DECLARATION

From: _QFMH HasHm| Date: 2$l (@(20’1 .
Hle 19 —2 24 FL

u\o&.ﬂﬂjﬂ njoptf , Cooddx,

7/

To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

1 shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for.

[ further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature /W

Name: MOHD QH pr(fll HAH "‘:ll
Place:_iAylegabod

Date: 2(5, o]0l T .
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Bio-Data : J“‘ L

Note: Attach copy of Resume / Bio-data

Application for post of A A ) %mww nlicott .
Date of application 22]10]20i ¥ P ' L
Application through o Advertisement . /U/ﬁeferred by: /1? (,t&‘ } .
7 77

Personal Details: |
Name roip QHAET  HAAHME
Age 5 € yug .| DatcofBirh 2+ [0 | 1992
Fathers Name MOHD LAMELR HPASHMYT Ko O
Address for (O Qe &Hgﬁ( P2 J‘N%—— cﬂ”@ & J=
Correspondence

ng Laﬂf X O@0) 8
Phone & Mobile %%8 S6unrsy 9
Permanent Address
Education:
(P.G) Degree MDD
Name of college ANWBRR ~OL- Utoor . (pllcye o buistets
Location Nesr Mellepally Y

L}
Course type =Regular Course o Correspondence Course
Year of completion 72 0lY% Medium of Instruction Enalish .
Percentage marks 4 7. Category sc/sf/BC/QOpen
Degree/ Diploma W.Com
Name of college CHADAN Oegguax (o (lsog fom b%sg )
Location v "Nb L‘Aé' : H: doral f '
Course type &Regular course o Correspondence Course
Year of completion 2ol ) Medium of Instruction c %L
Percentage marks bo 7.
Name of Inter/ Jr. NS TSpmwes Co Ulegt
College
Location o gaL T%[c -
Year 206 q Medium of Instruction £ n?f)\g\,\ ,
[ 4

Name of school Lavo (oo High Nchoool
Location v ’“\W Aa ,'3‘—&}1 Cd{m
Year 706 7 Medium of Tnstruction 12 ,% b,

Paoe | nfh



Description of other
courses or diploma

Computer Skills:
MS Office prGood OAverage O Poor
MS Word @Good CAverage 0O Poor
MS Excel frGood DOAverage 0O Poor
Auto CAD 0 Good 0OAverage 0O Poor @N.A.
Emuil gGood 0OAverage 0O Poor
Other ‘T;D%IP £ P- Pepot Toree .
Tw Wheeler / Car:
Male Year
Family Details: Name Age Occupation Company
| Father  (,pAMOHD SAMEERUPMS
1 Mother Ao Fabime La Howe Moo |
Wife / Husband | /@« f {hlorn sty | o>t
Brother / Sister
Brother / Sister
Son / daughter
Son / daughter
Son / daughter
Salary Details:
(Copy of 1 yr bank statement form salary account will have produced at time of employment)
Last Drawn Salary [ Sooo/tenfh
Pofsdthe above salary | ESI: o Yes o0 No PF: 0 Yes o No
Hetnce Conveyance: 0 Yes 0 No Mobile Allowance: 0 Yes 0 No
Expected Salary | 8 00O /e,
Surety: P
mYes oNo

Can you provide 2 sureties from Govt. employees or employees of
reputed conpanies?

Surety 1 Name M (- Lodepl| Compay  |Mad: prupanir'e. ,
Designation Lwﬂ @mw Your Relation Pn).&,\] ,
Surety 2: Name v Company

Your Relation

Designation

Commitment _
Can you commit to work for a minimum of 2 years? ' @Yes 0No

Darnad AfA



Experience & Employment Details:

Years of experience in relevant field

L Yeats . 0d WGPEIQ*

Name of Company Veatox  (utterve?? (ogve . Spldinrr

5| Duration of employment | 4 .5 yrs | Fromdate: [Nou 261 | Todate: Sep 2of
o \J

Location [é@ N X LS H.‘;{L , M Ao -

Designation Qouiregs  Asoecafve -

Last drawn salary 2,00, 000 Pa .

Number of employees in Number of employees in

the company / branch? SO your dept. or division? 2o -

Brief description of work Colitiing fe P2 Lt g ot Cotle .

handled by you. L

: 1 .,,M&w/\‘l Regolnbiin- -
0 & . ad MR -
Reason for leaving £ Hoes qf g .

Remarks: (F or office use only — Do not write in this box)

- Cz’ﬁb AR
Name of Company HE AL HEAMTH CARE Medieed cenbes
Duration of employment 5. yrs | Fromdate: |Mop ey 3| Todater [Pecdolf
Location MPMM_EICE_&”__MMLJ :
Designation AL saindy friakiser (’)Q%A:JJ s !Mﬂ&b_- |
Last drawn salary (6 anlf:zm‘k
Number of employees in Number of employees in
the company / branch? 70 our dept. or division? Ik
Brief description of work | . .
handled by you Qe phal ol He Pmol@l/ux ot .|
penteauiy foa .21 dafer . M@z&l,%u_
CVVJ CJ’ gg ) fe, C
()ﬂul- bkl QA&J Gty
Reason for leaving u@of—* Je “q o pam &(/ H%Y 1N
v
Remarks: (For office use only — Do not write in this box) ~
& - 7 P 7, ’
AL oA 3=
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Name of Company Al - T. l/"l,p,&,‘ YA Qw .
Duration of employment From date: |{eL 2 o (6 | Todate: Moy, 2o
Location Abe, O &]&1‘ a
Designation Al pdnb H1paflon .

Last drawn salary L oe0 Dipe.] Hoalbdy . U S ool
Number of employees in Number of emploJees in

the company / branch? [SO your dept. or division? 2-0 »

Brief description of work e Mot .

M bem - o

handled by you.

Hale Shane Mot duits

QOﬁmW'

Sonks . S paedily.

Mo Do ot 1hstee .

Reason for leaving CL@F Qo e b cal
d

29 . Cledh Lswh.
ek

. Tseoe wm?ﬁp.

Remarks: (For office use only — Do not write in this box)

)

Ka‘}?v()w\/fo b IND o

Aoy ers
[

Name of Company

Duration of employment yrs

From date:

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

your dept. or division?

Number of employees in

| Brief description of work

handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

" Ask for additional sheets if required.

Dama 4 nFA




Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal = Good 0 Average o Poor

Background — Work =Good o Average o Poor

Personality L Good o Average o Poor

Appearance . Good 0 Average 0 Poor

Communication skills 1 Good o Average 0 Poor
Recommendation X /m’f'lmploy o Reject o Short list & decide later
Recommended salary

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience 0 Good 0 Average o Poor

Knowledge of subject o Good o Average o Poor

Recommendation o Employ o Reject o Short list & decide later
Recommended salary

Remarks by MD (For office use only — Do not write in this box) - .
Recommendation o Employ o Reject drShort list & decide later
Recommended salary B e~ b B M-‘_‘Q Satey

Se—d o MM(}}V,

u)ggﬁ%s&-*-bq . Lovne—F .
""f AY -
b _—

Neead  one cocete hauangy ke

YN @M(LQ‘OJZ"',JM

Eupplotnasl 'Te-*e

U!'l . “ﬁ’m;'\ l~—‘-=.b/k Q,m"g&.a‘,‘y

.
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Oﬁfms"% / U

-

Loy S ikl

Salary offered

Date of joining

Remarks:

Pane 8§ nfh

) ses.



Details of Appointment: (For office use only — Do not write on this page)

Name
CTC Salary
Conveyance o Included in salary o ExtraRs. ____per month o As per actuals
Mobile Allowance aNil o Rs. per month.
PF & ESI 0 No PF & ESI o Only after 3 months o Pay ESI & PF
o PF & ESI included in above salary
Probation Period o 3 months o Nil
Salary revision 0 After 3 months o Next April -
Enmployee company
Designation
Site:
Date of joining
Report to
Commitment Committed to work for at least yIS.
Documents required | 04 photographs
o Copy of school certificates
o Copy of degree certificates
o Copy of drivers license
o Copy of passport
o Fathers employment details / Copy of ID card.
O Surety from
o Surety from
o 1 yr bank statement
o Reference letter from
o Service Certificate from
a Other
o Other
Remarks
Approved by Manager - HR & Admin. Approved by Managi Director
Date: Date:
Sign: Sign:

Paas b of &



éohammed Shafi Hashmi
. E-mail ID - m.shafihashmi@gmail.com
CONTACT NO . +91-8885644559 (INDIA)

P

-

OBIECTIVE

To obtain a position in an organization in which dedication and a high degree of enthusiasm can be fully utilized & derive
job satisfaction with a positive attitude.

SUMMARY OF SKILLS

R/
L4

*
L X4
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L <4

0,
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9,
L <4

/)
L X4
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<

A competent professional with nearly 5.0 years of experience in the field of Accountancy, administration

& customer satisfaction.

A competent Accounting Professional with exceptional interpersonal skills and strong management Skills, team
building, problem solving, organizational abilities and administrative skills.

Good control over accounting software Tally ERP& Peachtree and maintaining managing files and records of the
business and cashier experience as well handling afl cash coffection of the business every day.

Handling Administrative duties and numerous other task and activities as well in the hospital.

Effective in building positive relationships with personnel at all levels within the company and providing

the highest level of service to meet the satisfaction of the hospital

Good communication, negotiation skills with a proven track record of excellence in handling customers.

Ability to work in a multitasking environment handling multiple assignments at a time.

Good understanding of business and dealt with a variety of budgets and conducted financial research while
handling numerous administrative duties.

PROFESSIONAL EXPERIENCE

HEAL HEALTH CARE November 2013 to June 2017

Designation of Work: Administrator & Accountant
Description of work:

o

VVVVVYVVVVVYVVYY

v v

Experience in ERP, Specialization in A/R,A/P.
Pay role of the employer using ERP
Profile-deals patient counseling business development sales Executive providing product information & benefits.
Outsourcing of resources and business expansion.
Auditing of financial book of hospital every month.
Scheduling of duty and working hours of staff.
Experience in handling petty cash document controlling such as maintaining extracting.
Experience in preparing monthly Accounts.
Sending enquires to the Suppliers and preparing Purchase order of clinic instrument and material.
System Invoicing using Sun System (ERP software)
Financial records via Tally ERP & Peachtree software.
Maintaining the records of patients as per their medical requirements and regular visit to respective doctors
using Microsoft Excel.
Preparing the final comparatives cost of medical equipments, medicines and medical material for the hospital
Doing CRM Entries and sending weekly & Monthly Report to the Managers.



-

A
. VERTEX COMMUNICATIONS Pvt.Itd November 2012 to September 2013

besignation of Work: Business Associate Customer care Representative.

Description of work:

Customer satisfactions, request & compliant handling.

Handling calls and dealing with customer problem and providing product information using company’s portal.
Handling team of 14 members, helping them.

Online sale and also product promotions as well.

Ensuring discipline and acceptable behavior with all the staff.

Maintaining the records quality calls and making records data base of invoice calls.

Motivating them in order to get target of every day.

VVVVYVVYV

EDUCATIONAL CREDENTIALS

Master Degree
aster in Business Administration (M.B.A)
Anwar Ul - Uloom Institute of Business Management, (MBA-Finance & |.T) Hyderabad, Osmania University, Telangana

State 2013-2015 in First Division.

Graduation
Bachelor of commerce {B.COM)
Shadan Degree, College Hyderabad, Osmania University, Telangana State 2009-2012.

TECHNICAL SKILLS

» Office Packages: Ms-Word, Ms-Excel

7=

> Ta”yERP POWER OF SIMPLICITY
m

» Peach Tree

» Focus

G

PERSONAL INFORMATION

Date of Birth : 24-05-1992

Gender : Male

Nationality : Indian

Passport Number : 12823543

Marital Status : Single

Languages Known : English, Hindi, Telugu and Urdu.
DECLARATION

| hereby declare that all the details furnished above are true to the best of my knowledge and belief.

PLACE: Hyderabad.
DATE: 20/10/2017 (Mohammed Shafi Hashmi)



Y Sir,

M. MGW'%WW ko(TM % N /\A%
Fov  olven A Commerds  HEl Mm%{{v%w"

«file

M. Hakorh
Cpotde Fo o fefrm adumn i caF S

More Bur b b0 woatd wolle o MM
o Mre e Shell Join Vo oxfrlt7

.—(’:o« W pnd) AV
%&n

[us






Feedback of Mohd.Shafi { New Admin Officer) -reg

" - Subject: Feedback of Mohd.Shafi ( New Admin Officer) -reg

. From: BnC estates <bnc@modiproperties.com>

" Date: 29-10-2017 10:57 AM

To: "admin@modiproperties.com" <admin@modiproperties.com>

CC: "hr@modiproperties.com" <hr@modiproperties.com>, bnc <bnc@modiproperties.com>

3

Dear Jai Kumar Sir,
It is confirm you that, Mohd.Shafi upcoming employee yesterday came at BNC, as per

discussions had with him he is OK for for the Post of Admin Officer.

Note: Personal appearance, communication skills are good and Training to be provide
up to 01 week for construction activity & our company guidelines, so that he can
manage.

Thank you,

Regards,

Ravi

1of1 ) 30-10-2017 1:12 PM
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®gmania Universgity

1
= FACULTY OF MANAGEMENT -

iz
af

b Anwwarul Wloom College (Futonomous)
Provigional Certificate

| Ref. No. 77

ﬁ Roll No. 140313672089

aa3%

2

T%i Thisg ig to certify that MOHD SHAFI HASHMI gon/daughter

" of MOHD SAMEER HASHMI passged the MASTER OF BUSINESS
ADMINISTRATION (M.BA) Examination of this Anivergity, held
in MAY/JUN, 2015 and that he/sbe was placed in FIRST DIVISION .

i
£

2 2sstd
aha

SIS

£

PHpverabad, Telangana.
Bated 27-07-2015

w/ L Y- Codlukbn-

: - Controller of Examination
s Incharge Examinations g ® sma:tia ﬁn?her‘;?tpn 5
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Roll 0. 140313672089

This is to certify that Mohd Fhafs Nashms

gon / daughter of Mokd Sameev Hashomi

hag been atwarded the degree of

Master Of Busginess Administration
(M.BE.)

of this ®Anibergity ,he/she passed the qualifping Examination
held in  Jume-2015, inthe FPowst Pibigion.

&iven under the seal of the Wniversity

MIB031600064

W O O A A
ﬁgbrmhah L Cle..
" thrp ('Ilyanrrllar

19 Mar, 2016
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Ref. 0. s02114  Provigional Certificate
Roll No. 1180-09-402012
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This ig to certify that _ MOHD SHAFI HASHMI
gon/daughter of MOHD SAMEER HASHMI
pagggh ﬂ)g | BACHELOR OF COMMERCE(Computers)
Examination of this Tnibersity, held
in OCT./NOV. 2012 and that he/she was placed in
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Part | FIRST DIVISION

Second Language
Pact Il

o0

ARABIC

X3

SECOND DIVISION

LR
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o

\
Hyverabad .. G rsu.awa_-i
Dated 31/12/2012 for Registrar
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Roll <o. 118009402012

This is to certify that Mohd Fhaflc Hashmé

_- gon / daughter of Nohd FSameev Hashme

Jag been admitted to the degree of

MBachelor ©f Commerce

Computers
i (Medium: €nglish)
of this Wnibergity , habing been declaved to habe pagsed in,
v Part-1 - Pear Bivigion
English '
Serond Language Lesabio) Afpp-2011  Finsd

Q Part- I (Gptionalg): - ~ |
S 1. Pinm YMarheling Noe-2012  Socond

T Gindian Hovilage ¢ Gullare 2042

Given under

1 0 O O 0 00 A

- Q@osmwme

of the Anibergity
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ifice-Chancellor &
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mghprnhah
Huled 01 Jun, 2013
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Bocm_l of Infermediate Educulm_l“ﬂ.“

Vidya Bhavan, Nampally, Hyderabad - 500 OOT

has appeared at the Inte i
and passed fry (

|' lhe"s_pﬁrjec{_s in-which he was examined and the marks awarded 2
Ii : e : ; T Year I ; s
|.| Subject Maximum| Marks [Maximum| Marks | '
Marks Secured Marks Secured

t Tingpart-1: ENGLISH 100 | 059 100 | 062 :
| . jFart-2: ARABIC 100 076 100 084 L
I ~ Qpart-3: :
: Optional Subjects
[ . ; ECONOMICS 100 037 100 048
| gt .

" COMMERCE 100 035 100 049

il 1 civics 100 | o041 100 | 040

| ¢ = 4

ENVIRONMENTAL EDUCATION Q v 4\ L I|F I |[E D

e | pag

frwer *FIVE**THREE*"*ONE"* e

o P L L LN

& /Controfler of Examinations . *
#TAINED AT AN EARLIER EXAMINATION ;

0922214882




) BOARD OF SECONDARY EDUCAT ION%% o

ANDHRA PRADESH
/%;;p
FF 3005 20E
oy -’j--;l \;P
i\
2% SECONDARY SCHOOL CERTIFICATE * PRIVATE)
CERTIFIED THAT MOHD SHAFI HASHMI
S/o MOHD SAMEER HASHMI | bearing Roll No 0046117

belongs to LOYOLA HIGH SCHOOL, V N COLONY HYD
has appeared and PASSED SSC EXAMINATION held in SUNE 2007 COMPARTMENTAL

Division with ENGLISH as medium of instruction.

= s e . :
|
DAY ! MONTH ! YFEAR

|
!
DATF. OF BIRTH 24/05/1992 |
! TWOFOUR |  MAY ONE NINE NINE TWO

r

th M\I)IDATE SECbRF THE FOL[ (]WIN(J PFR( IH‘\'I AGE OF M \RKb

b s e T e Ty N RUTTE Marks Senumd' r o n e, Marks Secured =1
SUBJECT {in figures} | (in wards) A

el i : nfgaes) | -4

FIRST LANGUAGE  : HINDI ) 43 | FOUR THREE

_ . i

¢ |

THIRD LANGUAGE : ENGLISH 54* i FIVE FOUR f
MATHEMATICS 54* | FIVE FOUR f .

5, | ‘I’
i GENERAL SCIKNCE : 44* |[ FOUR FOUR ’
SOCIAL STUDIES 61* |  SIXONE t

= i a
__ R j
SLCOND LANGUAGE : (SPLENGLISH , | 46* |  FOURSIX ii

GRAND TOTAL g THREE ZERO TWO

Life Skills Education GRADE SECURED : :

G i
LB i Marks of ldentitication : N ocievole aoav P IO “
Nosaove|s o 1. cANET ||" !

pﬁmcwifm | __ \k Q
'i“o‘ﬁ Taons gt SECRET \m

BOARD OF SECONDARY EDUCATION
Ak Y m«.mmw

iopy- ]’he %ﬁi'ada shall be mcorporatad y the respective Heads of lhe

stitutions-before 3 ecertificates to the candidates. ' ! ey
y cofectols. in will ot be entertained after one year from the date of issue . | i
giaﬂihwseﬁ correcnun in the cedtificate will result in cancellation of cerlificate. 2007 f T

arkswith as teﬁsk indmtas the old marks secured in prewuus apuearances
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MOHAMMED SHAF! HASHMI
MOHAMMED SAMEER HASHM

24/05/1992

Permanent Account Number

Sigﬁa'f\‘:.l:a




