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MURTHY T.S.R.

Career Objective :

To be indispensable asset to your company and further contribute to my professional
growth.

Work Experience

Having 26 years of experience in Sales and Administration, Purchase and Stores Department.
Details as mentioned below.

PROPERTY SOLUTIONS (Ind) PVT. LTD ( MUMBAI )

DESIGNATION : ASSISTANT ESTATE MANAGER. JULY 2005 TO JUNE 2006
Worked in SINGAPORE TOWNSHIP with the following Roles and Responsibilities
a) Looking after Facilities of Township.

b) Security arrangements.
c) Maintenance of the Township.

SRIHARSHA CONSTRUCTIONS
DESIGNATION: MANAGER ( SITE OFFICE ). JUNE 2002 TO JUNE 2004
Roles and Responsibilities :
a) Managed the Sales at Site office.

b) Supervised Administration Dept.
c) Looked after the Accounts of the office.

HOMELINES HOME SERVICES (P) LTD.

DESIGNATION: Sr. MARKETING EXECUTIVE JUNE 2001 TO MAY 2002

Roles and Responsibilities :

a) Supervised over the Marketing and Sales in the office.
b) Marketed for an Electronic Device.



RADIANT ELASTOMERS PVT. LTD.

DESIGNATION: MANAGER (ADMN.) - Dec 2000 to May 2001.
Roles and Responsibilities : "

a) Handled Factory and Office Administration work.

ITW SIGNODE INDIA LTD.

DESIGNATION: EXECUTIVE ( Administration and purchase ). April 1991 to February 2000
Roles and Responsibilities :

ADMINISTRATION WORK :

Travel ticketing arrangements for staff, Office Maintenance, House Keeping, Maintenance of
Contracts, Arrangements of Transport for the staff, Maintenance of Office Guest House, Handling
the EPABX System, Security arrangements, Courier arrangements etc.

PROJECT WORK IN ADMN. :

Assisted in handling the entire Interior of the Office taken on turnkey.
The jobs handled are :

Furniture and fixture, installation of EPABX, Installation of Air Condition , Arrangements for
Power , Maintenance of Contracts.

PURCHASE IN ADMN. :

Handled total purchase of Printing and Stationary of the shelf , Computer Stationary , Office
Equipment (XEROX , FAX etc. ) , Office Furniture , EPABX system , Air Conditioners , Electric
Equipment and XEROX papers etc.

DAIRY ICE CREAM & FROZEN FOODS (P) LTD.

DESIGNATION: INCHARGE ( STORES & PURCHASE ). January 1986 to May 1991.

Roles and Responsibilities :

a) Looked after total Purchase Activities of the company.

b} Looked after Inventory of the company.

c¢) Handled Administration like Ticket Booking , providing Uniform for the staff.
d) Handled other Admn. Related matters.



DRILL ROCK ENGG. (P) LTD.

DESIGNATION: ACCOUNTS CLERK / STORES ASSISTANT. March 1983 to Dec 1985.

Roles and Responsibilities :
Handled Stores Inventory, Bin Cards.

J C PINTO & COMPANY

DESIGNATION: CLERK CUM TYPIST November 1980 to Feb 1983.
Roles and Responsibilities :

Worked as Cashier in the News Paper and Magazine sections.

QUALIFICATIONS:

Academic:
Bachelor of Comnierce in the year 1980 from Osmania University.

Technical:
Diploma in Material Management, with First Division.

Computer Knowledge:
Worked on Windows 98.

PERSONAL PROFILE:

e Father’'s Name : (Late) Shri. T.KRISHNA MURTHY

o Date of Birth : 15-05-1957.
e Marital Status : Married.
« Nationality "~ i Indian

e Languages Known : Telugu, English, Hindi.

Address H.No. 2-2-1137/5/1/A,
Flat No. S-1 2™ Floor,
VENKATA SAI VILLA
New Nallaknnta Hyderabad 44
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