
PURCHASE DIVISION
Advice for approval for credit to supplier

Date:
rr-toc [eL-

Prepared by 2,,r^r* Serial no. - 391t
Supplier name I

ssu P
Firm/Company

MPP (
Project

t{. O
HO received date

PO/WO date
,-t \F\ zt PO/WO No. ?rgaf-- Scan ID.

Sl no. Bill no. Bill date' 
-

Bill amount

I

2L2-UL 2l \ or-lec- 6l,1,tl,l- oYes o No

2 trYes D No

l oYes o No

4 trYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges):
5+, LtL l-

Proofofdelivery by way of: o DCs/bill o Steel repon tr RMC pour report n Solid block report D Installation report

MRN
nos

Proof of delivery
matches MRN

JzYes o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits :

-Amount D (D=A+B-C) - Amount to be credited to the supplier:
6?, zt6 l-

Amount E PO / WO value
K?,CLILV

Amount F- Difference (A - E) <.-

Quantity receiYed as per PO /WO
c ,dYes o Excess received o Shon received o Part received

Close PO / WO o Y€i o No - wait for balance material o Other

Pavment - due date
Ir.,loq /zu

R?rrRemarks J
^.D.'t

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name: ?o
Sign a*- /

Date
rs,r'toSlt#' nri I -zul4

Approval limit upto 20k P, PI
Sr. MANA SE

Above l00k upto 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit

2. This set should only have 5 documents i.e., advice to cr€dit to supplier, original bill, proofofdelivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager'

HO inward no.

Original attached



Form for closure of purchase order

Data required from site/engineers: -l-
PO no.: PO date: '+>-lD-^L L- Req. no.: Advice Scan ID
MRN nos. relited to PO

tr Pafi material received.

V, Full material received.

tr Material not received.

D Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

tr Cancel PO. Material will be re-ordered by new requisition.

tr Keep PO open. Material required.

tr Keep PO open Work under gresS,

Remarks en

by way of sepalate altachment.2. Provide hardcopy of Dcs/proof of delivery + PO. 3. prcvide copies of
invoic€s ifavailable. 4. This entirc sct to b€ sent by way of hard copy lo A-shaiya.

Notes: L Provide details of material rec-eived

Prepared by Sign I Date Project manager Sisn Date
k,t).r r"or ll -ou - y-
Data uirdd from ac6- nt5: Y

tr Checked with E&D for receipt ofbills.

o Bills not received against this PO

Part bill received against this PO. Billnos.

D AII bills received against this PO

tr Amount paid

Notes: l- Pos issued for false c€iling and such works may hav€ b€en process.d by E&D. Check before fill ing the abovc.

Prepared by Date Accounts manager (apprcval required for
PO more th6n lok)

SiCn Dale

Advigq by MD - action to be taken by purchase:

+
Prepare bill in SSLLP for material supplied.

d Get proofofdelivery from site

4' Barcoded PO missing - get certified copy from Accounts.

{, Thereafter, prepare advice to credit to supplier and send to HO for processing

n Close PO tr Keep PO open. Material awaited

F Send barcoded PO to MDs desk. PO to be closed thereafter.

Accounts to be reconciled with supplier. Suppliers ledger required fiom 1.4.2021.

Accounts to be reconciled with supplier. Supplien ledger required from 1.4.2020

RMC supplier- suppliers ledger required from 1.4.2020. Process billafter thoroughly checking both the ledgers

and all pour reports. Pour reports fiom day one to be thoroughly checked with PoVBills. Thereafter, prepare

advice to credit lo supplier and send to HO for processing. Close all POso

E&D to check receipt ofbill and enter comments below.

d Details of material supplied and balance material to be supplied is required.

Remarks:

DrrASignPrepared by

!I!-

Form for closure of purchase order dt 21-3'22 !er4

T)

'ul

tr

Advance paid against this PO.

Remarks by Accountants:

Sign

Get certified bill from supplier (not original).

d

d

\\IPR
1$11



TAX INVOICE oRrtrlhlAL lilr,0icE

u,,.,,,o u o i,tl*-T.**S*kt*"*kt.*"o .,,uoo,
Emarl: puchasc2)modipDpertrcs com

supplier /customcr / rransFx)rter - cop) pAN: ACQFS2044C GSTINTNI: 36ACQFS2044CIZ7 Iof I

Custorner Detsils

Modi Propeties Pvt. Ltd.

HEAD OFFICE,s-4- I87l3&4,M.G ROAD SEC'BAD

(.}STIN : 36AABCM476IEIZM

Description of Goods

IGST

T,AN AABCM476I E

HSN/SAC Q\,

22-10-202t

Rate Gross

$.
a

for Summit Sales

Invoice No 12246

In\ oice Date. 2t-02-2022

70559

Loc Req No 183247

810 20.250.009l l0 - Tiles - Stained Cdrcrete Gigio - 25

28.237.86 t8 5,082.829105 . Tiles . Crigio Sercoa . 600mm x l200mm .

I

I

l

I

l0

ll

I 2

l5

Total Ta\able Amount 48,487.86 8,727.82CGST SGST

5',1 .2t5.614.363.9t Total Invoic€ Amount4.363.91

Rupees : Fifty Seven Thousand T\vo Hundred Fifteen and Paise Sixty Seven Only.

Subject to HvderEbad Jurisdiction Aulholised signatory

l

] Po No.

i Pr) Drr.

Rcq ID

] n q Ou,.

81965
L

) z2-to-zort

lTax% I TaxAmt lt,,

I 'E I 3,645.00 
i

--------+
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IAn

DELIYEBY-C-HALIAN

SUMMIT SALES LLP
# 5-4-lt7l3 & 4 tl Floor, M.G. Road, sccunderabird - 5()0 001

Tel : 040 - 6613 5551

[u I:{Jrrvs.. . ..t1-t.g&

Site: .. Nr"+

3l
!o

1

,

3

4

6

7

I
0

,

3

4

)

)

iSTIN:

eceiwd he above malerisls in good condition'

eceived by :

I

Dc No. 433U
2b \4-o

f<tooD o (hjVehicle No

Date

PARTICULARS

z-ll)

UP o oN Jx t).-l.1

Quantity

PO. / WO. Oale 2,

$.Lsts l2ooaz'

,t

\

LES LI,PS

Authorrsed Stgnatory
9t- 121^Stamp:

at6 : I 1, aL-

1*ar............................

1

I





Purchase Order
Pag.G) I Of I I l-04-2022 I 3:5l:12

From Company : Modi properties pvt.Ltd.
5-4-LA713 & 4, IInd Floor, M.G.Road, Secunderabad _ SOOO03
G S T No. : 36AABCM4761E1ZM

Doc No
5-4-fA7 l3&4,11 nd fl oor,Soham Mansion,MG Road, Secunderabad Doc Date

Quote No

Quote Date

Orlglnal / Ofnc. Copy / pu.chase Otv.Copy

-LO-202L

- 10-2021

1965 183247

GSTrN 36ACQFS2044C1Z7

040-66335551 9618244433

Xind Attn I Hamendra,prabhakar

Purchase Order for the Supply of following Items.

Item Name

SupplyType pply

Qtv Rate Amount
25.00 810.00

42.O 672

0.00 18.00

l

23,895.00

,320.67I 0.00 18.00 33

Total Order Value . . ,

t_
)st, 215.67uoees; Seven Thousand Hundred Fifteen atd PAisJ Sqty S veq qnty.

Term and Condi s;-
Spocillcaton / Bnnd

P.ymont Tsrn3

T.r

Dolivory D.!r

Delivery Locrtion

Penallty For Delay

Tnnsporbtlon Co3l

Wananty

Advance Paid

O6er Torn!

Complctlon oats

lleasurnent

Secui,ty

Remart!

\t @'"

BEnded liles Rab per slt b Rs 42 indudeds GST, Ead box conhin 2 tiles.

Affer d€livery and Eodudion of bi[

lndu&d h tle aboro priEs

Wifi in a day

Head Otroe

5+187ts & 4, ll nd Floor, M.G.Road, S€qrnderdbad - S00OO3

Phone. 040{6335551

Nit

Nit

Nit

Nit

w
1$

\y
C 04

We rcsery€ fle dghb to rcjecl he iEflE if not as speidfied, above oder b lo i,lDs €bio at HO , purpos€

NJI

Nit

Nit

Nit

ooks ofaccounE dl

Fot ,lodl Paq..t,t Ptt LH,

Authods€d Signatory

bills wn this

Narnc:

Sign

I SuDpller D€talls

I Summit Sales LLp
---.---

l
Nit

I

.l

ttsuo - Trtes - stainA corrcreG crigio - 6 -oomm- Boxes
l

219105 - nles - Grigto Serena - 6OOmm x t2oomm _ Boxes

I D1s% cs]

I

Accept€d the above Terms And Condiuons

Fot Summlt S.las LLP

L \

Name :





R uisiti()n F()lrrl
f)atc

firrre

Req.No.

Sizc

i$$$rii2SS

22. 10.2021

lierPP

l0:57

I S.1tl7Su

ITuiiai rcquircd trcl'r.ric riatu.

Description

Litamer* eonrrett (irgio

Gr igia Seterra

I nu'ard Datc
N
L)

Quantitv (Jnits

1! r! -..

Rcmarks: For stock shi

/\Plnurc(r u)

S & Datc

Nct€: -(,'.s re{{iF{ ,f,f ssa{€dai a! sit€ q{il€ ins,e".d s$s$€r a+d d.sta ia ias{ I seirrlltn€.

22.10.202 r
Sign. & Datc

Company Namc

Sile & Phxse

Modi Propcrtics Prr.Ltd
I lead olllce
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