
Form for closure of urchase order
Data required frorD site/engineers

R+3A
PO date It zl

ql

Req. no
lqL54z

Rcq. date: ul't al
Matcrial reccived c Part afuti MRN nos totins'. tolalt'rahlQ
If material partially
delivered the n can balaoce
material be ondered by
now requisition/PO

o No further material required and PO can be closed.
u No material cannot be ordered by new PO.
a PO can be closed and balance material can be
ordered by new requisition.

Can PO bc
closed?

gfes n No

Remarks by engineer: qi ca\

Noks: l. Pmvidc details of material rEceivEd by $.ay ot scparatc att chment. 2. Proli& hatdc.py of Dcs/proof of dclivcry + PO. 1. Provide cnpics of
irrvoicesifsvai!able.4.ThisentiresctttJb€$nlbywByofha!dco?
Prcpared by Sign Date Project manager Sign

r11
Date

*lt,rgl<-i N M. %,-.ov"qa..l 4
Dfu ,"quired fro- 

"""duots,
)

Are any bills received wrt to this PO tr Yes lor full PO n Yes for o l- PC)

Scan ID nos. ofadvice for credit to supplier

Notes: l. Accounlant to attach hsrd copy of purLhas€ voucher

Prepared by Sien l-1 rl
Accounts mansgcr (spploval rcquircd for
PO mon than lok)

Sign DarE

L"ay.Ut'l^ \ \
Action taken by purchase

Status of PO n PO closed and email sent to supplier
n PO open material awaited.

Status ofproof of delivery: o Proof of dclivery received.
o Proofofdclivery oot available with site or purchase.

Original barcoded PO available o Yes
o No - certitied copy received froo accounts,

Original bill available o Yes
o No - cenified copy obtained from supplier

Supplier's lcdger available o Yes
cNo

Advice for credit to supplier a Prepared for entire PO u Part of PO aud PO closed.
D Prepared for part of PO and balance materlal awaited

Remarks by purcbase:

Prepared by Sign Date Putchase manager Sign Date

nnn

Notcsr L Pfichase to alrach hard copics of'advice for cr.dil to supplicr_. 2. In ca.rc advic€ for payment lo supplier cannot bc prep.rcd (matcrial not
lelivercrl or othcr rcasonsl attach this note to orisinal PO, orisinal hill and pru,f oldelivcry and scnd to MD

CANCELLED

[,\"

Form for closure ofpurchase order dt 3-3-22 ver2

PO no.:

Remarks by Accountants: A{tl Af. (- I

Dale

il
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