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RESUME

PERSONAL:

Name : A.SHANKER REDDY

Father's Name ; Late A.Sathi Reddy

Date of Birth : 18-01-1961

Languages Known : Telugu, English & Hindi (Can Spéak & Write)
Address of Correspondence C/o. Bhanu Medical Shop

bead
H.No:3-4-63/15/Am ) e =
Aravinda Nagar, Ramanthapur,
Hyderabad - 13. Fk o1 AL gﬁf"ﬁk,;}q‘/

Permanent Address : Post & Village: Appajipet, ]
Mandal & Dist: Nalgonda. —S 08 00 o

EDUCATIONAL QUALIFICATIONS:

» A Degree from Osmania University i.e. B.A

> P.G. Diploma in Personnel Management and Industrial Relations & Labour
Laws. '

» Knowledge in Computer of Payrolls.

EXPERIENCE:

» Worked with M/s. Rama Krishna Pharmaceuticals, Kattedan, as an Asst.
Manager for 6 years i.e. 1985 to 1995. .

>» Worked with M/s. Agarwal Industries Ltd., Azamabad, Hyderabad as an
Asst.Manager for Six years i.e. 1995 to 2001.
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Auended all General Administration and corresponding works in day to day
office matters. -

Working knowledge in Central Excise viz. Maintenance of records and attended
corresponding with the department.

Working knowledge in State Excise viz. Maintenance of Records, lifting of Rs.
and attended corresponding works with Department.

Working knowledge in Auditing of accounts, Book Keeping and finalization of
accounts.

Working knowledge in P.F., E.S.I. Viz. maintenance of records, submission of
Returns and attended corresponding works with department,

Working knowledge in Sales Tax and professional taxes and attended
corresponding works with the departments,

Attended all Insurance works of commercial vehicles, Group Insurance and
Employees and claiming works.

Attended renewal works of all licences like Factory Licences and Drug and
Trade.

Dealit with other department like municipal, Labour Poliutions, Legal Metrology
and Telephone Department.

10) Responsible for House keeping of the factory.

SALARY PARTICULARS AND OTHERS:

Salary Drawn . Rs.6,000/- p.m + Rs.1,000/- for conveyance.

Sélmy Expected . Negotiable
Time requested to join if selected :  Immediately.

Place:
Date:
‘ (A.SHANKER REDDY)
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Grams : BABIVIT PHONE : FACTORY : 245302

@ Ramakrishna Pharmaceuticals

Manufacturers of : HOMOEOPATHIC & BIOCHEMIC MEDICINES

| SAMAKRISUNS PUARMAGEUTICALY
222 500 Dol

Q}Ao OFFICEN:

Breds Toinr Doy lex, L Plot'No. 24,
A PTEDAN C.1.E.\ GAndhinagar,
PR b Balgnagar,
Y [ ERAHADBOS 298 Hyderddad £00 037

10 WHOM SO EVER IT MAY CONCERN

kr. A.Shankar Reddy was appointed as a Floor
Supervisor and attended the following nature
of jobs :-

1. Dealing with Labours in day to day requirements
of different Sections and maintaining discipline
among workers,
2. Maintaining of 3State Excise records and
liaisoning with Excise Departments in
getting the renewal of Licences and obtaining
the permit of alcohol etc,. and attending liaison work
with P.F,E.S5.I. and Inspector of Factories offices,
During his service his behaviour '§s good.

L\lxw(;fvoﬂ’“f\%
ADMINISTRATIVE CFFICER.

e

Regd. Office : 434, Bank Street, Hyderabad-500 001. Distributors : Ramakrishna Homoeo Stores, Hyderabad. (A.P.)
Head Office attention : 895867
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Fax. Fact, : 040-7661042

o}

AGARWAL INDUSTRIES LTD.

1.8-57¢ 578,579 & 580 Industrial Area Azamabead, Hyderabad-5C0 020

PF/658/9¢ - Date ..c7 Y.l TR0

TC WHOMSOEVER IT MAY CONCERN

‘ This is to certify that Mr. A. SHANKAR REDDY
s/o A. SATHI REDDY has worked with this Organisation
as ASSISTANT MANAGER (PERSCNNEL & ADMINISTRA 1T ON)

from 15th May, 1996 to 26th July, 2004 .

Du: Lng the tenure of his services, his conduct
and charac-er were found to be satisfactory.

for A3ARWAL INDUSTRIES LTD.,
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~ Head Office .

15-9-448, AFZALGUNJ, HYDERABAD-500012. Phone : 4600117, 4610592-93-94



