Details of Appointment: (For office use only — Do not write on this page)

Name |

Salary :

Conveyance Ap/ﬁ)cluded' in salary o ExtraRs. - NA — per month i
Mobile Allowance o Nil o Rs. g 56 l-/ per month.

PF & ESI 0 No PF & ESI o Only after 3 months o Pay ESI & PF -
Probation Period \21/3 months o Nil

Sala}'y revision o After 3 months \y/Next April—2 ¢ )L'

Employee company [ ﬁ,\,\g 25 beden 2

Designation A CCouNTANT

Site Heap office

Date of joining O7-02-20(3

Report to LAmBD Civh Rio / Gy PRA < AR
Commitment Committed to work for atleast  ©72- yrs.

Documents required ‘9/4 photographs

4+ Copy of school certificates
L& Copy of degree certificates
»@ Copy of drivers license

o Copy of passport

Fathers employment details / Copy of ID C’lld

e Surety from  Mukalidba -{1«%/ d,m/'f QLM@J

o Surety from

o 1 yr bank statement
Vga/lél;erence letter from
o Reference letter from

o Other
0O Other

Remarks > eﬂ/ﬁ(@,ﬂ% _,5,3)407 "

12 Neice CY'lU ‘D/\a/m/t nler

Ao Goatt bhsrip Aetit (0o — Aexi— 2 mon

ot andibny o Aowe — Com byt o
“hetownts U

-

for

-~

i

Approved by Manager - HR & Admin. Approved by Managing j ctor :"?é:—j \‘x
Date: 0602 ~ 20/3 Date: IR AR L
Sign: /})/Z/:/ ,,J ’ . Si gn: [
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Remarks by Admin.: (For office use only — Do not write in this box)

Background — Personal GGood 3 Average I Poor

Background — Work 4'Good ) Average i Poor

Personality 4 Good | Average 1| Poor

Appearance JA Good 71 Average 71 Poor

Communication skills wad“Good I Average I Poor

Recommendation LA Employ . | Reject [ Short list & decide later
Recommended salary

2/
=

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience U Good 1 Average O Poor

Knowledge of subject 1 Good . | Average {1 Poor

Recommendation +1 Employ : | Reject It Short list & decide later
Recommended salary

Remarks by MD (For office use only — Do not write in this box)
Recommendation . Employ | Reject [ Short list & decide later

Recommended salary

Offer Details

Salary offered Date of joining
Remarks: ‘
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Big-Data
Note: Attach copy of Resume / Bio-data

Application for post of

q/q Ceo tm‘bﬂﬂk

Date of application

@2’@(\)@\ =

Application through

0O Advertisement {1 Referred by: Eﬁ ‘E\,\ P{W("C"

Personal Details

o URpiig
C

Name é%qﬂﬁ
Age S | DateofBirh  [>sfoaf (a7
Fathers Name ( D Mol othar
Address for ~
Correspondence "R -5

S@WLQL@\MW\AA* r Sec-Podl
Phone & Mobile Ve Bieq 6o

Permanent Address

TR — So

Education

Szém@i)‘;c&mw&x

Degree (PG)

MBA Fhowee

Name of college

Osvana Unlvexsiy

Location \’PF\/' o\ ¢

Course type O Regular Course ¥ Correspondence Course

Year of completion 2ot Medium of Instruction EM%(«‘QJ?\
Percentage marks é}‘eﬁ Category SCAST /BC/ Open
Degree P Com C@W\Puté (<

Name of college VQ\CIV‘CM\ Bkﬁs\f&\h}k

Location ‘H\lﬁb

Course type 1 Regular course 0 Correspondence Course

Year of completion SOO0% I Medium of Instruction l

Percentage marks

Ergish
=3 J

Name of Inter/ Jr. College |

N
'V{ ¢

Location

#yd

Year

EEDH"‘ I Medium of Instruction l sz\c;i{/fg(/\
v

Name of school < fﬁf@b\\m avaly 4—&}‘ Ceboosed

Location Sec R U U

Year 200T | Medium of Instruction | < %A‘gk
U
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Description of other
courses or training
Computer Skills
MS Office 7 Good ] Average 0 Poor
MS Word ¥ Good O Average L1 Poor
MS Excel ¥ Good [ Average [1 Poor
Auto CAD [0 Good [0 Average O Poor
Other My (Good)
[ L
Two Wheeler / Car
Make ‘ | Year |
Family Details Name Age Occupation Company
Father Mum&»Jm/ Supenviey | Omana Unvexa by
= l
Mother Shaulefe Revseustie —
Wife / Husband | pyeagd Y Sevvice Aduinor Qumdaram dHonadn
Brother/ Sister | Sodled. |21t P8 duians | Med plus
Brother / Sister ! '
Brother / Sister . L
Son / daughter St e byl : \VWVAL%M,
Son / daughter ! -
Son / daughter
Salary Details

(Copy of 1 yr bank statement form salary account will have produced at time of employment)

Last Drawn Salary

@;(573‘0( —

Does the above
salary include:

ESI: o Yes o0 No

PF: o Yes o No

Conveyance: 0 Yes 0 No

Mobile Allowance: & Yes o No

Expected Salary NWozo [ — 4 Conweyan(a

Surety

Can you provide 2 sureties from Govt. employees or employees of o0 Yes o No

reputed companies?

Surety 1: Name Mmﬂﬁ Lallhay | Company .V
Designation | Q ydonale | YourRelation | o stliey

Surety 2: Name Company
Designation Your Relation

Commitment v

| Can you commit to work for a minimum of 2 years? ’ # Yes 0 No
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\ Experience & Employment Details

| Years of experience in relevant field ‘ —l

Name of Company

Medo ’?\"UPE vhies &% 'm\f@sﬁ\(/nt \‘)‘(t? Ltd

—\)

Duration of employment yrs l From date: I Dl Q_gaq,l To date: lF@b
Location P. P Ravnd See . B@‘c\
Designation D ecwounts e cukvve

Last drawn salary

Coool—

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Necouds

q@i@@bw JqN/ N-etd c, M&W

\4 wd« ST ovongy e

)

Reason for leaving

Ay X was

Remarks: (For office use only — Do not write in this box)

Pregront
U

Ooanollin, ©nadlb wsMeer ook (oo Srm Po,

Name of Company

M-T - hhaledh Byl 4 LED

Duration of employment | & Y VTS l Prom date: lp{/ci 2olo I To date: I U dole
Location |4—‘abrzsx“0yh’~dﬂ

Designation A oum bt

Last drawn salary Wooo [ 4 Conwvegyanc e

Number of employees in
the company / branch?

Number of employkks in
your dept. or division?

Brief description of work
handled by you.

Hadled  ewr all Gde Fleg

A Bank. Tleg

Reason for leaving

Remarks: (For office use only —

Yo 7@@«& @Ppurtwﬂ?

Do not write in this box)

X/\W %wyf 5y (pSh— o hXd %t a/\mﬂuvc%
{ 0 o

—

@@%lf\\}’h’ (Fion =

v

%u-ecﬁf — %rﬂd

i}

o T
JRTRIE 2

She 7w ;\Mgu ao\wa«@
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Name of Company

Duration of employment yrs | From date:

To date:

Location

Designation

Last drawn salary

Number of employees in Number of employees in
the company / branch? your dept. or division?

Brief description of work

handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment yrs | From date:

To date:

Location

Designation

Last drawn salary

Number of employees in Number of employees in
the company / branch? your dept. or division?

Brief description of work

handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Ask for additional sheets if required.

Page 4 0of 6




RESUME

~ i+
K.Swathi Chandra "[\ [COW

Mobile No: 8143169690
Email: samiri.swathi@gmail.com

— g paneedt™

(,u/ X&{&W’/&‘

To pursue a highly challenging career, where 1 can apply my knowledge, acquire new

Objective:
skills and contribute constructively to the organization.

Experience:

> Worked as a Accounts Assisstant in Modi Properties & Investments Pvt Ltd for
from December 2007 - February 2009.

> Presently working as a Accountant in M.J.Infra Tech Pvt Ltd from
November2010 to till date. v~

Educational Qualification:

> Completed M.B.A in Finance from Osmania University,2010-2011.
_» Completed Graduation B.Com - Computers from Vignan Bharathi College
Padmarao Nagar , 2004 - 2007.
» Completed Intermediate M.E.C from Vignan Bharthi College,Padmarao Nagar

2002 - 2004.
» Completed SSC from V .P. H. School , Seethafalmandi , Secunderabad ,
2001 -~ 2002.

Personal Strengths:

Honesty in Work.
Highly dedicated and self motivated.

>
>
» Good planning & organization skills.
» Good Communication Skills .

>

Interested in learning new things.






Job Profile :

H

Maintaining Cash Book & Bank Book.

Filing & Feeding Cash Payments & Receipts entries in Tally
Filing & Feeding Bank Payments & Receipts entries in Tally.
Doing Monthly BRS Statement in Tally.

Preparing & Filing monthly VAT Returns.

VYV V VY YVY

» Preparing TDS returns.

Technical Skills :

» Good in Ms - Excel.
» Tally .ERP 9.

Personal Information :

Name : K. Swathi Chandra

Father Name : S. Murali Dhar

Date of Birth: 23 - 08 -1987

Marital Status: Married

Nationality: Indian

Religion: Hindu

Languages Known: Telugu , Hindi , English
Email ID : samiri.swathi@gmail.com
Permanent Address: HNo: T.R.T-50,

Seethafalmandi, Secunderabad,
Pincode - 500061 .

Declaration:
I hereby declare that the above written particulars are best of my knowledge and belief.

Place: Secunderabad
(K.Swathi Chandra )






