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M Raghu Kumar
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CURRICULUM VITAE

H No. 1-10-15/1, Near Hanuman Temple

Temple Alwal,

Alwal, Secunderabad - 110 010 e-mail - maringantiraghukumar@yahoo.com

Phone : 27960866, 9347224425

Profession -

Aim

Category

Experience

Present role and responsibilities:

Personnel/General Administration and Office Managemenfi.

‘To add value to the place of work and to focus more on growth of the

organization and to win the satisfaction of employees/employers.
Ex-serviceman from Indian Air Force

20 years in the field of Personnel Administration and Office
Management in Indian Air Force

02 years in the field of Personnel & General Administration and Office
Management with Automotive Manufacturers (P) Ltd and Trident Llfe
Sclences Limited. ’

o In-charge of Security, Canteen, House keeping and Civil Works.
~ In-charge of back office & front office and maintaining of all personal records having nearly
400 staff controlling HR executives/Trainees. ,
Liaison with Government Departments and Private Flrms/Orgamzatlons
Member of Central Purchase Committee team, Logistics support.
¢ In-charge of maintenance of the entire building.

Computers
Expected salary

Education

Personal Details

MS Office with speed of 100 wpm.
Negotiable

Graduation from Indian Air Force

Date of Birth 15 Jun 1967

Father’s name M Appalacharyulu
Marital status Married

Languages fluently known : English, Hindi and Telugu
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