Details of Appointment: (For office use only — Do not write on this page)

Name (5. LprgeeTH?

Salary ’ 0.5 G‘Q - 4

Conveyance v Includéd in sal'ary ‘v ExtraRs. _ = per month
Mobile Allowance o Nil BRs. _o/$0  per month.

PF & ESI 0 No PF & ESI o Only after 3 months+f Pay ESI & PF

Probation Period

¢T3 months 0 Nil

Salary revision

0 After 3 monthsvef Next April-4

Employee company

V/}Tﬁ/ HomEX

Designation

DESt- Accountept™

Site

Date of joining

Ol-©2-Q0f 3

Report to

Sambelrva Row // JorgAa prakagh

Commitment

Committed to work for atleast _0'>  yrs.

Documents required

(= 4 photographs
L7 Copy of school certificates

1& Copy of degree certificates

o Copy of drivers license

o Copy of passport

AT Eathers employment details / Copy of ID card Oroethadl’s
e Surety from
/{'J/Surety from
o 1 yr bank statement

_rReference letter from Duma va‘JCf A o r/ff jhdbkpum
0 Reference letter from =f- ety F
o Other
o Other

Remarks

> W«f—éﬁwg o] e b=~ Chr

D Mowvoget PR ES) Clbution 1ot adLed.
U

\
W’

Approved by Manager - HR & Admin.

Approved by Managmg D.u;ector

Date:

Date:

o€ .03-Jd913

Sign:

Sign:

R
C&E=
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Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal "Good O Average [1 Poor

Background - Work vz Good U Average [J Poor

Personality J4Good O Average [1 Poor

Appearance J+Good [J Average 11 Poor

Communication skills o Good [J Average Uﬁoor

Recommendation 0 Employ {1 Reject] Short list & decide later
Recommended salary 17 @O@ —

{

oA
i

Remarks by Divisional Manager: (For office use6nly — Do not write in this box)

Relevant experience ¥ G}od’ 00 Average [J Poor

Knowledge of subject N/C}@ﬁ/ 00 Average [ Poor

Recommendation ~/Employ (1 Reject 1 Short list & decide later
Recommended salary

oV al) —a o
[/

iy
A- g L8O SN
( (}.77(1 )
PZ0) / ? /
Remarks by MD (For office use only ~ Do not write in this box)
Recommendation 0 Employ 0 Reject O Short list & decide later

Recommended salary

Offer Details

Salary offered Date of joining

Remarks:

Page 5 of 6




gL
/@/ Jo)

Bio-Data | yﬂﬂ

Note: Attach copy of Resunie / Bio-data

Application lor post of Accouds EXCC)-C&V@
“Date of application 09 - 03-2013
Application through L Advertisement _,Z/Rel‘erred by: N

Personal Details

Name éar?gg@% &ao/&fo

Phone & Mobile U%bés ng;;z

Permanent Address /{ N() le )l 2 Czu”nna 7’/7013/@1%
/Bowmfvof& Secundoabadd - sgpoll

oL
\ Y- Regular Course Correspondence Course

“a»—w(gbl"\g’: _ ,é/ Medium of Instruction B B
& . I/’/‘/:,///' Category SC/ST/BC/Open

P e W " om ]
e 3 \}.__,_,,..a-— ""”ngéed%/@r Opn Umvowé;

e /7’,,_....-« U[dl course W)l'l'esl)ondence Course
_,_M“__/"‘ . ; ) A . :
__,,,..—-—._—-——-" IO ’ Medium of Instruction ‘ &C]M

oo tiarks 53*/‘

{ Name of Inter/ Jr. Collegc | d juruc)r ,@e/at?( 440;/ Qﬂ/é
Location ' O’ MM %

4\% ,'6_00 ro /(f . " g:‘;/ dium of]nstluctxon J [rg;[u}é
e STE S
!

- a0 ”‘”‘i’; ﬁb %99{ S

—E ’ \/'?SMg"‘PM‘ lir ml:ch
v 2600 l Medium of Instruction j E)«QM

Page Vol 6

M&fwﬂw

1 \‘\v\\‘?"

Age KV | Date of Birth R M
Fathers Name v'\/ﬁm@zfaéwar %0 G /W ‘
Address for H - no- /,// 2, ohts 1 %0/:/?0—{— e
Correspondence

Hleso «anemﬁal& Seunchsabad ~ Htwol)



Description of other

courses or training

Computer Skills

MS Office

L7 Good |- Average | Poor

MS Word

LT Good  Average L Poor

MS Excel _~Good L Average L Poor
Auto CAD I Good! Average | Poor
Other v’}” awf Z4.p
/ /
Two Wheeler / Car
Make ’ ‘ ) 1Year ‘
Family Details Name Age Occupation Company
Father - - _ _
Mother &Pﬁb\aﬁ;am 60 1@&50 ’,Q{mer ﬁ,vqplayq (3‘9’”“1] !
Wife / Husband Jr ~ - ! 1
Brother | Sister | Paolmo Telhi | 3t | Howee porfe | Maried
Brether/ Sister rdlng Za.x/ﬁu B oo ! A
Brother/ Sister | (% flyq Kin u .,
Son/ dawehtSid | vdnge | Al v X
Son / daughter J 7 / -
Son / daughter

Salary Details

(Copy of 1 yr bank statement form salary account will have produced at time of employment)

Last Drawn Salary

L.000/-

Does the above
salary include:

ESE o YesuzNo

PF: 0 YeszNo

Conveyance: 0 Yestf No

Mobile Allowance: o Yes,124<6

Expected Salary

W, 000 [ —

Surety

/

Can you provide 2 sureties from Govt. employees or employees of

reputed companies?

\wVYes o No

Surety 1: Name Company
Designation Your Relation
Surety 2; Name Company
Designation Your Relation
Commitment

| Can you commit to work for a minimum of 2 years?

J/E{YES a No

H ofr

,_CW\‘:‘ hep- (%/

@5N%M @\‘(/ W/MPH? J0i6 “{}%&/



Experience & Employment Details

Years of experience in relevant field ‘ ’

Name of Company «djﬁf /'WE#TH 4@ ,
Duration of employment 2 yrs I From date: 1:7610 ’2&” ’ To date: ’ '7}‘// Q&{;

Location %U‘f@lm} . (fg@,u.»c@raéac/

Designation \ Vé’ﬂ[m(,udlf Jﬁ@uﬂf

Last drawn salary 2 900 /.»
Number of employees in Number of employees in
the company / branch? /0 your dept. or division? / @
Brief description of work infwg/ Q@,@ZJ{ Q. ok Qnr/[ DA
handled by you. 07 J

Reason for leaving “Lﬂ?f‘/@lq "A{)f?’ /gﬂ/ﬁ’ @P/)Mlm‘/ﬁ/
- 77

Remarks: (For office use only ~ Do not write in this box)

ﬁ

5 Stontory  Lnsassy TooS)— , lgn mfum Got on Cnereme bz fool)

= Q//Oéw %ZU %KRW’

Name of Company /OLPVO Info M

Duration o employment {rs | From“date: To date:
LYyt Jon Jeo IQO/@

Location l &CL{/A& 801«9(/

Designation Hdp dw/( ﬁﬂa{ﬂ@j(

Last drawn salary 7,@0 /
Number of employees in Number of employees in
the company / branch? 500 your dept. or division? /5@

handled by you.

Brief description of work J?YGWC\[/')")O (QC’I»G;M JM\@/@ W:{’O TT 4
‘ J

Reason for leaving ,@Onﬁ&&f ‘QQOM

Remarks: (For office use only — Do not write in this box)

Page 3 of 6



Name of Company

Duration of employment

yrs

From date:

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Briet description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment yrs | From date: To date:
Location
Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Ask for additional sheets if required.
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CURRICULUM VITAE

SANGEETHA GADAM
H. No: 1-11-2,
Bowenpally,
Secunderabad-500011.

Mob: 9666593972 / E-mail:-gadam.sangeetha @gmail.com
v

CAREER OBJECTIVE

To Work in an environment that gives me an opportunity to use my talents as a result will be ,

an art in the growth of organization and individual.

EDUCATIONAL QUALIFICATIONS
» B.Com from Dr.B.R.Ambedhkar Open University.
> Intermediate (CEC) from New Govt Junior College
» S.5.C. from Wesley Girls High School.

WORK EXPERIENCE
CURRENT JOB PROFILE

Presently working as an “Accounts Assistant” with CA AJAY MEHTA from
January 2011 till Date.

A\

Maintenance of Books of Accounts in a computerized environment

v

Verifying company all purchase invoices with compare to material receipt report purchase
orders purchase ledger.

Verification of sales invoices

Verification of cash and petty cash vouching though ledgers.

Verifications of bank reconciliation statement BRS.

Monthly TDS deduction checking on salaries, contractors, house rents and parties.

Verifying Payroll of employees

Y V.V V V¥V V¥

E-filing and manual filing of Income tax returns.

WORK EXPERIENCE i

Worked as an “Helpdesk Co-Ordinator” with Wipro InfoTech from
January 2008 to October 2010.

JOB PROFILE:

> Logging calls through web, emails, phone & monitoring till resolution by maintaining SLA &
Escalation matrix, & making confirmation calls.

Assigning tickets to proper Support teams

Resetting the domain & other applications passwords.

Answering the users calls for IT Related issues

Coordinating with onsite & field Engineers.

Maintaining a daily & monthly call report & doing monthiy call analysis.

Y V V ¥V V VY

Was Promoted as Team Leader on July 2009.
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23/4980/C382680

s1.70.0382680

ard of Intermediate Education A.
Vidya Bhavan, Nampally, Hyderabad- 500 0 (S

PASS CERTIFICATE CUM MEMORANDUM OF % .

This is to certify that G SANGEETHA BoiK /daughter
of G VENKATESHWAR RAQ passed the
Intermediate Public Examination held in MARGH 2002

with Registered No. : 3472945 iy ENGLISH  medium
and is placed in FIRST DIVISION.

The subjects in which he/she is examined and the marks awarded are as follows :

Paper-l Papepﬂl

Maximum Marks Maximum - Marks
Marks Obtained Marks Obtained

Part - 1 : ENGLISH 1046 055 - 100 063

Part - 2 : TELUGU 100 057 100

Part - 3 :
bptional Subjects ECONOMICS 160 080 100

COMMERCE 100 056 160

CIVICS . 100 052 100

Total Marks 635

In Figures

In Words

, }
SRS % ftroller of Examinations
IER EXAMINATION.
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_ pm@ EHuibergity

HYDEF&ABAD (A P), INDIA

@ﬁamlty 05 C@mmewe

88504282565
Hail Ticket No.

Medium. ’gW

@ptzmml&

fBusmess Law
(Busmess QEIconomu:s
Money and fBanI{;ng'Qﬁeory,,am[Q’ractzce
gwm undet the seal aﬁ the Wmvemty

GAybevabald
Dated

30-10-2012
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t Primaccess

Inspired to Excel
19/01/2008

Ref: PRI/HRD/APP-HYDD-1248’

Dear Ms., Gadam Sangeetha

Sub: Appointment as a Help Desk Coordinator

This refers to the various discussion had with you. The Managefnent is pleased to inform
you that, you have been selected as Help Desk Coordinator with effect from 21/01/2008

On the following terms and conditions

You will be deputed with our client Wipro Infotech Ltd, Hyderabad. Your cost 10 the
company is Rs.7662.P.M

It includes the following benefits:

a) PF Employer Contributions (12% of Basic) as per Employee’s Act 1952.
b) ESI as per ESI Act 1948 (If applicable).

The above coverage is subject to filling up necessary forms and completing the necessary
formalities.

You will be on probation for a period of Twelve Months and will be subject to the normal
terms and conditions in force and modified from time to time.

Please return the duplicate copy of this Offer duly signed in token of your having
accepted the terms and conditions stipulated herein.

We welcome you to the PRIMACCESS FAMILY and hope for a long and happy
association with you in the near future.

With warm regards,

Sincerely yours,
For PRIMACCESS Technmglﬁ“‘?w td.

PN M N\ :@c

f
i
Authorized Signatory P;i

Primaccess Technologies Pvt. Ltd.

No: 102, Trendset Pyla Complex, Beside E-Seva Center ’
Vengal Rao Nagar, Hyderabad - 500 038.

Phone: 23816166/40172005/14

Fax: +91-40-40172001 Email: Info@primaccess.com
URL: www.primaccess.com '

US Office:

Primaccess Inc.,

#16, Romaine Ave

Jersey City, NJ 07306. USA
Email: support@primaccess.com
Ph: +1 201 984 1961
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i ‘1 Signature,

GOVERNMENT OF INDIA

Hﬂ% i Ministry of Railways
afdror q&?'l%‘lr South Central Railway

' : Pensi oty qa el Card
! 2nsionars ientity cum Megica Ar
C.W.MJLGDS hd RELHS No. 59071406323

Blood Group .~ O+ve
S, i ’
DOB - DOA - DOR
v Post held on retirement; = -
G&gdj@m Pay Band

Lastpay and GrPay
. FEH Yqgpualifying service -

25 years 04 months 26 days
: kil JREE]
WPO/LGD asic pension sanctioned. Rs.6,1156.00
BubEa) IS ey . R @
Issuing Authority P.P.O.No and Date . 59071106323 01.02.13

. 5200-20200(PB-)

G.Parijatham

H.No: 1-11-2, Chinnathokata,
New Bowenpally,
Secunderabad-11.

04.01.53- / 26.08.87/ 31.01.13

2 Techl

Rs.9,430.00 Rs2,800

G.Sangeetha
UM Daughter
21.11.84

Nadsd

kockin-Reried From: L~ 213

To 3\~ V3



