
PURCHASE DIVISION
Advice for approval for credit to supplier

@
Date

o.toslu--
Prepared by 2otvo Serial no. 398t

Supplier name
se.1 t P

HO inward no

Firm-/Company
MDQ (

Project tr\,o HO received date

PO/WO date
2-zl r t l'2)

PO/WO No
?Lr,.A Scan ID.

Sl no. - Bill no. Bill date Bill amount Original attached

I

<rt \ *r-l Lr- 2,rog L oYes D No

2 trYes o No

J

oYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges): 2,KoLl
Proof of delivery by way of: o DCs/bill o Steel report tr RMC pour report o Solid block report o Installation report

MRN
nos.:

Proofofdelivery
matches MRN

EYes tr No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: L,?ob
Amount E PO / WO value 2,xo6l
Amount F Difference (A - E):

Quantity received as per PO /WO ..]:.Yes o Excess received c Short received o Part received

Close PO / WO p/fes o No - wait for balance material o Other

Pavment - due date
l6 [o < [zr-

Remarks C,"...-f f<?t r

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name: OHYq
I

rilo; lw
Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This repon must reach HO within one working day ofapproval by purchase officer/purchase manager.

oYes tr No

4.

Sign:

Date



Form for closure ofpurchase order

Data {tom site/
PO no e}+t{l PO date Ltlovll- Req

Ilo.:
Advice Scan lD

MRN nos. related to PO

tr Part matcrial received

,d Full material received

tr Material not received

! Close PO - Balance material will be re-ordered by new requisition

tr Cancel PO. Material not required

D Cancel PO. Material will be re-ordered by new requisition

u Keep PO open. Material required

tr Keep P0 open. Work under progress.

Remarks

Prepared by Sien I ^
Date Project manager Sign

Notesr l. I"oiide delails ofn oterial rEc€ived b ua) oi sepamte attachnent. 2. ltoride hardcoprl,of DCVproof ol delirery + l'0. 3. Pror"ide copies o1-

inroicas ifavailable. 4. This et{irc set io be sent of hard

Date

,l-Data 
required irom accounts' t 'l

tr Cfiecked with E&D for receipt oftifls
tr Bills not received against this PO

tr Part bill received against this PO Bill nos

tl All bills recerved against this PO

Amount
paid

Advance paid against this PO

Renrarks by Accountants:

Notss: L Pos issu€d for fals€ cciling and such works may haw bccn proc-rssrd \ E&D. Ckck beforc filling the above.

sipPrepared by Sign Dale Aoc,olmts monager (approval reqrired for
PO more than l0k)

Dar€

Adviceby MD - action tobe takor by purchase

F Get certified bill fiom supplier (not original)

I, Prepare bill in SSLLP for material supplied

Ga proof of deli.rery from site.t
D,. Barcoded PO missing - get certified copy from Accounts

q.- Thoealto, prepare advice to credit to supplier and send to HO 1'orprocessing

Keep PO open. Material awaitedtf4 Close PO

Send barcoded PO to MDs desk. PO to be closed thereafter+
t Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2021.

t Accounts to be reconciled with supplier. Suppliers ledger required ftom I 4.2020

t RMC suppher - supptiers ledger required irom I 4.20X). Process bill after thorougtty checking both the
ledgers and all pour repons. Pour reports from day one to be thoroughly checked with Pos/Bills Thereafter,
prepare advice to credit to supplier and send to HO 1br processing. Close all open POs.

E&D to check receipt ofbill and enter comments below

h Details of material supplied and balance material to be supplied is required

Remarks:

SienPrepared by

\

Form for closure of purchase order dt 21-3-22 ver4

I

Io.p 
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tr

\\
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1

[Y i\ L$ L-



Tt
l{..,rokaLi

I)lil.lVlrltY ( l IA l.l.A N

SUMMI'I'SAI,T'S I,I,P
I 5-4.11(7/.1 & 4 ll lrlrrrrr. M (i l(orrl. tt t.untttrt'lt'l-l "'t)t)l)()l'lcl ()'10 66 tl 55tl

M"{i .^{;, P,r t t.! I t() N,t

l)ale:

Vehrcle Nr.r

P.O tW() Nrt

PO /WO Date

$.^'

o2 r. -tl-

;11owr\2!!3
€t tZ1

43TB
M/s

Site

t,i l',f yt--
SI
No

PARTICULARS

f!.t*.
2

J

4

5

5

7

8

10

11

12

13.

\-, 14

15

16

17

18

19

20

GSTIN:

Received the above materials in good condition

Received by :

t

1'

-s0 '>(

Stamp

For S SALES LLP

o'u '2't'
Authorised Signatory

I

Date l.r-

L{,**,0 iy

1

p;

.J

I

1

1

t)>

II

.l

La-i,l I

OL





Summit Sales LLP
#5-1-l87ii & l- Ii Floor. Soham Mansion. M.C.Road. Srcunderabad - 50(X103'..' .'l ii., ..i..

Emai I : pruchasqlllmodrpropcrties. com

PAN: ACQFS2044C GSTINruNI: 36ACQFS2044CI27
22222

Supplltr I C*tomer I Transporter - Copy

Customer Detsils

Modi Properties Prt. Ltd.

HEAD OFF[CE,54. t87l3&4,M.G ROAD SEC'BAD

GSTIN | 36AABCM416IE|ZM

ll

TAX INVOICE

PAN AABCM4T6IE

\

82{t lt9

I of I

Tax Amt

l8 428.08

PO No

.2_LL:_

lnloice No.

Invoice Date.

PO Datc.

2l-02-2022

2J-t t-2021

Req tD 71332

Req Datc l8-u-2021

toc Rcq No 183291

Description of Goods HSN/SAC Qf Rate Gross Tax7n

9059 - Tiles - Vitrified Floor Tiles - 2 ft x 2 ft - Boxes 69072100 5 475.65 ) ?7e )i
Bibilos

5

6

li

l
l

l0

1z

I

I
l3

SCST Total Ta\able Amount 2,378.25IGST CGST 428.08

2t4.04 214 04 Total Invoice Amount , ,106 11

Rupees : Two Thousand F)ight Hundred Six and t)aise Thirty Three Only
Y

Subjcct to Hvderabad Jurisdiction Aulhorised signotory

T

3

7

I

l4

l5

for Surmh Srl€s Lf





Purchase Order
Page(r) | Or I 11-04-20?2 l3:5312 Onqinal / Oflice copy / Purchase Div.Copy

From Company : Modi Properties Pvt,Ltd,
5-4-lA713 & 4, IInd Floor, M.G.Road, Secunderabad - 500003

G S T No. : 36AABCM4761E1Zll

Doc No

Quote No Nit

GSTTN 36ACQFS2044C1Z7

040-66335551

Quote Date 23-11-202t
9618244433 SupplyType S u pply

Kind Attn : Hamendra,Prabhakar

Purchase Order for the Supply of follo'/,/ing Items

Qtv Rate GST Amount

7 9059 - Tiles - Vitrified Floor Tiles - 2 ft x 2 ft - Boxes

Bi os

5.00 47 5.65 0.00 18.00

Total Order Value , , .

Rupees : Two Thousand Eiqht Hundred Six and Paise Thirty Four Only

D iso/o

2,806.34

supplier Details

Summit Sales LLP

5-4-LA7 l3&4,11 nd floor,Soham Mansion,MG Road, Secunderabad

Terms and Conditions :-

Speciftation t Itand BEnded tiEs Rab per st b Rs 42 indudeds GST, Eadr box onhin 24 ths.

Paymsnl Temr Afrer delively and ptoduclion ot bill

T.r lnduded in he above pdces

DeliYoryDaia Wlfi in a day

lhliYoryLocation Headoffco

$+1878 & 4, ll rd Floo(, M.G.Road, Seqrndembad - 500003

Phone. 040$6335551

Penality For Delay

Tnnspodalion Cost

Waranty

Advance Paid

Other Torms

Completion oale

Measutment

Security

Remarfs

{.}

s& wru^

a'
{t *

Nit

Nit

Nit

Nit

ti rr]}r

l)xle

9on/(efla
cL//'^
o(/slzz

t

-1

We rcserve fie ruhb b rejecl $e items if not as speicifed, above order b for B block fat no A Bloc* codror tjles fooring for 2 nd floor

bahmom flmdng , pulp68.

Nil

Nit

Nit

Nit

Fot ,lodl PrcPertlcs PvLLtd.

Authorlsed SlEnatory

Accepted the above Terms And Conditions

tu Summft Sales LLP

Doc Date 23-11-2027

82889 183291

l

Item Name

l

- 28o9ia

("
( ,_-.)t

Name i



Rc uisition Form

P il

Nolc: on rcccipt of matcrial at sitc wrilc inward numbcr and datc in last 2 columrs

1ir3:9 r

I

( ompany Namc llLrdi propcnics Prt Ltd I)atc l.l. t l t0: I

Sire & Phase 1{ead ollice Tinre l0:57

Supplicr

r\latuial iequired bclins date:

N
Description S ize Quantity tinits

Inward
No

I)atc

I Vitrified floor tiles 2fx2f 5

Rcmarks: For 2 nd tloor batbroon flooring purposc

Sign. & Date
Si$.& Datc

2-1. I L2021

Rcq.No.

..--,I--


