DECLARATION

From: Date: 20 —9 — 2017
R - Poto
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To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature @"’19-“‘

Name: Q ' 'R-s—{lg

Place: &W%MA
Date: 20/‘3( /20|7




Bio-Data
Note: Attach copy of Resume / Bio-data

,'\f)

”\k“‘f" 1.

Application for post of A CCownts A Sot -
Date of application 20 / 9 l 2017 P _
Application through 0 Advertisement s Keferred by: R . Raﬁ? . eum ATSF
Personal Details:
Name R : ‘Ro ["a
Age 95 Yeosis | DateofBirth 97 -0%-[99]
Fathers Name R. L}qdcgqq‘ )
Address for lo - 5409/5/;_ Teorchest s Co[oru;;
Correspondence -
Lohiyanogron, ﬁacunotuuf: i)

Phone & Mobile 8 ¢812HBHO, 992 S0ASES
Permanent Address ’Sm as o ’DO’VE’- )
Education:
(P.G) Degree
Name of college
Location
Course type o Regular Course o Correspondence Course
Year of completion Medium of Instruction
Percentage marks Category SC/ST/BC/Open
Degree/ Diploma B ComMm |
Name of college BSman 1°Q Un fvE,ﬂ 8; {'Ll
Location | Tosinaka ) I
Course type o Regular course s’éﬁi‘respondence Course 1/
Year of completion 204 Medium of Instruction No (,{‘s/‘) »/
Percentage marks 54 / . ’ !
I(;I:rlgéflnter/k Qoq[wol—‘j JUIUOJ'( C,Ol (
Location Aorth Lalagusa .
Year 2 0|l Medium of Instruction e L'sh

]
Name of school Qaf[u,a_,q o'r's H/’Qb SCAC)Ol .
Location Al® v u.O! o (!
Year 20 09 Mediumn of Instruction tng lP<h

(



Description cf other
courses or diploma

Computer Skills:
MS Office @Good DAverage o Poor
MS Word 2Good DAverage 0O Poor
MS Excel 2Good DAverage 0O Poor
Auto CAD 0Good DOAverage 0OPoor ON.A.
Email =Good DAverage 0O Poor
Other Tally £RP9Y ( lm»mrn?B
Two Wheeler / Car:
Make Year
Family Details: Name Age Occupation Company
Father £. td—aclaim n!| 6l QQ_.H-){D{ Qo,_j[u,o-t-dé
v [/
Mother R. pushpa| 5¢ | Heugetwi [ —
Wife / Husband — ! — — -
Brother/ Sister | \/{ pouy 32 | Business | HP Surnides
Brother / Sister Draveen 29 | L LU‘_{‘n Ha\n Navy ,b,dq )
: T . ., [

Brother / Sidfer R: Rani 30 Szmorﬁatv\w Mad i propet,
Son / daughter W to
Son / daughter
Son / daughter
Salary Details:
(Copy of 1 yr bank statement form salary account will have produced at time of employment)
Last Drawn Salary 16,000 /;— ' L
Does the above salary | ESI: o Yes wNo PF: o Yes dﬁo _
include: ¢ -

Conveyance: O Yes &No Mobile Allowance: o Yes oNo
Expected Salary 12,000 [~
Surety: '
Can you provide 2 sureties from Govt. employees or employees of oYes oNo-
reputed companies?
Surety 1: Name Company

Designation Your Relation
Surety 2: Name Company

Designation Your Relation
Commitment -

wYes -0No

Can you commit to work for a minimum of 2 years?




=

Experience & Employment Details:

Years of experience in relevant field 1 Leay
v
Name of Company Lonupurom  Jenn (S ACC(C‘LM L
- I v ‘
Duration of employment 1 yrs | Fromdate: | Aug, 16| Todate: | Ty XA
Location Fcll =
Designation Cashier
Last drawn salary 16,000 o
Number of employees in l Number of employees in .l
the company / branch? 0 rmam your dept. or division?
Briefdesriptionofwork | Thyeip  fo ige 4 cwork o a
y you. - . : 9
Cachiest & 1 have nraintelned
Account's  books.
Reason for leaving l {5 a Pa vt Hene i o b '
| L)

Remarks: (For office use only - Do not write in this box)

Name of Company

Duration of employment yrs | From date:

To date:

Location

Designation

Last drawn salary

Number of employees in Number of employees in
the company / branch? your dept. or division?

Brief description of work

handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Pace 3 nfh




Name of Company

Duration of employment

From date:

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment

From date:

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Ask for additional sheets if required.




Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal

o'Good 0 Average o Poor

Background - Work

a'Good O Average 0 Poor

‘Good O Average o Poor

Personality

Appearance 0 Good o Average o Poor

Communication skills o Good o Average o Poor
Recommendation a Employ o Reject o Short list & decide later
Recommended salary

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience

0 Good o Ayage oPoor -

Knowledge of subject 0 Ggod YrAverage o Poor
Recommendation \a’émploy o Reject o Short list & decide later
Recommended salary
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Remarks by MD (For office use only — Do not write ip.this box)

A e
) 7

Recommendation mploy o Reject o Short list & decide later

Recommended salary /)(A.' leaono— do M 4
> } S

Offer Details

Salary offered Date of joining

Remarks:

Darna & AFL




Details of Appointment: (For office use only — Do not write on this page)

Name
CTC Salary
Conveyance o Included in salary o Extra Rs. per month O As per actuals
Mobile Allowance o NiloRs. per month.
PF & ESI O No PF & ESI o Only after 3 months 0 Pay ESI & PF
o PF & ESI included in above salary
Probation Period o 3 months o Nil
Salary revision o After 3 months o Next April -
Employee company
Designation
Site
Date of joining
Report to
Commitment Committed to work for at least yIS.
Documents required | 0 4 photographs
: o Copy of school certificates
o Copy of degree certificates
o Copy of drivers license
o Copy of passport
0 Fathers employment details / Copy of ID card.
o Surety from
o Surety from
o 1 yr bank statement
o Reference letter from
o Service Certificate from
o Other
o Other
Remarks
Approved by Manager - HR & Admin. Approved by Managing Director
Date: Date:
Sign: Sign:




Q"‘ﬁ””“"l b‘j ‘R Ry

CURRICULUM VITAE
R.Roja
10-3-109/3/2
Teacher’s colony
East marred pally Email id: dimple.roja27@gmail.com
Secundrabad-26. Mobile: +91 86887 24840

CAREER OBJECTIVE:

1 would like to take up a challenging career with a view handle challenging
responsibility, with the right mix of conceptual and practical knowledge to the best of my
ability and contribute to works achieving the organization goals.

ACADEMIC QUALIFICATION:

> B.Com from Osmania University.
» Intermediate (M.E.C.) from board of intermediate
» SSC from Board of Secondary Education.

AWARDS AND ACHIEVEMENTS:

> Participated in Scouts and Guides in State, National level & Indian Railways.
» Participated in Cultural Activities in College (Certificates).

Work Experience:

» Worked in H.P.Services as a “Office In charge” For 1 year.
» Working in “Anupuram Tennis Academy” As a Cashier.

TECHNICAL SKILLS:
» Operating System: MS Office and Internet.

LINGUISTIC PROFICIENCY:

LINGUISIIC PR A e e
> English
> Hindi
» Telugu



STRENGTHS:

» Good Communication Skills
» Hard Work

» Self Confidence

» Creativity

PERSONAL DETAILS:

Name : R.Roja

Father’s Name : R.Yadagiri

Date of Birth : 27% August, 1991
Marital Status : UnMarried
Nationality : Indian

Religion : Christian

Permanent Address  : 10-3-109/3/2
Teacher’s colony
East marred pally
Secundrabad-500026

DECLARATION:

I hereby declare that above that the above information given me is true to the best of my
knowledge and belief. I also wish to statue that it selected I will carry out all
responsibilities assigned to me to the best of my ability.

Date: 2019/2017

A

Place: &,cmpﬂam be.d Yours Sincerz}f_

R.Roja.
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DATE : 1&/0A/HQLY

MAX. | PASS | MARKS [YEAR OF
PART | SUBJECTS MARKS|MARKS | SECURED | PASSING

| FIRST YEAR:

ENGLISH 1. e | el az | siw
TS T (SEC.LANG) | 1¢yy | 36| &G | &1

TOTAL MARKS SECURED IN PART |
510, | IN FIGURES :
IN WORDS :
Lads A7 ke TWD TWG THRELR W%
PARTIDIV: SEGCOND
THEORY MARKS i "PRACTICAL MARKS

MAX. | PASS | MARKS - PASS™]. MARKS. ['YEAR OF 9
MARKS|MARKS| SECURED $|MARKS{SECURED'| PASSING

SECOND YEAR :
ENGLISH 2.
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© % ROLLNUMBER

.-‘ ;

i} PATHER'S NAME

| SCHOOL NAMF

'HH028269

“f CANDIDATE’S NAME .

.C. buauc EXAMINATIONS Marchm G
Memozandum of Marks for Passed Candidates -

: 0903110802
RROJA
« D/O R YADAGIRI

DATE 0[2 BIRTH : 27/08/1991

: RLY GIRLS HS NORTH LALAGUDA, SEC'BAD

PCI03IO2052I02826918
TWO SEVEN AUGUST ONE NINE NINE ONE)

i (02052)
g . MEDIUM : ENGLISH
e s [ e
5 VIRSTLANGUAGY.  ( TELUGU w00 | 38 | 17
© 4l SECOND LANGUAGE ( HINDI 100 20 56
'j{ TIRD LANGUAGF-ENGLISH 100 35 61
o MATHEMATICS 100 | 35 72
'3 GENERAL SCHNCE ' 100 35 69
Y GOCTALSTUDIES ! 100 35 70
GRAND TOTAL | 600 [E/\m

Date of Issue by the Board

MARKS SECURED (IN WORDS)

SEVEN SEVEN
FIVE SIX
SIXONE
SEVEN TWO
SIX NINE
SEVEN ZERO

FOUR ZERO FIVE

'271'051'2005

1 sezerfo Mss

‘ ﬁ-erwmwveqﬂ aﬂﬁ th $

LRESULT FIRST CLASS

T A )




AAesd aoa,s' / Enroliment No.: 2189/64085/51855

To

dg 8w

Rodda Roja

D/O Rodda Yadagiri
10-3-109/3/2 Lohiya Nagar
Near Poltechnical College East Marredpally
Secunderabad
Nehrunagar
Secunderabad Hyderabad
Telangana 500026
8688724840

[ RV A

MD652797604FH

26/02/2011 .

66279760

N w6 o3y / Your Aadhaar No. :

9805 5533 5074
T w9, T 1o
"""" >¢-

-+ Rodda Roja
i :og:a 84 /DO0B : 27/08/1991
a / Female

9805_5533 5074

S 56, 0 DoY)







