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Name C . Nagarvsyy _u_j
Age 20 VJ ‘ 'l DateofBith | o4.05. 1977 |
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| Degree Morlev = CoMMRNCe e
Name of college Dismedle £ \ \'LI 'j
Location a ) ke vsa VG -
Year 1 aoca., Medium of Instruction | Emﬁ/bﬁvk
Degree Poclelov o  commarer . - \ N
Name of college NVivor  Alewe Deaver college . &/?/ -
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Computer Skills .
MS Office: U Excellent g(;f}{‘d 9 Avg. O Learnt but never warked on it @ Nil ‘
MS Word: B Excellent @ Good U Avg. O Learnt but never worked on it O Nil
MS Excel: @ Excellent ¥ Good @ Avg. U Leaent but never worked on it @ Nil
Auto CAD: B Excellent B Good @ Avg. U Learnt but never worked on it @ Nil
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Experience & Employment Details
| Years of experience in relevant field | 1998 . Dec ~ 2008 N

Name of Company Vaw ehir Jurnad pod 3. 6%
Duration of employment 0 From datesJ] | To date:

Location Q)o U '

Designation Pred . Aeeodinlou s i
Last drawn salary 2ono + 0lve] conteyanel .
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CURRICULUM VITAE

C.NAGARAJU 1-9-268, Adikmet,
Lalitha nagar
HYDERABAD
PH — 9391196048
Email : Chitarla nag@yahoo.com
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Career Objective : To work towards the growth related
activities on par with the company’s growth. Implement creative
action plans to achieve maximum in a finite medium.

Educational gualification

» Master of Commerce

Technical Qualification

» Diploma in Advance Computer Programming.
» Accounting Packages : Focus, Wings & Tally.
» Typing lower grade.

Experience Profile

01l.Hope Children’s Hospital Asst.Accounts
Basheerbagh, Hyderabad. from Nov 2004-Till Now

Job Profile

Cash bock maintanance

Petty cash book

Payment Voucher’s preparation

Daily cash flow checking

Daily cheque’s preparation

Bank voucher’s preparation

Cash voucher’s preparation

Bank reconsilation weekly and monthly

Creditor’s list preparation monthly

Monthly Salaries statement for Staff and Duty Doctor’s also.
Daily sale’s & purchase invoice checking and entry
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02.Margam chit fund Pvt Ltd Asst.Accountant
Boudhanagar, Secunderabad. from May 1998-Dec2003

Job Profile

» Daily Cash & Bank books maintenance,
» ledgers making through Focus Accounting Package,
» Cash Handling.

Job Profile

» Daily Invoice Billing,

» Stock maintenance day to day and updation through Wings
Accounting Package,

» Cash & Bank books maintenance and ledgers making.

Technical Profile :

Operating Systems : Windows-98, MS-Office-98
Packages | : Focus ,Wings,Tally&Medihome

Personal Details

Father’s Name : C.Yadagiri Goud(late)
Date of Birth : 06" May 1977

Sex : Male

Martial Status : Un Married

Nationality : Indian

Languages Known : English, Hindi & Telugu

Signature of the Candidate
{C.NAGARAJU)



