Form for closure of purchase order

L)

Data required from site/engineers:

PO no.: | PO date: | ] Req. no.: ] | Advice Scan ID [
MRN nos. related to PO

O Part material received.

O Full material received.

O Material not received.

O Close PO — Balance material will be re-ordered by new requisition.

a Cancel PO. Material not required.

O Cancel PO. Material will be re-ordered by new requisition.

O Keep PO open. Material required.

0 Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide hardcopy of DCs/proof of delivery + PO. 3. Provide copies of
invoices if available. 4, This entire set to be sent by way of hard copy to Ashaiya.

Prepared by Sign Date Project manager | Sign Date

Data required from accounts:

O Checked with E&D for receipt of bills.

0 Bills not received against this PO.

0 Part bill received against this PO. | Bill nos. |
No— All bills received against this PO.

O Advance paid against this PO. | Amount paid l

Remarks by Accountants:

Notes: 1. Pos issued for false ceiling and such works may have been processed by E&D. Check before filling the above.

Prepared by Sign Date Accounts manager (approval required for | Sign Date
0

o\ Iy | PO more than 10k)

Advice by MD - action to be taken by purchase:

0 Get certified bill from supplier (not original).

a, Prepare bill in SSLLP for material supplied.

D/ Get proof of delivery from site.

D/ Barcoded PO missing — get certified copy from Accounts.

Cj Thereafter, prepare advice to credit to supplier and send to HO for processing.

F“ Close PO | 0 | Keep PO open. Material awaited

5’ Send barcoded PO to MDs desk. PO to be closed thereafter.

O Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2021.

O Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2020.

O RMC supplier - suppliers ledger required from 1.4.2020. Process bill after thoroughly checking both the ledgers
and all pour reports. Pour reports from day one to be thoroughly checked with Pos/Bills. Thereafter, prepare
advice to credit to supplier and send to HO for processing. Close all open POs.

a / E&D to check receipt of bill and enter comments below.,

O ! Details of material supplied and balance material to be supplied is required.

Remdrks:

Prepared by Sign
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# . PURCHASE DIVISION
' Advice for approval for credit to supplier

| Date: ] g | Prepaved by | . « | Serial no. 15 |
o —— Rlwypze 1777 ia rmjﬁqaf ! + 2912
. Supplier name _ - ! HO inward no. i
Lo 150 fn hany Sitesic i
i Firm/Company Project ! i HO received date
: Mnem i f | Gmp T |
I POYWO date . ! ! PO/WO No. i i Scan 1D,
alrlrg |  R6RSE | |
Sina, | Rill no Rill date 1 Bill amount I Original attached |
1. . :Yes o No
e ABME 2000 L 20l | 9,0/ |
2. ; oYes n Np
5L 3 _ / oYes o No
4. a3Yes o Ne
"Amount A - Bills fotal (Excluding Transport & Hamali Charges) o ]
- C I 52 0|
Proof of delivery by way of: 0 DCs/bill n Steel repont © RMC pour report o3 Solid block report o Installation report
F
MRN i . L Proof of delivery 2 Yes = No ;
E nos:: f ) DK~ ()QS matches MRN E
Amount B -Other Credits : Transportation charges N / ;
A——— 100cing & oalaeg Trieghy | 9G4 [—
Amount C -Other Debits - ¥ - !
Amount D (D=A+B-C) - Amount to be credited to the supplier: i
19,805 )
" Amount E - PO / WO value: ' —
i Amount I - Difference (A - Lx: s :
S22y /|
Quantity received as per PO /WQ & Yes o Excess received o Short received o Part received 7
Close PO/ WO o-Yes o No - wait for balance material o Other

g Payment - due date

Lol

|
' Approved by ! Porchase Officer | Purchase MD Accountant Accounts
5 Manzager , Manager
s i :
! Name: ! - Ao @ !
f Lo f\aja%h j !
¢ Sign 6341 §
: -9 |
! Date ; _
| glowf2o |

Approval timit [ Upto 20K i Above 20k | Above 100k Upto 20k i Above 20k

R i i i

3 —— ; (R T i -
Notes: 1. In case amount to be credited to supplier and the bills total docs not match, accountants to prepare JV for debit or credit.
2. lius set should only have 3 documents i.e., advice to credit to supplier, original bill, proof of delivery, originai purchase order
with barcode. original requisition. 3. Do nat attach additional documents like weighment siips, RMC batch reports, duplicate
documents, Eway bills, test reports, ete, 4, In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

. 5. This report must reach HO within one working dav of approval by purchase officer/purchase manager.
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Tax Invoice

{ORIGINAL FOR RECIPIENT)

Sri Arihant Steels ' Invoice No. Dated
# 17, 18t Floor, H.M. Ishaque Estate 1448/21-22 30-Mar-22
M.G Road, Secunderabad. Delivary Note Mode/Ferms of Payment
GSTIN/MAN. IBADZPG3B09B1ZK 1448
State Name : Telangana. Caode : 36 Relerence No. & Date. Other References
P E-Mail : sriarihantsteels@gmait.com o
Cons{gne:e (.Ship 10) L Buyer's Order No. Dated
o Reality Mallapur LLP 86866/193000 29-Mar-22
NEC Railway Over gﬁ’dge Mallapur Dispatch Doc No. Delivery Note Dale
GSTIN/UIN " 36AAEFM1459R1ZP N 30-Mar-22
State Name " Telangana, Code : 36 Dispatched through Destination
Buyer (Bill to} By Road
Modi Reality Mallapur LLP gill of Lading/LR-RR No. 1 Motor Vehicie No.
5-4-187/3 & 3 . ll Floor,Soham Mansion AP 28 TA 9233
M.G . Road, Secunderabad Termns of Delivery i
GSTIN/UIN . 36AAEFM1458R1ZP
State Name Telangana, Code : 36
S Description of Goods HSNISAC T Quantity Rate per Amount
Ho.
1 1 Angle 72163100 721631001 0.180 TN} 73.500.00| TN 43,230.00
Loading & Other Exps £4.00
Freight Alc 3,500.00
CGST @ 9% 1% 1,810.66
SGST@ 9% 9| % 1,510.56
Loss Round Off {-}0.12
- 0.180 TN ¥ 19,805.00
Arnouni Chargeable {in words) £ & QE
INR Nineteen Thousand Eight Hundred Five Only .
HSN/SAT Taxable Central Tax Siala Tax Total
Value Rate | Amount Rate | Amount ] Tax Amount
7 16,784.00 9% 1,610,568 9% 1,5610.58 3.021.12
72163100 - Totall "718,754.00 1,610.56 1,810.66{ 3,021.12
Tax Amount finwords) : JNR Three Thousand Twenty One and Twelve paise Only
Declaration ) , Company's Bank Details -
1.We declare that this invoice shows the actual price of the Bank Name " DBS Bank India Ltd Alc No : - 856200069474
goods described & that ail particg!ars are true‘&_carrect. " A NO. . 856200069474
2. Discrepancy in quality or quantity should be miamatefi a} I} Branch & IFS Code: Mumabi & DBSSOINDS11 , 7
time of defivery only of 72 hys else deemed that material is Tor Sri? ; ﬂw&i‘%{?{m&
ified as per Purchase order. ST
gpAegie]r Due dpate Cradil charges will be charged @ 24 % PA,,Or g{% o VR
40/- Rs PMT, filt the date of receipt,which ever is higher, AHIES g
4. MSKME UDYAM : UDYAM-TS-02-0006685 )

This is & Contputer Ganarated invoice
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! Suppher Details

Purchase Order

29-03-2022 15:42:29

g

16.03.22 2:13:3g

Mnd| Reahty Ma[lapur LLP
5-4-187/383, 11 nd floor, Soham Mansion, MG Road, Secunderabad,

G S T do. 36AAEF4‘-11459R12P

86856 .

: Sn Arihant Steels i 193000

. Shop No,17, & st floor, F.F.H.M, Ishaque Estates, M.G Road, i D T
! Secunderabad-500003 | Doc Date sz»_c::_q_e.“zozz N
: 1 Quote No P NH

GSTIN 36ADZPG3609B1ZK |Quote Date 20032023 T T
663820421278 16848 9246825558 ﬁup;_:_ly_'fypg W }Supply ' -
Kind Attn : Mr. Yogesh Gupta

Purchase Order for the Supply of following Items.

- ~ ItemName 7T "é’éi,f _,} Rate | Dis% f Gs"f“’g”wﬁ}}?éﬁmﬁi 1}5
| 1,8018 - Steel - other - M5 Langle - 1 1/2 In x6mm - ks~ 168.00 73.50° " T0.00 | 1800 1457064
I 40mm - 68 lengitis : i ;
[ - e [P HEUSSRES IO SN SN S H

Tota! Order Value . j 14,570.64 |

;_Rupees _Fourteen Thousand Five Hundred Seventy and Paise. > Sixty Four Only. — ":“f i mf:jm:j

Terms and Conditions -

Specification { Brand
Payment Terms

Tax

Delivery Date

Delivery Location

Penality For Delay
Transportation Cost
Varranty

Advance Paid

Other Terms

Completion Date
Measurment
Security

Rematks

For Modi Rexli

Authorised Stgnatbry

Hame

Matfapur LLP

ftems shafl b of approx. 21kgs per 20 length. welghrment slip must be attach.
After Defivery & Production of bil

Alltaxes included in above price.

Nextday,

Gulmohar Residency

Survey No 18, Mallapur, Hyderabad. NExt lo NFG Raitway Over Bridge

Phane.  Contact Security . Admin 9502211011

il

Extra.

Nit

Nil

Ve reserve the right ko reject items not canforming lo qualy and specificalions. Above order for Transfarmer fo A & B block power conneclion

cabling work and electrical panel rooms work purpose.
il

Hil

Kl

‘Qriginal invaice +copy of proof of delivery is required to process invoice for payment. BO NOT send original invoica lo site, Original invoices
must be sent to HQ office or purchase site office, Proof of deliveryiDC can be sent by email”

Atcepted the above Terms And Conditions

For SriArihant Steels

i

Name : Date: /. /.







