
Prepared by
Report Date

Site

T.D.Murthy
01-04-2022

Silver Oak
Welfare Associationn

List of
requisitions Where PO/WO not prepared 3 working days after

requisition:
Requisition Requisition

Material Descscription Purchase Oficer - Remarks
Material If material is not delivered -No Date

delivered? isdelay justified?
191013 02-12-2021 Cue sticks, chalks, stick tips Cancelled and send new requisition if require.

List of requisitions Where POWO is prepared and items have not received at site

Nil Nil Nil Nil

0-



Remarks fromsite on the'Requisition by Site Report' of purchase divisi0n

Company:

Site:

Report From To

Silver Oak weltare association Date:

Prepared by

Approved by:

26-03-2022

B.MeenakshiSilver Oak Villas

I8-03-2022 w26-03-2022(fri to

sat)

26-03-2022

K Purshotham

Report Date

List of requisitions numbers missing in the report':

List of requisitions where POWO not prepared 3working days after requisition:

Req No. Req Date Serial no of item Item Description Reason for not preparing PO/WO*

inReq
191013 02-12-2021 01 to 03 Cue sticks, chalks. PO to be issued

stick tips

List of requisitions where POWO is prepared and items have not becn received at site beyond the lead
time

Req No. Req Date Serial no of item ltem Deseription Details of discussion with
supplier

inReq.

Nil
Nil From No. Nil To No.

18-03-22.21-02-22,23-03-22.25-03-22

No. of gate passesissued this week:

Delivery vansite visit on:1

Inward report (MRN/other)& stock report
emailed in pdf format to purchase?

Itemsnot ordered but received:

Other corrections & remarks:

Details of steel & cementstock

SI. No

Yes No

Wt. for 12 mtr Stock at site Stock at site in Previous stock in KgsWt per mtr. -

kgs
Tor size

Kgsrod-kgs
.395

-noofrods
4.74Smm

10mm
12mm

617 7.404

10.68
18.96

9
1bmm
20mm
25mm
32mm
Binding wire

Nill

1.58

2.47

3.86
6.32

29.6

46.32
75.84

Nill NillNill
PPC/PSC Nill PPC/PSC last Nill

OPC stock
OPC last Nill

weeks stock

Projegt Manager

stock

Admin OfficerManager

Munablu
26-03-2022

weeks stoek

Admin Audit

Details

Sign
Date
Notes: 1. Send a copy of the missing requisitions to Punchase immediately. 2. Send this report

to
purehasea mxdiproperlicS.n, 1shaVAd Nlpruperties cur and

rajkumarn@nodipruperties.com
on every Saturday.

3. Admin oltices shall not leave the silewithout ompleting this report. 4. Ensure that inward numbers are written on

the Requisitions, clearly showing the items not received on a daily basis. S.
Mention

PO & MRN no. on DCs bills. 6. Regort to be signed by Admin manager &

Project manager
al site and filed at sile. 7. #Suggested remarks

- For technical details trom site,For negotiations quotations, Loxal purnhase. For MIS approval inpur, S.

S Suggested remarks - Ready with supplier, Supplier not contacted, Supplier ot reachabe,
Material in transit,\WO

- under täbricatiou, WO- nmterial for tabrication nor

received. WO material received fabrication nol slaried, Delhvery van delay, Delny
by purchaseassistiunt,Supplier aranging

lor material, 9. Purchase to send eply to

this report within one week. 10. Follow up lor wO is
the responsibility of etngineers

al sSile - purehase lo wnte "NA m reply
to thisreport. I1. Adnun ofticern manager

must call all suppliers
on a daily basis for follow-up -DO NOT CALI. PURCHASE!

26-03-2022

Page Iof



Remarksfrom site on the 'Requisition by Site Report ofpurchase division

Company
Site:

Report From To

Silver Oak welfare association Date: 26-03-2022

Silver Oak Villas

18-03-2022 to26-03-2022( fri to

Sat)

26-03-2022

Preparedby:

Approved by:

B.Meenakshi

K Purshotham

Report Date

List of requisitions umbersmissingim the report

List ofroquisitions where PO\WOnot prepared 3 working daysafter requisition:
Req No. Req Date Serial no of item Item

Description Rcason for not preparing PO/WO*

inReq_
01 to 03191013 02-12-202 Cue sticks, chalks. PO to be issued

stick tips

Listof requisitions where POWO is prepured and items have not been received at site beyond the leadtime
Req No. Req Date Serial no of item ltem Deseription Details of discussion with supplier

inReq.

No.of gate passes issued this week:

Delivery van site visit on:1

Inward report (MRN other) & stock report emailed in pdf format to purchase?

Items not ordered but received:

Other coTections & remarks:

Details of steel &cement stock

S1. No

Nil
Nil From No.

18-03-22.21-02-22,23-03-22.25-03-22

Nil ToNo.

Yes/ No

Wt. for 12 mtr Stock at site Stock at site in Previous stock in KgsWt per mtr. -

kgs
Tor sizee

Kgsrod kgs

395
no of rods

4.7-Smm
1Omm
12mm

617 7.404

10.68

18.96

.89

1.58
2.47

16mm
29.6420mm

25mm
32mm
Bindingwire
Nill

3.86 46.32
6.32 75.84

Nill
PPC/PSC

Nill

Nill

Nill

PPC PSC last Nill
OPC stock OPC last Nill

weeks stock

Proiect Manager_

stock

Admin Officer Manager

Munahl
26-03-2022

wecks stock

AdminAudit
Details

Sign
Date
Notes: 1. Send a copy of the missing requisitions

to
Purchase mmediately. 2. Send this report

tO
purchasc@ Mxdiproperlis. com, 1shaivaa madpropcrtie co and

rajkumarn@nodiproperties.com
on every Saturday. 3. Admin offices

shall not leave the sile without ompletung this report. Eusure that inward numbers are written on

the Requisitions, clearly showing the tems not receivcd on a
daly basis.

.
Mention

PO & MRN n0. on DCS bills.6. Report to be signod by Admn anager &

Project manager at site and filed at sile. 7. #Suggestd
remarks -For technical details trom sile, For negotialions quotations, Loca�l purrhase. Fer MDs approval input,S.

S Suggested remarks Ready with supplier, Supplier
not contacled, Supplier uot reacthable,

Material in tranSIl,WO - under tabraatin, WO - Ulerial for tadrication nox

received. WO - material received fabrication nol slarted, Delivery van delay. Delay by purchase assistant, Suppler amanging for material. 9. Purchae to send repy to

this report within one week. 10. Follow up lor wO is Uhe responstbilnty of engineers
at sile - purehase to wnie NA m reply to this report. I1. Adnun ofticern managers

must call all suppliers
on a daily basis for follow-up -DO NOT CALI. PURCHASE!

26-03-2022
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Prepared by:

Report Date

Site

T.D.Murthy
01-04-2022

|Modi Housing PVT LTD

List ofrequisitions WherePO/WO not prepared 3working days after requisition:

Requisition

No

Nil

|If material
is not delivered

-

is delay justified?

Material
Requisition

Material Descscription Purchase Officer Remarks
delivered?Date

Nil |Nil Nil

List ofrequisitions Where PO/WO is prepared and itemshave not received atsite

Contact Supplier

Contact Supplier

Contact Supplier

185153
185161 14-03-2022 Tandoor stones

185162 14-03-2022 4core Al. armour cable

07-03-2022 Hexagonal Pole with Arm

TDA
vi



Remarks firom site onthe'Requisition by Site Report' of purchasc division

Company:
Site:

Report From/To

MHPLSOVv

Silver Oak Villas
part-IIl

18-03-2022 to26-03-2022(fri to

sat)

26-03-2022

Date:

Prepared by:

Approved by:

26-03-2022

B.Mcenakshi

K Purshotham

ReportDate

List ofrequisitions numbers missing in the report

List ofrequisitions where PO/WO not prepared 3working daysafter rcquisition:
Req No. Req Date Serial noof

item in Req

Item Description Rcason for not preparing PO/Wo'

LIst otrequisitions wherePOWOisprepared andilemshave notbeen reccived at sitebeyond thelead time:
Req No. ReqDate Serial no of Item

Description Details of discussion with supplier

itcm inRcq.
185153 07-03-2022

Supplier did not received mail copy of purchase

oder & after payment he will delivery
the

matcrial

Supplicr delivery by Tuesday
Supplier dclivery byWednesday

Hexagonal polc with

arms

185161
185162

14-03-2022
14-03-2022

Tandoor stone

4core al.armour cable1-2

Nil From No. Nil
18-03-22,21-02-22,23-03-22,25-03-22

No. of gate passes issued this week:

Delivery van site visit on:1

Inward report (MRN/other)& stock report emailed in pdf format to purchase?

sltemsnot ordered but received:

Other corTections &remarks:_

Details of steel& cement stock

No

ToNo. Nil

Yes

Wt. for 12 mtr Stock at site Stock at site in

Kgs
1800
8,730
858

SI Tor size Wt per mtr.

Kgs
Previous stock in Kgs

rod kgs
.395

no of rods

8mm
10mm
12mm
16mm
20mm
25mm
32mm
Binding wire
Nill

4.74 647
7.404 1179
10.68 184

18.96 173
29.64 110
46.32

75.84-
Nill

617

89
1.58

2.47
3.86
6.32

950

1250

Nill Nill
PPC/PSC last 319

weeksstock
AdminAudit

OPC stock OPC last Nill PPC/PSC 187

weeks stock

Project Manager

stock
Admin Officer/Manager

naby
26-03-2022

Details

Sign
Date
Noies: 1. Send a copy ofthe missing rcquisitions to Purchase immediately. 2. Send this report to purehaselomodjpnopertiscom.ashaiva@ madiproperties. com and

ajkumarngmodiproperties.com on every
Salturday. 3. Admin oflices shall

not
leuve the sitewithout onpleting lhisrepon..Ensure that inward numbers are

written
on

the Requisitions, clearly showing the items not received on a daily basis.

Project manager at site
and filcd

at
site.

7. HSuggested remarks- For lechnical detuils from site, For negotiationsuotations, Local purchase.For MDs approval input.
8.

S Sugested remarks Ready with
supplier, Supplier not contacted,Supplier not reachuble, Materiul in transit,WO- under fabrication. VO material

for
fibrication

nodrecived. wo-material
recived

fabrication nol siarted, Delivery van delay, Delay by purchaseasistant. Supplieraanging tor material. 9.Purchase
to

send reply

tothis report within one week. 10. Follow up for WO is the responsibiliy of enginces at site-
punchuse to write NA" in reply to this report. il. Admiu

officers/managers must call all suppliers on a daily basis for follow-up- DO NOT CALL PURCHASE!

26-03-2022

5. Mention PO & MRN no. on DCs / bils.
6.
Report

to
be signed by Admin nuanager &

Page I of


