
PURCHASE DI!'ISPH
Advise fi.r nppruval fDr c[edittos{PPlier @

Dalc:

Supplier name

irm.rCompany

30 L\-- i Prepared byl h-r---A Scnal no.o 3
HO inward no.

I HO received dare

Dr + -l R.tc-
rD.I

dateB

o.N'wodaie t 1
ount}. ( raotnrl ^rti.ilFrino

I es aNoq l Lto

): (t

rYes =No ,

cYes =No l

c Yes l No

4

RNM
nos

enrounr A Bills tctal (Exsluding Trsnspcn & Hrmeli Charges

Prool ofih{ivety by v+ag of;c

Amount B -Odrer Cre{iits : TreE ortadon charges

Amount C -Oher Debits :

Amount D (D=A+84) - Amount to be credited to the supplier:

Amount E- PO I WO vaiue:

i A,riorinf I - DiflerEnce(A - C):

@ J e*rc porr "e?on c solil hloclre?ea n

es cNo

9-o I
-]

I

Quartit)' rcceivcd as pcr PO r'WO eso Exces received o Short received o Part received

es- No - wait for balance m8t€rial n Other

'Lr1--

Proof of delivery
matches MRlilbbu,gL

Y

!

i

I -\a'!lg

l8nS

D,,r.h,"a rlffi,ar Purchgse MI) A ccoltntaDt Accounts

..{pprlvai linit Upto 20k Ahove 20k Atxrve lOCk Upto ?Ck

Noies: I . In csie amount to b€ credrted rc suppiler atro the biits iotai does not march, accounrar,c io pr;parc J l' for <iebh o; cruJ;.
2- This sa should only'have 5 documens i.c.. ativicr to crcdit to supplier, original bill, proof of delivery, origilal purchase ordo
with Sarcode. original requisition. 3. Do not attach additionai documcnts like weighment siips, RMC batch reports, duplicate
dccumenls, Er.J3y bills, tcst repcrs,:tc.4. !n Amoum -{, ei,c!'rde transfort, Hamali charg€s. etc.. and instead inchrde in Amounr
B. 5- 

'ftis rcpon must rcach HO rvithin one w..nkilg riay t'[ apprr'rval by p'rr-'chase ofifrcer/puichasc manager.

t

es!_Y r
tr

I -s<rz

,3-f-3_.9o1
Insnll*im ryFr,

close Po I wo

Q amrrlrc'



Customcr Iletails
Invoice No. 23274
Invoice Date . 25-04-2022
PO No 87669
PO Datc. 22-04-2022

Req Dare

Loc Req No
Description of Goods HSN/SAC Qt)' Ratc7578 ofterStationery BinderRing other nos t0

7 78 othcrStationcn, BindcrRiag othcr nos
IO r87 t.870.00 I8 336.60A3 BIuc

7530 otherStationen.' Folder co\'er N nos
100 55 550.00 ltl 99.00A3
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Secunderabdd
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100.00

ftttf :E'fA; -it g"'Jliiit,, o."", sno 2 3 o,. 243, rL
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2 7578 - Stationery - other - Ring B,nder - other - nos

Doc No

Doc Date

Quote No
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22-04-2022

Nil

22-o4-2022
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18.00

1a6297

Amount

2,206.60

2,206.60

649.00

649.00
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