Duration of employment 17 yrs I From date: | /?q/qt?; | To date: | oloto
Location 5 -lf F 1/ohh Sehp
Designation OfFt Agsshedt

Last drawn salary

7e9/

Number of employees
the company / branch

?

in

Number of employees in

your dept. or division?

Brief description of work

handled by you.

\J AL e jantr Lok

£ allite conks

P Lawige (0500

Reason for leaving

LHL ragpets-
/ v

Remarks: (For office

use only — Do not write in this box)

1T \Jearr? @&v

K Deetond—

nrfes] {0\

hrMecs! 24 AlCos

i ¢

c@;ﬂmfma«y’" /e’l Bank )8

Name of Compiany

Duration c}f employment yrs ||{From date: To date:
Location

Designation

Last drawn salary )

Number of employees in / Nu@ber of employees in

the company / branch? ~ your dept. or division?

Brief description of work

handled by you.

Reason for leaving

Remarks: (For office use only — Do not write

in this box)
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Name of Company

Duration of employment

yIS

From date: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in |
your dept. or division?

Brief description of Work
handled by you.

Reason for leaying

Remarks: (For office use only — Do not write in thls box)

Name of Company

Duration of employment

yrs | From date: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in |
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not v

vrite in this box)

Ask for additional sheets if reqitired.
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Cidadlyy’ “—

ADPLICATION , '/;7/%?/571;*

Dt:19.09.1997

From,

M. Mahgnder Kumar,
HNoe27.108,
Nerednet,
Ramakrishnapuram,

(Post) y
HYDERABAD - 500 056.

To,

M/s. Modi Builders
5-4-127/3 & 4, k. G. Road,
SECUNDERABAD_— 500 003.

Dear Sirs,

I have come to know that there are some vacancies
for the posts of Cffice Bove in ycur Organisétion.
I, therefore would like to submit my candidature
for the post of Office Bovy.

I am herewith enclosing my detailed Bio-data for
your kind peruaal and appraisal. As mentioned

in my Bid-Date, I am already been working as a
office Boy in }i/s. Hddi. Brothers, k. G. Road,
Secunderabad since 2 years.

I will be very glad to serve in your esteemed
organisation if I be given a chance.

Thanking vou,

Yours sincerely,

DATE & [4[9[47

N
PLACE : Hyderabad, M ; _ :

om——







