DECLARATION

& From: Date:_= {5.2 L
T Sk,

j"i%?wg‘ M@[{jf : 2%@;% ]
Jﬂxalqa .
. , o

To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Q Thank you.

Yours sincerely,

Signature @/ﬁl

Name: C_/Y,(?:jj,q
Place: Hﬂo(ew ZQ/

U
Date:__ 2 /#/:;




Bio-Data
Note: Attach copy of Resume / Bio-data

Application for post of

AecounZan

Date of application

- 0F <2017

Application through

0 Advertisement

& Referred by: (7 « VWW ‘;(/m"a
: d

an

Personal Details
A Thokala (fedd,
Age o4 Date of Birth ;25‘—05, 1991
Fathers Name - & Miea Z ' U
égfr:;;sofloc;ence a!’/‘/M" £ a{% # Zc‘jr “”;Dej — 4 e

£/ aém éarj ' X
Phone & Mobile 2L64L096 729 ‘
Permanent Address
Education
(PG) Degree Nt (Funance) o 8 raomicakl.
Nemeofeollew | 6 a7 Zodlewe oo Dovars 17208
Location ,L/q%7 a//m J J
Course type Oi{egular Elou@e/ Correspondence Course
Year of completion 2014 Medium of Instruction g M&! J{
Percentage marks (9. 3° / Category scst /BE/ Open
Degree 8.Com (Gen)
Name of college Oﬂ/ﬁ h/onzm @M [M&@ .
Location MQZ
Course type Regular 6{1@@/ Correspondence Course
Year of completion 20)5 Medium of Instruction ! 2 nﬂ;&,ft
Percentage marks gl1.37/, v
ggﬁl:g :f Inter/ Jr. ‘Q/ Ww jLUL(,ﬁ'Z_ &%&f@
Location Vs sunqas )
Year 20019 Medium of Instruction fn»c;/é; JZ ,

d

Name of school

I F S Hah  Ledool

Location

s lle Y

Year

Snalid.

Medium of Instruction

2007
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courses or training 1

Computer Skills; P

[jescription of other WA{ 7.0 / | ]
[ S -
v

MS Office Good/ Ave\r,age Poor
MS Word Good Average Poor
MS Excel Godd Average Poor
Auto CAD Gooci Average Poor o NA
Email Good Average Poor
Other
Two Wheeler / Car:
Make Year
Family Detail.s: Name Age Occupation Com;lyanyA. Yot #)
Father - HY ) 50 | Busimars /|Gt ¢
Mother _ |9 %adla bt | Home neg o] '
Wite ) Wulband | AN/ o lima |26 |9, [0l kil
BrotHer / Sister Glhuserh AMM £/ W™ My{ 2
Brother / Sister J ! 7 IWHJ\‘( >
Brother / Sister A
Son / daughter
Son / daughter
Son / daughter
Salary Details: )
(Copy of 1 yr bank statement form salary account will have produced at time of employment)
Last Drawn Salary
Does the above salary ESI: 0 Yes o No PF: o Yes o No
melude: Conveyance: o Yes o No Mobile Allowance: o Yes o No
Expected Salary 15,000 ’/,_
Surety: sz <
Can you provide 2 sureties from Govt. employees or employees of “fYes o No
reputed companies?
Surty 1 Name 12 Vingd dinge] Comemy et
B Designation Do Mool Me Your Relation Husbar j ‘
Surety 2: Name A.Nawes D Lyimag| Company @ f';é Tl

Designation |B) o+« Your Relation |B, rtr,, @

Commitment
’ Can you commit to work for a minimum of 2 years?

’\E(Yes o No l
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_Experience & Employment Details:

Years of experience in relevant field ) Q oms

(

Name of Company r\)au/mnm High Shoo)

Duration of employment 9 \ylrs From datea Aoy 20jy| To date:

feb 200k

Location 4o Ly, la > “ﬁﬂﬂm hz(z/yai

Designation <o S
Last drawn salary Z000 |—

Number of employees in Number of employees in

the company / branch? your dept. or division?

Brief description of work qﬁﬂ / ya /M Z’( ,(//
é /_qudg U

/%&L

handled by you.
///) L 2t dc/au

Reason for leaving M ,ZT

Remarks: (For office use only — Do not write in this box)

Lo\ 0 Vo A0 LD L X g el \ ¥

) ;
L ¢ <\, L (e i

4 n [ AN 'ALN . Y

Name of Company

Duration of employment yrs | From date: . To date:

Location

Designation

Last drawn salary

O Number of employees in Number of employees in
the company / branch? your dept. or division?

Brief description of work

handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)
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i

lﬂame of Company I
lguration of employment I yrs | From date: To date: I

liocation I

!Besignation

East drawn salary
E\J umber of employees in I Number of employees in I

SR Y

the company / branch? your dept. or division?
Brief description of work
handled by you;

_

Beason for leaving

|
-

Name of Company
Duration of employment yrs | From date: I To date:

Remarks: (For office use only — Do not write in this box)

L]

Location

lBesignation
Last drawn salary

Number of employees in Number of employees in I
the company / branch? your dept. or division?

Brief description of work
handled by you,

L1 |

|
Reason for leaving I

Remarks: (For office use only — Do not write in this box)

L]

L

Ask for additional sheets if required,
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Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal J¥'Good Average Poor

Backgfound — Work _ T Good . Average 4 Poor

Personality L,B’éood Average Poor

Appearance Ly*G/ood Average Poor

Communication skills 1+ Good Average Poor

Recommendation ' i D’ﬁmploy O Reject  Short list & decide later
Recommended salary -

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience Good " Average  Poor N By ¢
Knowledge of subject \/G{od Average Poor '
Recommendation VEm/ploy O Reject  Short list & decide later
Recommended salary N\

: N

Remarks by MD (For office use only — Do not write in this box)

Recommendation o0 Employ o Reject o Short list & decide later

Recommended salary

Offer Details -

Salary offered : Date of joining

Remarks:
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Conveyance

Mobile Allowance

Date of joining

Documents required

Approved b Manager - HR & Admin. Approved b Managing Director .

0 Included in salary o Extra Rs. Per month o As per actyals
o Nil g Rs. per month, :

ONoPF & ESI o Only after 3 months o Pay ESI & PF

a PF & ESI includ

Probation Period
0 After 3 months o Next April -
Employee company

ed in above sag
03 months o Njj

-
 —

Committed to work for at least — YIS,
o4 photographs

0 Copy of school certificates
a Copy of degree certificates
0 Copy of drivers license

a Copy of passport

0 Fathers employment detajls / Copy of ID card.

O Surety from
o Surety from -

0 I yr bank statement _

0 Reference letter from

0 Service Certificate from .

a Other
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CURRICULUM VITAE

Name Rekha Thokala E-mail: rekhathokala@gmail.com

Mobile: +91 8464096732

OBJECTIVE:

To embark upon a challenging career that provides me a wider scope for the application of my skills

and knowledge with commitment and proficiency.

ACADEMIC PROFILE:
Course Institution Name Board Month- Year Percentage
MBA (Finance) St.Anns PG college for | Osmania 2012-2014 69.3%
Women university
B.Com Alphores Womens | Kakatiya 2009-2012 81.3%
Degree College University
Intermediate Alphores Junior College Board of | 2007-2009 77.0%
Intermediate
Education
SSC S.F.S. High School Board of | 2006-2007 66.0%
Secondary
Education
TECHNICAL SKILLS:

- Strong knowledge on MS office {Sound knowledge on Excel, access, word & etc).

- Tally 9.0

. Company creation.

- Ledger creation {purchase voucher, sales voucher,payment voucher, Receipt voucher,contravoucher)

. Bank reconciliation
. Interest calcuiation.

.Sap Fl/CO




PERSONAL SKILLS:
. Can work in any kind cf environment.
- Interested in learning new technologies.

. Able to work in multiple areas.

ACADEMIC PROJECTS:

Project:

Title : Inventory Management.

Duration : 2 months

Company : Zuari cement PVT LTD, Hyderabad.
Overview:

The project work explains detailed study about inventory, its importance and effectively it should be
managed for smooth operations of business. Inventories are assets of the Firm and require
investement and hence involve the commitment of firm’s resources.

INTERESTS
-Reading newspaper

. Reading books

.Listening to music.

. Playing chess

PERSONAL PROFILE:

Name : Rekha Thokala
Father's Name : T.Murali

Date of Birth :25-03-1991
Languages : English, Telugu, Hindi.
Declaration:

I hereby declare that the above furnished information is true to the best of my knowledge.

Place: Hyderabad

Date: Signature



T
BOARD OF SECONDARY EDUCATIQ
ANDHRA PRADESH g

SECONDARY SCHOOL CERTIFICATE ""*3°%

THOKALA REKHA
6" THOKALA MURALI _ bearing Roll No 1076769
belongsto  ST. FRANCIS DESALES SCHOOL, KORATLA

has appeared and PASSED SSC EXAMINATION held in MARCH 2007 in FIRST

Division with ENGLISH as medium of instruction,

DAY

DATE OF BIRTH 25/03/1991 . —
TWO FIVE

FIRSTLANGUAGE :( TELUGU
THIRD LANGUAGE : ENGLISH ; F'VE;’-SEV;EN?'
MATHEMATICS . SEVEN EIGHT

GENERAL SCIENCE : SEVEN SIX

SOCIAL STUDIES EIGHT EIGHT

TOTAL ' : THREE SIX ZERO

SECOND LANGUAGE : ( THREE SIX

—

GRAND TOTAL . . 396 | THREE NINE SiX

Life Skills Education  : GRADE SECURED :
. : I»\ rn'\ooa. ENA P",“ ’Ttkk.vm‘o .

A nole o &/tbu—-brbw .

Marks of Identification -

Head of Institution
with § tam Ry RY. B

Date}of issue yogzoo,m Ay ON; l?;ngCATION
2z O frsden B HYBERABAD,
C’lﬂ",@,ﬁﬁ 4G : SEHERLe shall be incorporated by the respective Heads of the B T T

e o%delivery. of the certificates to the candidates .
2. Praponsditig #f the certificate will not be entertained after one year from the date of issue .

@Oﬁ\&ma#t ;ggﬁrectior) in the certificate will result in cancellation of certificate.
3 3 K [ndicates the old marks secured in previous appearances
"}I“ KR} 3 ATy ¥
)




’ B

18/1 8041/I26621 7

This is to certify that  THOKALA REKHA
THOKALA MURALI

Regastereq Ho. 091 8210269
Bxamma,tion held in

of

with:

PASS CERTIFICATE CUM MEMORANDUM OF MA#

INTERMEDIATE

MARCH-2009
ENGLISH

ilﬂﬂWHl_lllﬂl@~

)
as the Medium of Instruction,| :

The subjects in which she was examined and the marks awardedanqggs fni}ows P

| Sl%atﬁrepﬁléjd gam&(&seqe Seal

KARIMNAGAR

J_i%ar 1 Year
Subject Maximum| Marks |Maximum| Marks
Marks | Secured | Marks Secured {
Part - 1.3 ENGLISH 100 | 085 100 | o7
Part-2: SANSKRIT 100 086 100 097
Part-3:
Optional Subjects
! MATHEMATICS - A 075 048 075 061
MATHEMATICS - B 075 054 075 057
PHYSICS 060 051 060 042
CHEMISTRY 060 043 060 031
PHYSICS PRACTICAL 030 025
CHEMISTRY PRACTICAL 030 020
ENVIRONMENTAL EDUCATION Qv 4\ L 1 F 1 |[E D
Total Marks ] §
In Figures 771 @
n words *SEVEN**SEVEN***ONE"*
pate 24-04-2009 BN o S | AR T £

Contzoller of Examinatlons
OVERLEAF 4 INDICATES MARKS OBTAINED AT AN EARLIER Exmmimon

081 8210269




FIRST'YEAR :
. eucusu ]
; sscorm LANGUAGE SANSV Pl T

: sscom) YEAR:

: ENGLISH&D , :

SECQND LANGUAGE : SANSK‘R 1T

ATy _:@,»,;.g,\r. 1 LT ,,;_W ;_ﬁ, T ' ~

TOTAL MARKS : :321 (THREE HUNDRED AND THENTY
_J\’.léﬁ'QN- FIRST NITH DISTINCTIDN _

IFIRST YEAR:

|BUSINESS Ecnmanzcs :

AFINANCIAL ACCOUNTING -~ I

|BUSTNESS URGANISATION & MGT.
|[FUNDAMENTALS DF  INFORMATION TECH
camrsnp INDIA: ECG,PGLICV&SBCIEIV A a

ssqgun YEAR
FINANCIAL-SERVICES Bguxzwc
ADVANCED ACCOUNTING
BUSINESS STATISTICS
|TaxaTy
. nﬁgkaggsurgg sanxes *
BFFICE AUTﬂMArxom * _

pCcOUNPING
EHENJkAcyayNTrﬁp
MUMICATIBN/”-'
CIVILIZATION, #.

TOTALMARKS: 1220 (ONE THOUSAND TWO
(DVISION: . FIRST WITH

.’ P z:;_'—;.
PassMarks in eacﬂbjecr ;35% of theMa
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399237 Lo 11-07-201%2
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Rrie A
Blk & gon Rh S » DI d4% ey g
- © USHIANIA UNIVERSITY PE 233283
5 CONSOLIDATED MEMORANDUM OF MARKS
EXAMINATION: AL TEN OF HURINESS aDMINITIRAY ({in
N P S S DATE : Ty -1
ke ROLL NO. : L AT ) REFROLT

st U.E. LA UE+A YEAR
NO. SUBJECT MAX, MARKS MAX, MARKS | MARKS OF
) MARKS |SECURED| MARKS| SECURED |SECURED| PASSING

[ 20 B 2 1 73 MAR 713
W bl 4L 20 1é &2 MAR © 173

o0 LT 20 17z M7 OMAR 173
1 30 501 20 7 &7 MAR "1
e g8 Sa 20 12 1 MAaR 7173
5 18] & 20 i 71 OMAR 13
& &0 a4l =] IR 57 MAR L3
by Rl 1y == 17 MAR 13

O T HUMSRN RES5ST ] Mol O 531 20 4 TE |AUE 1
=l BUSE ; ' g2 sS4l 20| in | 7z lAUG i
Al FINANMG 14 : Ao 57 20| 1w | 2 lave - id
4 RESEGRCH 9K MARKUT DEC 170N | 8g 20| i1 - lAauG “ 10
Pl N 3

L OPERASTIONT = SO 20 H AUG 1
& OFER&T [t i 20 B0 20 i AUG 713
Tl BECOETOM NI s e s 2o SE 20 17 Alle 17

I11-&lmpEg; o

L TOTaL aurs =18 17 1 REC 13

© INTERMAT IS Bl HT" Eb £330 AW 17 A3 DEC 1

F MANAGEFRI L 50 w0 1% &9 |DEC 71

4 INVERTMER?Y FMadd . 53 2403 17 TEODEC 1Y

Ll BTRATESIL M & T IRHG 30 ; =20 1% /3 |DEC T 1H

Sif PROMITTON L i T i U Ty Man s E&H) 2D 15 T3 DEC 1A
O il BTRAYTER [HESTRISTERS e 50 =G P 70 MAY 13

2 BUPPLY C,rw."-..-’ i 30 271 20 s &% MAY " 140

J O ENTHFPRERMEGOE ] 830 53 2O 1< T MAaY 14

T OFINANIIAL o 25| B 15 &1 MAay 14

¥ [ERMV TG o
FINGMG I
PROVEDT
YIVaE-VOOE

1) 6| =0 1t T OMAY 714
: 1% &1 IMAY 14
2 3 el = IPIAY ) A
ORI L i == Ay 14

i

 TOTALMARKS TOTAL MARKS

Secured in words INFIGURES &R R i
ESEE ot SARREIRES AP OIS I R 3
" RESULT:
' FIBST DUVILNION 1IN MAY/ UM, DUid

< (i

SECTION - INCHARGE CONTROLLER OF EXAMINATlONS

R S
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mania Wnigp
FACUL|Y OF MANAGE ' NT-
ﬁﬁrnhiﬁiqui Certif

Ref. No. 82
‘Roll Po. 120612672017

This 'sta certify that

80 /daughterof  THOKALA MURALT -~
MASTER: OF BUSINESS ADMIN

2
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Modi Properties Pvt. Ltd — New Employee Joining — Check list

Name: T REXMHA Joining Date:
Designation: fect. b erove +pne s | Division: Aecount. Dsy lon
Company: Prepared by: —/f/@w\ N1
Site/Project: Sign: /‘5
S1. No. Description N - /IsIS:/aItslu:/ .
1. | SSC Marksheet collected?
2. | HSC/Inter /Diploma Marksheet collected?
3. | Graduation Mark sheet//certificate collected?
4. | P.G. Marksheet/certificate collected?
5. | Experience Certificate collected?
6. Proof of salary of previous companies collected?
( Salary Slip/certificate/ Form 16A)
7. | Relieving Letter collected?
8. | 4 Passport Size Photographs collected?
9. | 2 Postcard Size Family Photographs collected?
10. | Residence Proof collected?
11. | Photo ID Proof collected?
12. | PAN Card collected?
13. | 2 Reference Letters collected?
14. | Blood group certificate collected?
15. | Employee 1D Card form filled?
16. | Bank Account form filled?
17. | P.F. Declaration form filled?
18. | E.S.I. Declaration form filled?
Task to be explained?
1. Send introduction email/inform through viber to staff Alg
2. Desk - Prepare employee work area or arrange Desk L
3. Laptop - Arrange computer access/laptop —_
4. SIM - CUG Airtel new connection/portability ~la
5. Smart mobile phone — check / provide
6. Viber - Add in Groups AlD
7. Create employee email ID Alo
8. Visiting Cards ~f D
9. Uniform, wherever required ——
10. | Office Rules : Timings, leave policy, & uniform etc., as per circulars ;;)/'h

Remarks:




! I
7 - % -
4
3 - Aoyl

e il

{Btector's Name : Tokala Rexha
sod D i nu0d
| Father's tiams ;Murai

| Dordn | Sex: (5__ F
D B8 | Date ol Bt XXOA1891

e — . ~ e

e e T N

) SRt e T e T e

1-2:84

::g.maa 12-1

1-2-215 ,

Address:
. 41 1284

Korutla , Jhans) Road 1-2-1 Nundi
1-2-215 | Korutia, Karmnagar

e ier by

e 490202018
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8 ELECTRICITY BILL
8| ' CUM NOTICE

T

TR

gt
A AR RO A

n;:@&¢1132@1&4§11113=22
BILL NQ:8482 ERONozo@) |
RO:GREEMLANDS
“ECE SRHIEEU REDDY HIAISAR
GHRI DR sE 1064 GRP:H

e e e e e b g

ELECTRICITY B . j |
ol Ul .'.;\;," :TJS S PD c L' N .

HDDRE 11 A1 3401
ALLAMIHITA BAUT

H/

LAT2 1A DOMESTIC !
LUNTRACTED LORD: 1. 6RKW
METEER HO: 283387927 -1-
Mi-s 1o PHiy

" PREUIOUS "PRESENT -
IKWH s 2 87
DHTE: 1 1 Tstr 16 QB/Houllﬁw
STATUZ: a4 81

HITSs

P 2,84

:;‘HERGV CHIRGES: 29,85
PUST CHARGES : 30.60
LLERTRICT LuTY: 3.498
LT :

ATl CHIREES & 2.98
L BT 8.608
T 1 : g

SEUL e iy 132,53

2 s K
VIS G : .47
153,60

N T
] e,
LIRS B S AP a.599
LRI N P 4,68
TR gty ;

T 0 g : 3,00
MR 1 | E

E 133,08
BUE UATE  123-Mgu-2m1g
EELTOPRID B 2160016
Make payment efithelsa

—

Bill onlinelthrought31176
WSSOt Her b aWeT Coi




