Details of Appointment: (For office use only —

Do not write on this page)

Name ™ . QATJCTIH‘
Salary @/ 5’@@9{/ —
Conveyance krIncluded in salag o Extra Rs. per month

Mobile Allowance

PF & ESI

2] ‘ —
o Nil o Rs. X550/~ per month.
o No PF & ESI o Only after 3 months  Pay ESI & PF ’

Probation Period

3 months o Nil

Salary revision

o After 3 months o Next April —/

Employee company

Designation Pe=T. ACconmnNg BT

Site H"C)

Date of joining - ’\ O ' [l \

Report to M ! (\/[Q/IZV@V/ M €< A
Commitment Committed to work for atleast 2—yrs.

Documents required

&4 photographs

w2 Copy of school certificated

& Copy of degree certificates

o Copy of drivers license

& Copy of passport

nZ Fathers employment details / Copy of ID card.
e Surety from v R pamU

e Surety from _ BapesH

Ler T yr bank statement
O Reference letter from

O Reference letter from

e Other _pbpREss JREOF & ID PREcP
o Other

Remarks

e fjxf\/) A _dna_

U\/\/W—M/Kt\/
WQWWMM/WW

Approved by Shankar Reddy

Approved By MD

Date:

Sign: |

j‘]f@T / l/ Date: EXaas - AN

Sign:
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Description of other
courses or training

Computer Skills

MS Office ¥ Good [J Average [1 Poor
MS Word ¥ Good [0 Average (1 Poor
MS Excel 1 Good & Average [J Poor
Auto CAD [0 Good [J Average [] Poor
Other

v
Two Wheeler / Car

Make B v Year 92 cal

Family Details Name Age Occupation Company
Father ATCBRTS R -

M- RAMD Gisawe- D KE aDRWA viDYelaoa vet

Mother U AR Tl a AoNse WS ¢
Wife / Husband
Brother / Sister TUReTemDRN © % | SSUwWDEWT | ™ Ohessery numrale il
Brother-/ Sister
Brother/ Sister  |yn_ coianrul V9 | SoaDenT Measee. Mo s el
Son / daughter

Son / daughter

Son / daughter

Salary Details

(Copy of 1 yr bank statement form salary account will have produced at time of employment)

Last Drawn Salary

Does the above ESI: o Yes o No PF: o0 Yes o0 No

salary include: Conveyance: o Yes 0 No Mobile Allowance: o Yes o No

Expected Salary C @m?c\“j AR €

Surety

Can you provide 2 sureties from Govt. employees or employees of g Yes o No

reputed companies?

Surety 1: Narr.1e I Reno Company ' KRR, S wed
Designation Cuces® - T Your Relation Canex

Surety 2: Narr'le . T o\ Company . Co\ S{_\[
Designation C e e e Your Relation e P 2

Commitment

| Can you commit to work for a minimum of 2 years? | & Yes o No
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Experience & Employment Details

Years of experience in relevant field

M—

ho e

I

e

—

Name of Company

Duration of employment

yIs I From date: '

I To date: '

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks (For office use only — Do not write in this box)

%cé A

Afccmhm

l/\ ge«g bu'e

Y

g BIC

VP
) ) N k,>é /)"‘/V\ p N ~4 0
Cay Lo AL Conwny e cla S - 3/ A
Name of Company
Duration of employment yrs | From date: To date:
Location
Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)
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Name of Company

Duration of employment

yIs

From date:

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

your dept. or division?

Number of employees in

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment

yrs

From date:

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Ask for additional sheets if required.
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@

-Remarks by Admin.: (

/
For office uge only — Do not write {i this box
Background — Persopal M Good ¥ Average 0 Poor -

— ]
Back ground — Work

,

M Good 1 Average 1 Poor

]
Personality

ood 1 Average M Poor

FGood 0 Average 7 Poor
o 6od [FAver

Appearance

M-“.“‘“ﬁ**—*- T -
Communication skilis

rage 7 Poor

L O B S — T e % S n

Recemmendation 1 Employ 1 Reject 13 Short list & decide later

————e ]

Recemmended salary
T - M__MM_MMRMW_“
b MH_~&MM\
L —_—

Remarks by l)ivisiongl Manager.:
Relevant experience

e
Knowledge of subject

Recommendation ) 13 Employ O Reject O Short List & decide later
—— e e —— e — T ——— ]
Recommended salary

Do not write in this box
t 11 Good 11 Average ™ Poor

—_—— ]

Remarks by MD (For office use only — Do not write in this box
Recommendation ‘

Recommended salary

1 Employ 1 Reject 0 Short list & decide later

Offer Details
Salary offered

Remarks:

e ]
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CURRICULUM VITAE

M.RAJESH

ADDRESS

S/o. M.Ramu,

Kendriya vidyala no-1,
StaffqrtsType1/2, bhanunagar,
‘Satyanarayanapuram,

Vijayawada - 11, E-Mail:mrajesh68@gmail.com
ANDHRAPRADESH Mobile: 9160581838

Career Objective:

To be part of an organization where my knowledge and capabilities can be utilized for
achieving common goals. And to upgrade my skills and abilities for attaining higher positions in
the organization.

Profile:

Excellent interpersonal skills, a professional attitude and firm personality to handle tough jobs.

Educational Qualifications:

< PGDM (M.B.A) with Finance and Marketing Specialization from Dr.N.S.Kolla School of
Business. In 2010.

% B.com from Andhra Loyola College affiliated to Nagarjuna University. In 2008.

% Intermediate (C.E.C), Railway junior College, Vijayawada. In 2005.

% S.5.C, Railway mixed high school, Vijayawada. In 2002.







Computer knowledge:

 M.S.OFFICE

Achievements:

*» Won B-certificate in NCC ARMY WING.
% Won B, C certificates in NCC NAVY WING.

Strengths:

% Hardworking nature.
% Dedication towards work.

®,

% Optimistic outlook and honesty.

Academic Projects:

Project Title : A Study on RATIO ANALYSIS

Company : GENTING LANCO POWER PLANT (Pvt) Lid, Kondapalli, Vijayawada.
Duration : 2 Months.
Description:

The Ratio Analysis is one of the most powertul tools of financial analysis. It is

used as a device to analyze and interpret the financial health of enterprise.

V‘- ’)?ce/\' c:j‘h ’
Place : }\J‘bssea\w&\, (M.Rajesh)

Date © £_4_ 9 .an
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PROPERTIES &
INVESTMENTS PVT. LTD.

S
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Off : 5-4-187/3&4, lind Floor,

M.G. Road, Secunderabad - 500 003.
Phone : 040-66335551

Fax . 040-27544058

email : info@modiproperties.com
Visit us at | www.modiproperties.com

LETTER OF APPOINTMENT

To,

M. Rajesh

Kendriya Vidyalaya, No.1,
Staff Quarters, Type Y2,

Bhanu Nagar, Railway Colony,
Satyanarayana Puram,
Vijayawada - 520011

Dear M. Rajesh,
Ref.: Your interview with A. Shanker Reddy. DGM held on 05.01.2011

We are glad to inform you that you have been selected for employment with our
Company/ firm and your terms of employment shall be as follows:

1. Remuneration : You shall be paid a consolidated monthly salary of Rs. 5000/-
Ircluding Basic, DA, HRA, TA, CCA & EA.

2. Yearly increase in - As a company policy salaries of al employees are reviewed once a
remuneratior: year i.e., in April. No interim or in ermediate request for revision of
sa ary shall be entertained.

3. Allowances: You shall be paid allowances for mobile phone, vehicle
‘ maintenance, etc, as per company policy. You shall be required to
answer all calls on your mobile pho1e during or after office hours.

4. Date of joining : 06.01.2011. In case you failed tc report on the date mentioned
he-ein, for whatsoever reason, this letter of appointment shall stand
cancelled and your services shall be deemed to have been
terminated.

5. Conveyance : You shall not be paid any conveyarice charges for commute to your
plece of work. However. conveyanse shall be paid as per company
policy for commute during office hours for office work.
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Off : 5-4-187/38&4, lind Floor,

M.G. Road, Secunderabad - 500 003.
Phone : 040-66335551

Fax . 040-27544058

email : info@modiproperties.com
Visit us at : www.modiproperties.com

6. Probation period:  You shall be on probation for a period of 3 months from the date of
joining.  After completing the probation period satisfactorily your
se-vices shall be confirmed. However, during the probation period
we reserve the right to terminate yoar services without assigning any

reasons.
7. Work place: You shall report daily from 10.00 an to 6.00 pm at Head Office.
8. Designation: You designation shall be Asst. Accountant in Accounts Division of

the company.

9.Reportto You shall on a daily basis report t> Mr. A. Sambasiva Rao/Mohan
Meher Kumar,
. Manager Accounts /Manager Firance & Accounts Division who
shall be. authorized to assign and monitor your work

10. Other terms: a. Only after completion of probation period, you will be entitled to
all benefits as per company rules and norms as applicable.

b. You are expected to carry out your responsibilities to the best of
your abilities and always try to ‘mprove your performance.

¢. During the course of employment, you shall not engage in any
business or employrent outsice our organization and you shall
devote whole time to the company to faithfully and diligently
perform your duties.

d. You shall not divulge any confidential information or documents
o person while in service ortiereafter. You shall also will be
required to work in any locatio that the company undertakes its
activities.

e. You shall undertake any type of work entrusted to you by the
company frcm time to time dzpending upon the exigencies of
work.
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Off . 5-4-187/3&4, lind Floor,

M.G. Road, Secunderabad - 500 003.
Phone - 040-66335551

Fax = : 040-27544058

email - info@modiproperties.com
Visit us at : www.modiproperties.com

11. Termination : This appointment is terminable ty one month’s prior notice or
equivalent salary in lieu of notice from either side. During the period
of your employment you shall give at least one months prior notice
in case you wish to resign from your services. In case this condition
is not fulfilled the company reserves the right to withhold any

incentives, - bonus or other benefits which have been
promised/accrued to you.

Please confirm your acceptance of the above terms and vonditions of employed by
signing a copy of this letter.

Thank You.,

's sincerely,
“ ’ Jrr, /% : Confirmed and accepted:

~Shankar f{ed'cTy I

DGM-Admisr—— Signature: _ pe7. Reeshy.
T / / Name: ;L/






