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Details of l%)intment: (For office use only — Do not write on this page)

Name M. Lavanya 7

Salary 'Y (Oedi j— \/

Conveyance (g’fncluded in salar\yl oExtraRs.  NHA - per month
Mobile Allowance /o Nil oRs. D00/~ per month.

PF & ESI 0 No PF & ESI 0 Only after 3 months o Pay ESI & PF
Probation Period V73 months o Nil

Salary revision 0 After 3 months\zNext April °y g

Employee company VIS TA

Designation Mkl Pue dan mwc—v" .

Site Heod efftce -

Date of joining fl-10-2012-
Report to é@WM ’\40&@%/ * { W ¢
Commitment Committed to wiork for atleast 02— Yrs.

Documents required  |{w@4 photographs

 -€opy of school certificates

opy of degree certificates

L =-Copy of drivers license

o Copy of passport

o Fathers employment details / Copy of ID card.
o Surety from
o Surety from
o 1 yr bank statement
o Reference letter from
o Reference letter from
o Other

a Other

Remarks . Wa{w

J(JMJ%(WOM v
2o o OLLp Wk

/
./

W&\

Approved by Manager - HR & Admin. Approved by Mach or
©
Date: 2 -9 - Date: ép@ L \
Sign: /\/I)CIJ Sign: \ q % o “ e
&



Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal

0 Good O Average O Poor ]

Background — Work

W Good O Average [ Poor

Personality

[ Good O Average O Poor

Appearance

J#Good 00 Average U Poor

Communication skills

00 Good [ZAverage U Pyr

-

Recommendation

00 Employ O Reject @ Short list & decide later

‘Recommended salary

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience

[0 Good [0 Average Ll Poor

Knowledge of subject

0 Good [0 Average [ Poor

Recommendation

O Employ O Reject (1 Short list & decide later

Recommended salary

Remarks by MD (For office use only —

Recommendation

Do not write in this box) —
0 Employ 0 Reject O Short list & decide later

Recommended salary

Offer Details

Salary foered

Date of joining

Remarks: :

Page 50f 6



Ew,g/mﬂﬁ\/é’“@

Bio-Data
Note: Attach copy of Resume / Bio-data

Application for post of . (M/L%u/ V&e}_ N

Date of application

Application through i1 Advertisement [ Referred by:

Personal Details

Name M. LAvan/yaA..

Age 95 Vyg . | Ducorbin | 20.0f, 19489
Fithers Namcula X ?%?Fkﬁ)"nm%f

Address for

. 5189, 8 h°¥dxf rlogad . (p Da:?%% Aa
Correspondence i s
' _ Motta-pi 2, «Hud 429 |
Phone & Mobile #L{ , é C’ %I A g

Permanent Address

—£I0. — N
Education s
Degree (PG) -_ _ '
Name of college S
Location
Course type 1 Regular Course 00 Correspondence Course
Year of completion Medium of Instruction
Percentage marks Category SC/ST/BC/ Open_

1

Degree | B . Com (Conpy 94e75) . _ _
Name of college Uadundaya._ Magws Ln@mu;is_ggu%w E
Location GCT 1, (/ v
Course type Regular course O Correspondence Course

Ycar of completion

9 008 | ' Medium of Instruction t Ef‘l a/&o $H

Percentage marks

L

Name of Inter/ Jr. College | %/lég‘tU'fé}a (41”)!‘7’“’70 'y, Coiteqgp
Locafion Mavedpally . Jd

S — o0 ‘5‘.. | / Medium of Instruction l /equ/(] h
| | g
Name of school 7,.D. H .0 o - ;
Location Mallsad q€7 ;0 : : -
Yoar 209'6 JJ l Medium of Instruction ‘ ‘ (TQJ,U%) o

Page 1 of 6



Description of other
courses ar training

MS Office

MS Word
MS Excel

Auto CAD
Other

_T'wo Wheeler / Car
| Make

Other

e

Computer Skills

ERMM*

LrGood (0 Average [1 Poor

£-Good O Average (1 Poor

L Good O Average [1 Poor

" Family Details
Father

Mother

| WATE / Husband
‘Brother / Sister
Brother / Sister |

“B‘rother / Sister
[ Sof/ daughter A

e A
son / daughter

[ Son / dau_ghter

Salary Details

Last Drawn Salary

Does the above
salary include:

_(Copy of 1 yr bank statemen

Expected Salary
SRttt SRR

' sSuret

reputed companies?

Surety 1:

‘.“S‘urety 2:

. Commitment

Can you commit to work for a minimu
el o DB 10 WOrK Tor a minimu

Can you provide 2 sureties

rYeal‘ . I I
—_—

Name

Occupation

Company

e

M#KL .

Designation
Name

Designation

from Ggyt. employees

ced at time of employment)

PF: A Yes o No
Mobile Allowance: o Yes o No

or employees of 0 Yes o No

Company
Your Relation

Company

Your Relation

m of 2 years?

Page 2 0f 6



Fq)uncnce & Em )10ymenf Dc(mh e
Years ofcxpcr ience in relevant ficld ‘

Name of Company Mol p’fOF&YﬁM % l!’)JthmG ﬂﬁm
Duration of employment 3 72_. yrs | From date: l_zc? ol 04 To date: l’é 05.20]

o .
Locati
ccation /)r?/ ﬁﬂnl .

Designation Mﬂfﬁf%\ &Of?mm/?/

Last drawn salary

Number of employees in Number of employees in
the company / branch? your dept. or division?

Brief description of work \ :ﬁO )

handled by von pPonsStble. <01 roaliniafy, Lang bk,
ndied by you %ppuu Sug(/uw%%;sz 2@41’7 Recorzllplis
] /ﬂd&ﬂr) W E7ece! %nfoun&é | -

Ratobay’ af @smrm&mwnf Acconly
Reason for leaving Am, 0_,[{
/

Remarks: (For office use only — Do not write in this box)

Name of Company

Numeafe /%ww Sepsterd Lt
Duration'of employment '] ey, yrs | From date: I_22 ns. wi To date: i [0:0C. ﬁj},
Location D TC L)O Crad .

Chonrel Co ordfnalor
gl 500‘/""

Designation

Last drawn salary

Number of employees in Number of employees in :5 .
the company / branch? I.Q_D your dept. or division? MQS
andion oo™ OOYOr N oyAmating sBHy Costareenys ,«w@w

Mried Rording ﬂ/_@ J
‘Dy 09 &f oA 3@{%(/@4 1] Fa?zm

i1y fdaej\/q ety . 17 C Replor S, oHhenUppicia, Engy
Reason for leaving WI/IXL@Y I’)O“fll l oAy z{

Remarks: (For office use only ~ Do not write in this box)

-3

b

-
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Name of Company

‘Duration of employment yrs | From date:
Location »

Designation

Last drawn salary '

Number of employees in
the company / branch?
Brief description of work
handied by you,

Number of employees in
your dept. or division?

Reason for leaving

A Remarks: (For office use only — Do not write in this box)

Name of Com{)any :

yrs | Fromdate: | *‘(“m:j"““‘*’“

—]

Duration of employment
-"Location

Designation

"Lasg drawn salary

Number of employees in |

 {he company / branch?

Brief description of work

Number of employees in
your dept. or division?

handled by you. ———— |
Fﬁéason ?&ﬁeavihg N T T T —— e

B e U

_—

v_Rémarks: (For of‘ﬁ(;e use only — Do not write in this box)

_~_“~__M%___MM
Ask for additional sheets if required.
@
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CURRICULUM VITAE

M.LAVANYA
#45-189/1,
Upparguda,
Shirdinagar Colony,

Moula-Al
HYDERABAD. Mobile No: 74161 03165

E-Mail: vanyu786@gmail.com

OBJECTIVE:

To be part of Professionally Managed Organization with scope for a
challenging carrier and with opportunity for lcarning, cxcellence and continuous

improvement coupled with growth and individual development.

EDUCATION QUALIFICATION:

1. B.Com (Comp) from Vasundhara Degree College, A.P
2. Intermediate (CEC) from Kasturba Gandhi College, A.P
3. SSC from Board of Secondary Education, A.P

TECHNICAL PROFICIENCY:

e Packages’ : PGDCA, Tally, EX Generation.

e Type writing . Lower in English






- WORK EXEPERIENCE:

Worked as an Accountant in M/s.Modi Properties & Investments Pvt Ltd.
From Jan 20007 to May 2010. '

s Responsible for Maintaining Cash and Bank book.

e Supplier, Customer, Bank and Cash Reconciliation’s.

e Preparation of ETDS, Service Tax, Vat.

¢ Maintain Database of Customers Details.

e Maintain Customer and Project Document files.

@ Maintain Rent Accounts.

From June 2010 to Till Date

Working as a Channel Coordinator at NUMERIC POWER SYSTEMS LTD,
HYDERABAD.

JOB RESPONSIBILITIES:

e Coordinating with Customers.

¢ Attending Sales Enquiries & Sending offer / Quotes.

e Preparation of OA &updating in Karomi.

e Interacting with concerned departments for delivery follow up.

e Daily Weekly Monthly Quarterly MIS reports.

e Other official reports.

e Updating Regional Head on day—to—day activities.

o Coordinating for daily / weekly meeting.

o Partners & local ND issues handling.

 Telecalling Partners in area.

e Co-ordinate with local commercial team to know the LI billing details on
daily basis to organize POD for Muiti point Orders.

e Analyzing Outstanding on regular interval and coordinating with
customers & Credit Control Dept For Payment Collections

STRENGTHS:

Hard working nature and eager learner,






- PERSONAL PROFILE :

Name
Husband Name
Date of Birth
Sex

Marital Status
Nationality

Languages known

Date :

Place : HYDERABAD

M. LAVANYA
BIKSHAPATHI
21-01-1988
Fe-Male
Married
Indian

Telugu, English and Hindi

(M.LAVANYA)






&@“ |
Date: 05" Sept 2012

From,
M. Lavanya
Secuderabad

To

The Managing Director

Modi Properties & Investments P.Itd
Secunderabad.

~

Dear Sir, (/Q“/C,g ! ad
f@

Sub: Request of Job

o}

I Lavawyd worked as an Asst.Accountant for 3 Y2 years ie from 2007 to 2010, due
to resgfson during my services, Management ask to leave the service. Now I am in need
of Job due to Family problem.

So I kindly request your good selves to give me an opportunity to work in your
organization in any department in head office.

Please do the needtul.

Thanking you,

Yours truly, w T,
M .

M.LAVANYA OJU ﬁ‘\ CP¥se
LA /(’:(q 7\ ?}4/

W e Qero*
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