Form for closure of purchase order
Data required from site/engineers:

PO no.: ; p PO date:
FquL
Req. no.: ST i Req. date:
€S 4G
Material received o Part o Full MRN nos.:
If material partially 0 No further material required and PO can be closed. | Can PO be o Yes o0 No
delivered then can balance | o No material cannot be ordered by new PO. closed?
material be ordered by o PO can be closed and balance material can be
new requisition/PO ordered by new requisition.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide hardcopy of DCs/proof of delivery + PO. 3. Provide copies of

invoices if available. 4. This entire set to be sent by way of hard copy to Ashaiya.
Prepared by Sign Date Project manager Sign Date

Data required from accounts:

Are any bills received wrt to this PO. o Yes for full PO o Yes for part of PO o No.

Scan ID nos. of advice for credit to supplier
Remarks by Accountants:

Notes: 1. Accountants to attach hard copy of purchase voucher.
Prepared by Sign Date Accounts manager (approval required for | Sign Date
PO more than 10k)

Action taken by purchase:
Get certified bill from supplier (not original).

Prepare bill in SSLLP for material supplied.

Get proof of delivery from site.

Barcoded PO missing — get certified copy from Accounts.

Thereafter, prepare advice to credit to supplier and send to HO for processing.

Keep PO open. Material awaited

Close PO O
Send barcoded PO to MDs desk. PO to be closed thereafter.

Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2021.

Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2020.

RMC supplier — suppliers ledger required from 1.4.2020. Process bill after thoroughly checking both the ledgers
and all pour reports. Pour reports from day one to be thoroughly checked with Pos/Bills. Thereafter, prepare
advice to credit to supplier and send to HO for processing. Close all open POs.

Remarks: Bav /}]v b o !_( /}
Y o memwerY
€ %;,u ,«4 %) JCZ/A p \/:J/a 4=p)p X,? ,A,:J/ LA
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Earm far elosure of nurchase order dt 12-3-22 ver3



Form for closure of purchase order

Data required from site/engineers:

PO no.: :\_q ng PO date: 0 \9 ’-()’l

Req. no.: L\'QSMO\I Req. date: ‘A ‘g Dy

Material received D‘Part @ Full MRN nos.:

If material partially w/No further material required and PO can be closed. | Can PO be 0{3 Yes oNo
delivered then can balance | o No material cannot be ordered by new PO. closed?

material be ordered by 0 PO can be closed and balance material can be

new requisition/PO ordered by new requisition.

R ks b i ;
ey eneme  Appue. malolal  Pootwa  Ldoab  alin /nMPL}fI

G B dane Yilha pa 82 Bl o done  Riu copy Aark.d)

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide hardcopy of DCs/proof of delivery +%P0. 3. Provide copies of

invoices if available. 4. This entire set to be sent by way of hard copy to Ashaiya.

Prepared by Sign Date Project manager Sign Date

[}

Mt B [u\alee | X Lrokobon e 4lshkw

Data required from accounts:

Are any bills received wrt to this PO. 0 Yes for full PO o Yes for part of PO &N0.

Scan ID nos. of advice for credit to supplier

Remarks by Accountants: E:\H\ 1006 QU\L‘—J\

Notes: 1. Accountants to attach hard copy of purchase voucher.

Prepared by Sjgn Date Accounts manager (approval required for | Sign Date
o . PO more than 10k)
Y Gyt WEIIAS
Action taken by purchase:
Status of PO o PO closed and email sent to supplier.
a PO open material awaited.
Status of proof of delivery: o Proof of delivery received.
0 Proof of delivery not available with site or purchase.
Original barcoded PO available o Yes
o No — certified copy received from accounts.
Original bill available o Yes
O No — certified copy obtained from supplier.
Supplier’s ledger available O Yes
o No
Advice for credit to supplier o Prepared for entire PO o Part of PO and PO closed.
o Prepared for part of PO and balance material awaited.

Remarks by purchase:

Prepared by Sign Date Purchase manager Sign Date

nnn

Notes: 1. Purchase to attach hard copies of ‘advice for credit to supplier’. 2. In case advice for payment to supplier cannot be prepared (material not
delivered or other reasons) attach this note to original PO, original requisition, original bill and proof of delivery and send to MD.

Form for closure of purchase order dt 3-3-22 ver2



Page(s) 1 Of 1

Purchase Order

04-03-2022 10:25:44

Original | Office Copy { Purchase Div.Copy

From company s SIlVer Qak Yilas LLP

5-4-187/3 & 4, IInd Floor, M.G,Road, Secunderabad - 500003
G ST No. : 36ADBFS3288A2Z7

Supplier Details
Leela Steel Railing & Furniture Doc No 79548 156549
Main office: 1-2-3-5/1, India Nagar Colony, Venkateshwara Temple A
Road, Beside Kattalmandi, Uppal, Hyderabad. it ua Pl R
Quote No Nil
GSTIN 36CRBPB0826R1Z0 Quote Date 27-11-2018
8125765219/7075802950 SupplyType Supply And Installation
Kind Attn : Mr. Mohan Ram
Purchase Order for the Supply of following Items.
Item Name Qty Rate Dis% GST Amount
1/6039 - Miscellaneous - SS Railing - NA - rft 120.00 320.31 0.00| 18.00 45,355.90
60 rit x 02 nos
Total Order Value ... 45,355.90

Rupees : Fourty Five Thousand Three Hundred Fifty Five and Paise Ninty Only.

Terms and Conditions :-

Specification / Brand
Payment Terms

Tax

Delivery Date

Delivery Location

Penality For Delay
Transportation Cost
Warranty

Advance Paid

Other Terms

Completion Date
Measurment
Security

Remarks

For Silver Oak Villas LLP

Authorised Signatory

Name :

All items shall be of ‘Jindal' brand. 202 grade, 50mm x 1.5mm thick, 44' length.
50% as advance & balance 50% after delivery and completion of the work.
All taxes included in above price.

Within 4days

Silver Oak Villas Phase - IX

Sy. No. 291, Cherlapally, Hyderabad, next to Govt. of india mint

Phone.  Contact: Security 65908777, 9502288244 Sanjay

Nil

Included in above price.

Nil

Rs. 22,678/- to be pay vide cheque no. , dt.

We reserve the right to reject items not conforming to quality and specifications. Above order for V.no. 29 & 82 purpose. Above rates are inclusive

of all.
Work shall be completed within 3 days from the date of the work order.

Nil
Nil

Accepted the above Terms And Conditions

For Leela Steel Railing & Furniture

Name :

Date:: __/J /[




Construction division.
Advige for giving credit to contractors supplicrs.

Datwe - site bills

20 - Dct—)_ouéi

I o, Zsitehilis s-
‘ igxl;:-r site bifls r qq) o I |
Company Name: { CDVILLP ; Sier L iSO {
- Name of Contractor ; s ﬁiCJL sS"JLo/! T
: ?\Eanm. of work ! de <) QM
“Work done ‘From Date  77J- 0 §- 207§ ToDate | F-09-902]
. Rate + Units d&msunt ¢ Contractors

5L ViliaFlarblock Lm _?m

L bill no
§

|
;

No ! 3
LAMitlanp s 9 ;

i 2 BHEK u:ua 60-00 . 320 31!*- Rer i 192136

& : ; ; ;

L3, 2

i z ; |

Fra i ;

% T i
o : | .
' . E

Sl Total: _ ; L 19,218-40) ;

. Bill required IX(YES T N(). ~ GST bill required E YYES ~ NO.
Measurement & " vRequired Measurement & | v Enclosed

_ estimate sheer: : © Not required " estimate sheet: ! Not enclosed
POWO ro. : - PO'WO date: |
Remarks :

’ APPROVED BY

Approved by Design Team ; Approved by M.D.

: qulravfd PyPraisst Yagager

i Data:\H-/  Date; | Date:
e PPTOject Mamager — A
L\gﬂ%rshotham (S.O.V.LLP) | . Sign: { Sign:

Ths advies masr be eent withm 7 days ni'x.umpimni. work,

for i€ charges, carth work, LIV it comtrasony, |

2, This form can be used for certifving laboyr bitls, bilis
}. Wherever wot appiicable - 81 NA. 4. Esumate and messureiment sheets

A7¢ Do refuirned for farkey 1obs Shers suideiine mires urs cleary yen,



Adviaa farap

PURCHASE DIVISION,

nraval for credit (o contractor

ate: | 2671072021

(

Preparcd by: [ T.D. Murthy

WO no.

79548

WO date, 10/08/2021

!
1
EL,.
|
|
I
|

Contractor Name ‘Mr. Mohan Ram

WO amount — A Rs. 45.356/-

Firm/Company I Silver Oak Villas LLP

Project name SOV - IX

1SS Railing

-

Villa/flavblock no. 29
Request for payment date 20/09/2021 Tt _'_R"équest for payment amount - B Rs. 19219/~ €
"GST on bills - C Rs. 3,459/~ ¢ Total D=B+C Rs. 22,678/ -
Work done from 20/08/2021 Work done to 17/09/2021
i SL No . Bill No. Bill date Bill amount
T : 047 26/10/2021 Rs. 22,678/- <
2
| 3 ; T :
i E : -

Amount E - Bills total | Rs. 22,678/

Amount F - Voucher payment amount F (D-E)
| 20% transport charges — or as per guidelines

40% labour charges, 40% allowance for consumables and

Amount G - Oter—LrLdlEs ok -

_[_Amnuut H - Other Debits :

i

[ Amount I - to be credited to the contractor (E+F+G-H)

Rs. 22,678/~ /

Amount J — Differehce A-B (should be nil)

Rs. -26,137/-

Amount K - DH%;rcnaDTT?;Luu Id be nil)

.7

Quantity received as per WO

= Ves 0 Excess received & Short received D Explained below

Difference between A & B acceptable

o-Yes—e-Notexplained below)

LO-A &d- within acceptable limits o No (explained below),

Fxagss / short iligsl_grizii ypoerved

o Yes g/No —wait for balance material 0 No (explained below)

e WO

Advance paid / PDC given (deduct when paying)

- o

| o Yes— Rs.

Payment — due date

01/11/2021

osed. Barl bill received. Please check advances and release the b
11

il
alande

Remarks: Estima:é and measurement sheet is encl

it

:
Pavment. [ -8 \
S , s b, I
Approved by [ Purchase i Purchase | ﬁbﬁmmu M.D. Accounts | Accountants Accounts
Officer l Manager { Manager TN i -~ receiver Manager
% il2 g QCT 0/ i of bill
il 3 i
Sign: & WA | | T !
Lo F A :\<I“ Jf i L hANISH PARIKH |
e R I VS B 2 v 3 - PR et ¥ [ 1
B : Al \ [ MANAGER PROCUREMENT "
L_.. WERR ] I3 Zaek 21 - IS 3¢
bit or credit, 2. Attach

Notes: 1. In case amount 10 be cr
additional sheets if quantity of bills or
attachment’. 3. Purchase Officer can approve WOs upt
bills from 3,000/- to 1,00,000/-
manager if value exceeds Rs. 10,000/ 6.

edited to contractor and the bill
DCs is more than the space pr
o Rs. 5,000/,
4. Attach 1V, Office copy ©
MD to approve all bills above

s total does not match prepare JV for de
ovided, Clearly mark the space provided w
purchase Manager and Procurement Manager to approve
£ WO, DCs and bills to this advice. 5. To be approved by accounts
Rs. 1.00,000/-

ith *see

all
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TAX INVOICE

M/s. LEELA STEEL RAILING & FURNITURE
Mfg: All Kinds of Stainless steel, Railings steel Furniture, Kitchen
Trolleys 202,304 & All Interior, Decorative items
# Main Office : 1-2:3-5/1, Indiranagar Colony, Venkateshwara Temple Road, Beside Kattalamand Upal, Hyderabad.
# Branch Office : Ramppally Chowrasta, Ghatkesar Road, Hyderabad.

Cell : 8125765219, 7075802950

Buyer : l ; :
s Shlver. cek. villas. 44F

ST No. : SEARRESS, Q38ARZT.

invoice No. 047

Date: 96/10/202)

Delivery Note :

Made of Payment :

Buyers Order No. 14548

Date : |0 /g/(Qog,U

Despatched Through:

Destination :

- Description of Goods HSN [ Qty | Rate Amount
No. : _ Code Rs. Ps.
} 55 Rail ﬂ{j Voup ?‘D b0 | 320 5*/ 19 8- 60 /-
\‘ JI!\‘{-""." X et
NE
. T
GST No.: 36CRBPB0828R1Z0 Gross Value 19918 607~
Rupees in words: . 7a2174g . A0 Add CGST 9 % | 1929. 63 /-
...’}.l.”f(é@é‘éff?é‘.‘..;b.ézh...h.mdzr:.cf.,m ........ Add SGST a % | 1329 b7 /,
YT SRR i e b s
e Add IGST il
Terms & Conditions | GRAND TOTAL 996 77-9/
. ur ok eporsilycsses 0 SRNSLRER TSR | For LEELASTEEL RAILING & FURREEHRS/
2. 27% Intrest will be charged on bills remaining unpaid after due date
3. Payments within., days Propriétor




T;age(s) 191

From Company :

e T

10-08-2021 13:57:20
10.08.20 11.15.44

Silver Oak Villas LLP
5-4-187/3 & 4, IInd Floor, M.G.Road, Secunderabad -

Y s Bahgl

lopy

G S T No. : 36ADBFS3288A2Z7
Supplier Details P _
Leela Steel Railing & Furniture Doc No 79548 156549
Main office: 1-2-3-5/1, India Nagar Colony, Venkateshwara Temple Doc Date 10-08- 2621
Road, Beside Kattalmandi, Uppal, Hyderabad. [Fei AT el e
Quote No Nil
GSTIN 36CRBPB0826R1ZO Quote Date | 27-11-2018 ]
r 8125765219/7075802950 | SupplyType Supply And Installation |
Kind Attn : Mr. Mohan Ram
Purchase Order for the Supply of following Items.
T Item Name Qty | Rate 4 Dis% | GST | Amount |
Ll e X i i iy
1/6039 - Miscellaneous_— SS Railing - NA - rft 120.00 320.31 | 0.00 | 18.00 45,355, 90
60 rft x 02 nos 3 l ‘
s 5 Total Order Value . . . 45,355.90 i

Rupees : Fourty Five Thousand Three Hundred Fifty Five and Paise Ninty Only. ik

Terms and Conditions :-

Specification / Brand
Payment Terms

Tax

Delivery Date

Delivery Location

Penality For Delay
Transportation Cost
Warranty

Advance Paid
Other Terms

Combletion Date
Measurment
Security

Remarks

For Silver Oak VYillas LL{’

Authorised Signat

Name :

All items shall be of Jindal' brand. 202 grade, 50mm x 1.5mm thick, 44' length.

50% as advance & balance 50% after delivery and completion of the work.

[l

All taxes included in above price.

g ztile |
Within 4days

Silver Oak Villas Phase - IX

Sy. No. 291, Cherlapally, Hyderabad, next to Govt. of india mint

Phone.  Contact: Security 65908777, 9502288244 Sanjay

Nil
Included:in above price.

Nil

Rs. 22,678/- to be pay vide cheque no. , dt. s

We reserve the right to reject items not conforming to quality and 5pe<:|f caﬂoﬂs%bove m‘derfﬂrv Ve rates are

inclusive of all.
Work shall be completed within 3 days from the date of the work order. |

Nil
Nil

&&

)

Accepted the above Terms And Conditions

For Leela Steel Railing & Furniture

Date: _/_/

Name :

FW B veeeivest r/l)

U

i
2% o[

od B e [e 2
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€ y Requisition Form
r(_;?m-.pany ™Name: Silver Oak Villas LLP Date: 00_0850%1
| Site & Phase : Silver Oak Villas Time: 15.00
Supplier Req. No. 156549
Material required before date: 13-08-2021 ID No. ﬁ 079
No Description Size Quantity Units Flh Date
;| SS Railing 60Rft 02 No’s
2
3 T
4 ot —
> e X r——:\.;’—l‘" su \
6 ‘?\’0\5 Mo \ i
7 o 10 AUB 2}
8 g PARNH
9 MANAGER PROCHT=R
( 10
Remarks: - For villa no. 29,82 use purpose
Prepared By Ch. Pranavi Approved by
Sign.& Date 09-08-2021 Sign. & Date
Note: On receipt of material at site write inward number and date in last 2 columns.
Company Name: Silver Oak Villas LLP Date: 28.03.19
Site & Phase : Silver Oak Villas Time: 15.00
Supplier Req. No.
Material required before date: ID No.
No Description Size Quantity Units Inward No Date
i
2
73
4
5
6
7L
8
9
10
Remarks: -For Site Use Purpose
Prepared By G chandra kanth Approved by
Sign.& Date Sign. & Date

Note: On receipt of material at site write inward number and date in last 2 columns.




