-

Details of Appointment: < (For office use only — Do not write on this page)

Salary S,000]—
Conveyance & Tncluded in salary O Extra Rs. per month
Mobile Allowance E/Nil O Rs. per month.

PF & ESI

O No PF & ESI'@2Only after 3 months O Pay ESI & PF

Probation Period

\Z/3m0nths O Nil

Salary revision

O After 3 months Wext April

Employee Mri haved .
company Vv
Site Gy
Date of joining o27] »-Job
Report to H.O.
Documents \E’f];hotographs
required .
opy of school certificated
\Zﬁ)py of degree certificates
Wpy of drivers license
)ZLCopy of passport
Fathers employment details / Copy of ID card.
/| @Reference letter from __(CIC)
Reference letter from TQMAV F.
rReference letter from (/JG\«H B2 wealtn.
O Other
O Other )
Remarks »Does onvt have &y.‘u‘u—g Liience — Mk oppla
Wikin e k. Y v
Hoshard = Ralobs bt v e pank
Cistir — Rabotuwads wode o Mol Build v -

DQa!"[]iv-oJ'“" k ‘Sa‘M (o -——o‘rdt\-«—l\» .

lncebive do bhe l')au'J o ’f)arl' (Q oIy Feonm.

Sign@&?& ’

Date: &\!Z‘/OG .
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.. \‘«@“A"\ o

Note: Attach copy of Resume / Bio-data

- S “t""}h

N, o

B!

/ pphmtmn mT Qg,lwig QM&:

{‘thc ofapplicaion |+ Dl|d]os B .

_Personal Details o
Name o *‘ _ Subhaghini Km&t nahani . |
CAge 95 | Hdte of Birth i 45'}_5(1\31_[&?_@
3 Tathers 5 Name 1;" D- gkmﬁg&

- Address for | Edad Mo -loy, ™™ 6@,00\- C,Lut‘cu—ao\ Hoh\w,ofzp

- Coarrespondence

- Prachant Cavdeas ,DY-R -8 RooNagay, Ecik R‘\J &3

/L 0\9‘:)1/ .

| Phone no. for
~correspondence

7330u3e | 4885338300

lod No- Loy, T"db&pov, dwfmx@p\’;l;m, OpP: ~

‘}
|
9 l
Permanent Address }' £
| Prockanth Qavdens 1D RS Rao Naga¥) eulmﬂg b3

Remarks: (For office use only = Do not write in this hax)

(D I S e ,*’.:LAMQLME, mLm A

(D bWiii T ppwde 7 JRIRNIKT R A et
b N

Itducation

1 -
I Degree

| , o
Name of college 3 | )
_Name 1 Kaushuabe

; 1 ocation o

| Hi\ﬁ AQ&%M d ¥
Year T dend Medi uction !

Degrec o ‘L D.-c-A MM’@O . 4

 Nome of college |
Focation — ‘\
CYewr . ] MediumofIrlstl'tlctiotl |

Name of Inter/ Jr. concoe u(m;,qag “!3@”’ TG !9, Mg -
Location

_}?Cf_uﬁ ‘____wm*j_« -4q {qk_z‘mmof Imuudxon I E '

Name ofschool | ieandiinen Utda g legge ngmpdt e
Location ,

\Ldl B “]qqq,\ ;:}_ Medium of hlStllILtl()Il lﬁ&ﬁl&h‘ o
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| Other courses or

itraining Ro*d MMAGM C&uke’ 6‘—0'“( 80"&6“1‘)‘/'

Remarks: (For office use only — Do not write in this box)

[

Computer Skills

MS Office: & Excellent T3 Good O Avg. O Learnt but never worked on it (1 Nil
MS Word: Q/Excellent 0O Good O Avg. O Learnt but never worked on it 01 Nil

MS Excel: O Excellent & Good O Avg. O Learnt but never worked on it O Nil

Auto CAD: O Excellent O Good O Avg. O Learnt but never worked on it O Nil
| Other:

Two Wheeler -,

[Make " [Horde Rckive | Ve | _doos5_ |

rlfalxlil)f Details \ Name Age Occupation Company ]
Father D: S0 Hasiao| 51| Avhed Guarl SRT_(Ex Army)
Mother Q-_L%Dm ug | Teachs Oioanfls Hiah Cchad N
Wate / Husband ¢ huade )T | B U’f . IS
Drether / Sister ¢ i1 naﬁ Mo di m&_ﬁld%.»i
Biother / Sister | p 3 [Cudtoma Sugpdt| JU/2 Lalicintie ,
Brother / Sister
Brother / Sister _
Salary Details - L

\ Last Drawn Salary b0 |— + Thcarntives .

| Above salary ESL O Yes ®No PF: 0 Yes @ No

le 1

Included Conveyance: O Yes @ No Mobile Allowance: O Yes & No

| Expected Salary Seeco]— |

ARClllﬂl'kS: (Foroffice use only — Do not write in this box) i N
iL__ Husawel 13 Kﬂ‘[“—f/c-' d'h'”‘/‘ (rﬂh-«r)ul-— — ! Moviredd abat e i PN .4’2‘;.? P
|
|

il
 Retuo kuasad Te bhav gnbkev ok P, ugw(l"'";L G Auccualo b ot —
} Modi b ildsse

|
|
!
i
|
|

|
F
i

S

R
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Experience & Employment Details

| Years of experience in relevant field | Raman, ,\ n Q‘ﬁac{d hey (L 1/ Yeeu )

Name of Company Ramanuian Aca .

Duration of employment 1 Jiba.| From date: [n, V. 9008] Todate: ™ 2o 9ma 3
Location Hidpiabod v i
Designation U Cinadten -

Last drawn salary . 2000/~

Brief Description of work

Woe o mastarn defoils Qodints. Use (B
Co-otdnaly ik Paseats and  tachews -Abadt

studentls Puto\mwm@

Reason for leaving

* Remarks: A(For office use only — Do not write in this box)

LJ%_MMZLﬁun,
[ §

\

Name of Company Veied  Pramal | pano s

Duration of employment | p ga s - | From date: (Do 3o 5 | Todate: | Fith Jp0€ ]
Location Had “M[ Bpnluupl!')

Designation v Tele baloy Ha .

Last drawn salary Spne )— 4 &plnbéZ‘:

Brief Description of work | /. ¢ HA.I;L 5}\-,(5 c()\ e d.ppm 5 ke -

Y wre Mot fa Cuttomu, and woe b got S

flo -

‘| Reason for leaving

Remarks: (For office use only — Do not write in this box)

Hﬂnﬂif pkaéim. {

!
i
i

RPN UGS BN
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arm of Lompdn\ Y \’L i {~ Ml o L ;_J
I)matlon ofemployment | 8 1{ ‘rom date: 5 Fo ddl€ | K&%&&cj; !r
Tocation |

lk\wn(mon : ) s ke (‘ , ~

- Last drawn salary

Briel Description of work (Waw inda @.Md a. &0&(- Ch . “@‘;L’) """"" ﬂ
| M‘%*"ka Pronladie Mu\m Hargen - Tic making
.hu!og« lients, taling Uo publicatios .

!

—

f’ Ldson for lCd\ mg pMAL_“h

Remarks: (roc office use only -- Do not write in this box)

. > ame s of Qoml any

1
e Immhon 1ol employment \%mﬁj.{x_om_utc !|l haﬁ( To date: ‘Mou &e o5 4
I acation. |

Designation M*‘_,_J_—MJLM‘A&AS_Lﬁ - , |
§» Last drawn salary A5po|— |
' Briel Description of work 11y ) e fndB 6‘\9_\& u,oLES MAJs:Q polcies . y
| Yodoe ond |
1 Mufr Cusromzes Qo(plau\ Vodadus ]l
| tonvionts Hene 3 bake "\E’”\*%

| Rey :ason for leaving %&M—L o

RUII«II kﬂ (For office use anly — Do not write in this box)
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CURRICULUM VITAE P /
(2 E7p# BN ARy - SO
Subhashini Raisinghani ‘
- r Emane YR E
Flat No. 104, 1l Floor, (o S s L iz
Chaitanya Homes, Opp. Prashant Gardens, //%;”4,4 /4/?/?/9
Dr. A.S.Rao Nagar, ECIL, :
Hyderabad — 62.
Phone — 27220478 E-mail: subhu_choudaryl @rediffmail.com

Career Objective

To be associated with esteemed organization where 1 could deliver my service to the best
of my ability, which would enhance the growth of the organization as well as myself in
totality.

Career Interests

Office Administration

Academic Qualification

B.Com from Osmania University in 2002.

Computer Literacy

MS DOS, Windows 95/98, 2000, MS OFFICE /0(/))

Technical Knowledge

Typing Lower @ 40 WPM

Extra Qualification

Hotel Management course for four months in Bangalore




Work Experience

D

Worked in TEMPEST Advertising Pvt. Ltd. as Front Office Executive from
September 2003 to May 2005.

Work Profile

2)

Assisting Manager

Preparing Office Documents
Managing appointments/schedules -
Attending calls made by clients -
Maintaining daily reports |
Administration .~

Worked as Counsellor in Ramanujam Educational Academy from March 2002 to

September 2003.

Work Profile

Maintaining students data and records
Interaction with parents

Planning schedules for student
Improving academic activities

Personal Details

Name : Subhashini Raisinghani

Husband’s Name : Rakesh Raisinghani

Date of Birth : 25" April, 1980

Languages Known English, Hindi & Telugﬁ

Interests Co Listening Music, Painting & Reading
Address D Flat No. 104, 1l Floor,

Chaitanya Homes,

Opp. Prashant Gardens,
Dr. A.S. Rao Nagar, ECIL
Hyderabad — 500062

Low

SUBHASHINI RAISINGHANI




