“To

The vl ocy
ik ceeq 6 .1[/\_ F. prtna oty
Vu ~ ‘\kd' ’

UL G sy

e g@mﬂ&:&ﬁ?‘i@w@ 7:#}2 . i__ - o .
Dl

o G s Hodluy Rl g7t wﬂ‘kﬁ T 0T
v @/\‘1 Our P gl Aphzé

N -kwv_(éf&i(rxn--(ilﬁ(_ & R odove we o heveusTl MEM—M
NMVQ[ALi Ra d v s % e Zua'oe &) 124 cean R Ceuliusg
CD@L(\&A& . fJPh) eee, AfCej'po'T c(;lf "“AA Seltue

K (1
o Tei props. > Veegus, prebalis
_ h -~> /‘L_t/(fw'uuu{-«, ) q.

—9  pLIlen) — Y

7 X

N




AN

Cqae o
\5\ IGDATAWW ‘\ g()?m/ff‘h&

Notc 1. Attach copy of Resume / bio-data. 2. Fill up this form in capital letters. H/ﬂ‘ m "7 ”m’/'
= ,

L mﬂa

Namc - \\\-" )Nﬂ «ﬂﬂn

Fathers Name \1(;2{{0 Qﬂfl

Address for o U . " N
Correspondence ‘-2 S\‘quu A3 =y Uuk/ré\ Nja% Lo 9\{

P

Permanent Address

gdmea«im

PP T o 2t gy trerye e

Phone No.

>, soD -3—%

Quuro sy  — cell we .
/ o .. \
Education W '
- — \
Degree ﬂ, Coumn — ti,; [/\91 M_(Lr, A s
Name of college D %K. Avded wasy Ber \Quivesi [JQ
Location e b
Year 208=
Degree
Name of college
Location
Year
.Name of Inter/Jr. college >56C EM,Q, MM_,Q
Location
Medium & Year
Name of School (ot T QGUQQ e dn Gels
Location )\pw p 0., U
Medium & Year FVLBIFX/Q | i’Qp!’o-
Experience
Years of experience in ‘ —L4 :
relevant field. l/f j echi g
. sttty
Name of company lld. (QAA“ CorumrnniCed 7oy < . )
Duration of employment Y 1 eu{/( ] From date: lAr*,ol Q= l To date: 1 Fet, Logl, ’
Location jDYMu!LMA_g,J\ @%M 'H‘\f e (.1,—.._@
Last drawn salary

Brief description of work

‘chéf ":&{,('7"\3' '}U'Ou)arlcg ‘E:E:E‘A v YouueldL
E“QC 'Vb'w < TP (e 3oLWevk
alf:_n MQM (-e - J

Reason for leaving

, els -
3,«1 pettey spredin -




K

\/As .0

Name of company

e f)
Tlohou Coipulers Gy VL

Duration of employmecnt U “A-Guﬁ From date: b—\w‘ . Yonl [ To date: ] U dade
Location Pavadise, S C\M
Last drawn salary

W.&0n | —

Brief descri_ption of work

Vo Deoledm~ add pvepuLivng 5”1‘(& docwaaﬂ\m

Lovupaler. tax; 5 cdalrm
ek pots o il plon e T

\e "&F“—D

Reason for leaving

P‘?N Pof v A o WW—

Name of compuny

Duration of employment

[ From date: [

i To date: J

Location

Last drawn salary

Brief 'agéﬁpﬁoﬁ of work

Reason for leaving

Name of company

Duration of employment

From date; To date:

Location

Last drawn salary

Brief description of work

Reason for leaving

Computer Skills

Two wheeler & make

Details of family Name Age | Occupation Name of company /
members [ . , employer
i —

Father @QQ]@AB@Q 6S KX -Govt c—»gim.’, . ey peplt
Mother M- La eshuy AL TSue wi N M&;
Wife _ _ _ _ Gk

; d
Brother / stter 1. Kush vux\lrj&g‘ 1 "\Owcv&{] _—
Beother/Sister 1. L. . 1o u —
Brother / Sister

Yefaweds | 'S | Al

Brother / Sister

Expectcd salary

| wisvo] —

N N IR l

Other information

L Lo ot T\’W/

—

s kD wodd il Canp Wb
. Dot lerao /WQ\WW

%124
=%\

M Lo




RESUME

M. UMA RANI

H.No.1-8-518/214

N.B.T. Nagar

Patigadda

Secunderabad.

Phone: 9440524754 Email: uma_r19@yahoo.com

CAREER OBJECTIVE:

e To obtain a position that will enable me to utilise my organizational skills and ability
to work well with people in a career that is fast paced and rewarding.

WORK EXPERIENCE:

¢ Worked in M/s. Reddy Communications, Prakashnagar, Begumpet Hyderabad as
a Front Office Executive cum Computer Operator from 2™ January 2000 to 14"
February 2004.

Receiving calls and making day reports

Maintaining VOIP Conference Customers a/c in Excel Format

¢ Making calis to the customers for collection of payments

Computer Job-works
o Typing Job-work on Manual & Electronic Typewriters
¢ Preparing monthly account bills

¢ Handling cash counter

Presently working in M/s. Mohan Computers Ltd., as a computer operator since
March 2004.
Job Responsibilities:

» Receiving calls and making day reports
e Making Quotations
« Preparing Invoices

¢ Handiing petty cash
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EDUCATIONAL QUALIFICATIONS:

e B.Com
¢ English Typewriting Higher Grade
e (PGDCA) Post Graduate Diploma in Computer Applications

PERSONAL PROFILE:

Date of birth 6" June, 1981

Father's name . M. Yadagiri

Nationality © Indian

Languages known : English, Hindi & Telugu

Hobbies . Reading books and Iinternet surfing

e

M. Uma Rani
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To

The Provident Officer

Office of the Regional Provident Commissioner
Barkatpura

AP.

Dear Sir,

Sub: Submission of Monthly Returns for the month of June 2004 — Reg.

Ref: Our P.F. Alc. No. AP/23261.

With referent to the above, we are herewith submitting the Monthly Returns of June 2004

of 12A, 5 & 10 and combined challans. Please acknowledge the receipt of the same.

Thanking you,

Yours faithfully,
for MODI PROPERTIES & INVESTMENTS PVT.LTD.,

<

GENERAL MANAGER.

> papects y Yol — 7] flzny™

-
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H.No.1-8-518/214
NBT Nagar

Patigadda \@\
Secunderabad - 03.

i
M. Umna Rani W

ORDER OF APPOINTMIENT

Dear Madam,

With reference to your interview on 16/07/04 you had with me for your employment as Computer
Operator in our industry at Secunderabad, we are glad to offer you this appointment for the above
post on 3 months probation on the following terms and conditions:

You will be paid a consolidated monthly salary of ks. 3,750/- during the probationary period of 3
months from the date of reporting to duty. After completing the probation period satisfactorily
your services will be confirmed. During the probationary period management has every right or
reserves to terminate your services without assigning reasons thereof.

You will be entitled to all benefits as per company rules and norms as applicable.

You are expected to carry out your responsibilities to the best of your abilities and always try to
improve in future to utmost satisfaction of the management.

This appointment is terminable by one month notice or equivalent salary in lieu of notice from
either side.

During the course of employment, you shall not engage in any business or employment and you
shall devote whole time to the company with faithful and diligent performance of your duties.

You shall not indulge any confidential information or documents to person while in service or
thereafter.

You are also required to work in places where the management undertakes its activities.

You shall undertake any type of responsibilities entrusted by the management from time to time
depending upon the extingencies of work.

You should report for duty on or before 19/07/04.
Kindly confirm the token of acceptance of this appointment by signing the duplicate copy.
for MODI PROPERTIES & INVESTMENTS PYT.LTD,

/ \ :
S@Hﬂm MODI, T\ M}

Managimg Director.



Dr. B.R.AMBEDKAR OPEN UNIVERSITY

HYDERABAD, A. P. (INDIA)
PROVISIONAL CERTIFICATE-CUM-CONSOLIDATED MARKS MEMORANDUM
B. A./B.Com./B.Sc.

Thisis to certify that M UMA RANI

00O O A SI'N"-UU34/2'}

tond Daughter of - M YADAGIRI was

& . declared to have passed the Bachelor of COMMERCE (3 Years degree programme) examination i

ENGLISH medium after qualifying in the following subjects with Hall Ticket No. 0289923182

(;fj o Subject Max Marks | Pass Marks | Marks Secured|  Vear of Passing
% English 100 35 53 SEPOO
s MIL FUN.ENG 100 | 8 |42 | SEPOO
o 5 Science & Technology 100 35 35 DECO2
: é Social Sciences 100 35 35 DECO2
| E Total 400 140 |165 DECO2
: ; k i THEORY MARKS PRACTICAL MARKS )
poce AOUBISCL | RS ires | Moces | oo | pecsivg | Masks | troces | socoea | peoriog '
, | 08 GRA | 1100| 35| 35 | MARO2 | == == | == | ==
g_*9§ GRA Il 100| 35| 42 | MARO2 | ==| == | == | ==
gr 09 GRB ! 1100 | 35| 35 | MARO2 | ==| == | == | ==
é» 09 GRB 1100( 35| 39 | MARO2 | ~=| == | == | ==
%__10 GRC | 1100 | 35| 42 | DECO2 | == | == | == | ==
10 GRC 1| 100| 35| 35 | JUNO2 | ==| == | == | ==
u fotai 600|210 [228 | DECO2 | -~| == | == | --
| 08 GRA | 100| 35| 48 | MAY03 | == | == | == | ==
é 08 GRA IV]100| 35| 46 | NOVO3 | == | == | == | -~
% 09 GRB | 100| 35| 46 | MAY03 | ~=| == | == | ==
§ 09 GRB IV1100| 35| 39 | NOVO3 | ==| == | == | ==
2| 10 GRC | 100 35| 42 | NOVO3 | —=| -= | -= | --
=1 10 ere IV]100| 35| 35 | MAY03 | ==| == | == | ==
Total NOVO3
rGrand Total || In Figures :g4q9 Divisionpu1RD
(heoy+PactzeMars)| | In Words :g7y HUNDRED FORTY NINE
|0 &1 year) MONTH & YEAR OF PASSING : NOV.,2003

Date: (08-Jan-04

Hyderabad L BRA CONTROLLER OF EXAMINATIONS




REDDY COMMUNICATIONS

28/3RT, Prakashnagar, Begumpet, Hyderabad - 500 016.
Ph: 55200664 / 55200665 / 55200666.

Date: 17.07.04

TO WHOM SOEVER IT MAY CONCERN

This is to certify that Ms. M. Uma Rani, D/o. M. Yadagiri, R/o. NBT Nagar, Patigadda,
Secunderabad has been worked in our organization as a Stenographer from Jan. 2000
to Feb. 2004. During this tenure we found her work good and satisfactory. She

resigned the job on her own accord.

We wish her all the best in her future endeavour.

For REDDY COMMUNICATIONS
Cls pravsste

~ Proprietor




MOH AN Showroom : 41, Ground Floor, Chandralok Complex,
Paradise Circle, Secunderabad - 500 003. INDIA.

“ Tel : 27846863 (EPABX : 10 lines) Fax : 04027814172
\m’ COMP UTERS LTD. E-mail : mohancomputers@eth.net , sales@mohancomputer.com

. . Website : mohancomputer.com
(A Pioneer in IT)

Date: 17.07.2004.

TO WHOM SO EVER IT MAY CONCERN

This is to certify that Ms. M. Uma Rani, R/o. NBT Nagar Patigadda, Secunderabad has
—~ worked in our organisation as Computer Operator from 9™ March, 2004 to till date. She

is resigning the job on her own accord. We wish all the best in her future endeavours.

for MOHAN COMPUTHERS LTD.,

PRAVEEN M GUPTA,
Managing Director.

FUTURE PC's TOSHIBA COMPAQ . () | rcL 2~ Canon  EPSON




