
PURCHASE DIVTSION
Advice for approval for credit to supplier

Notes: l. ln case amount to be credited to supplier and the bills total does not match, accountants to prepare iV for debit or credit.

2. This set should only have 5 documents i.e., advice to credit to suPPl ler, ongrnaI bill, proofofdelivery, original purchase order

with barcode, original requisition 3 Do not attach additional documents like weighment slips, RMC batch reports, duplicate

bills, test rePorts, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

Serial no. r09ttsls lz- Prepared by
lcav f t|..a

Date

HO inward noSupplier name iinnfl' Salu trz
HO received dateProject Sot/Firm/Company

Snu
Scan ID.PO/WO No

3 iq30c-42122
POIWO date

Bill amount Original attachedBill dateBill no

t St l'3o /- ..p:fes o No
3 Iql2zltz zl.

nYes o No

oYes o No3

DYes D No1

tSr t8o /-Amount A - Bills tolal (Excluding Transport & Hamali Charges):

Proofofdelivery by way of: n DCs/bill tr Steel report o RMC pour reporl o Solid block report tr Installation report

trNoE)l"tProofofdelivery
matches MRNlouzg4

MRN
nos.:

Amount B -Other Credits : Transportation charges

Amount C Other Debits

t5 1 t9of-Amount D (D:A+B-C) - Amount to be $edited to the supplier

8Sr 2 zo /-AmountE-PO/WOvalue:

0 t90
es o Excess received o Short received o Part received

Amount F - Difference (A - E):

Quantity received as Per PO /WO

Yes o No - wait for balance material o Other
Close PO / WO

23 oJ 7)-Payment - due date

Remarks:

Accounts
Manager_

AccountantMDPurchase

Manager
Purchase OfficerApproved by

C
Name:

Sign

Date
Above 20kupto 20kAbove l00kAbove 20kupro 20kApproval limit

B. 5. This rePort must reach HO within one working day of approval bY Purchase ofiicer/purchase manager

@

Sl no.

2.

tr lrlvz

documents, EwaY



Form for closure ofpurchase order

Dala uired liom site/en lneers:
PO no PO date: Advice Scan IDa5lzo asloal sp tg3e56

Remarks

R"q
no.:

en rneer:

itionClose PO Balanc e matet alI I II be re-ordered ne\\' u tsby req

Cancel PO. Material will be re-ordered by new requisition.

MRN nos. related to PO

Pan malerial received.

Full material received.tr
Material not received-

o
D Cancel PO. Material not required

Keep PO open. Material required.

Keep PO open. Work under progress

Nolcs: l. Provid€ details of material rec.€ivod by way ofseparare attachment. 2. Provide hardcapy of DCVptoofofdelivery + PO 3. PJovide copies of
invoiccs ifavailahle. 4. This enlire set to be scnt by \ry ofhard lo Ash
Prepared by S igrt^ Date Project manager &n Date

Data red from accounts:
Checked with E&D for receipt ofbills.

tr

tr Pan bill received against this PO. Bill nos

! All bills received against this PO

Advance paid against this PO. Amount
paid

Remarks by Accounlants

DatePrepared by Sign

Nolcs: l. Pos issucd for false cci the above

Sign

and such work may have been by E&D. Check beforc fill
I)arc Accounts manager (approval required for

I'O n\)r! lhrn I

Advice by MD - action to be taken by purchase:

I Get cenified bill llom supplier (not original).

tr Prepare bill.in SSLLP for nlaterial supplied.
l/
tr Get proofofdelivery from site.

D Barcoded PO missing get certified copy liom Accounts.

4" Thereafter, prepare advice to credit to supplier and send to HO for processing.

.d Close PO tr Keep PO open. Material awaited

tr Send barcoded PO to MDs desk. PO to be closed thereafter.

tr Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2021

D Accounts to be reconciled with supplier. Suppliers ledger required from 1.4.2020.

D RMC supplier - suppliers ledger required from 1.4.2020. Process bill after thoroughly checking both the
Iedgers and all pour reports. Pour reports from day one to be thoroughly checked with Pos/Bills. Thereafter,
prepare advice to credit to supplier and send to HO for processing. Close all open POs.

E&D to check receipt ofbill and enter comments below.tr
tr Details of material supplied and balance material to be supplied is required.

Remarks:

Sien DatePrepared by

Form for closure ofpurchase order dt 21-3-22 ver4

tr

tr

tr

tr
Bills not received against this PO.

C



Purchase Order
' Pag./i) I Of I 05-04-2022 10r00:38 Orioinal / Offi<e Copy / Pur(hase Oiv.Copy

From Company : Sergne COnStrUCtiOnS LLP
5 - 4- l8l 137 4,ii Floor,l.l.G.Road,Secunderdbad-500 001.

G ST No. i 36ACVFS7909P1ZV

Summit Sales LLP

5-4-t8l3&4,11 nd floor,Soham Manslon,MG Road, Secunderabad

GSTrt{ 36ACQFS2044C1Z7

040-66335551 9618244433

Xind Attn I Hamandra,Prabhakar

Purchase Order for the Supply of following Items.

9099 - Til,es - R€qal B€ige - 600 mm x 1200 mm - Boxes

9124 - Tiles - Urabnwood Dark - 200mmx1200mm - Boxes

Doc No 85930

Doc Date 25-O2-2022

Quote No

SupplyType

465.28

183956

Disq6 GST Amount

0.00 18.00 9,333,52

2

3

42.00

15.00

0029

672.00 0,00 33,304.32

804.00 15,779.52

27,572.44

85,330.24

4.0080

0.00

0.00

18.00

18.00

18.009104 - Tiles - Ljrbanwood natural - 200mm x 1200mm -

f
Rupees : Eighty Five Thousand Three EUqreC fhiry and Paise Twenty Four Only.

Terms and Conditions:

SFc'iflc.liorl l Ermd

Prym Tfirl.

Tu

oCivtry D.t!

D€fvrry Locltbn

Pqdity For Dd.y

Tnnlpo{ttdofl Cost

lY.r y

AdYrllc! Pdd

otlr Tlrmt

Complction Drtr

brurDrrt
S.qrdty

Rrm{t!

Brand riilb€ lspta,Nho box s{'6 15.5,4 il6s in I box, rab pq sft Rs. 15.72 indrdng GSI, box 8fih 11.6'2 6 d6 in a box lale p€r slt b R8.

17.b
Ato defYory

lrduded in tp 6oYo priE

WfiinE&y

Sfve( OaI MtrB Pad fll

Sy.tlo.11,'12,11,'15,16,'17,18, A4

PtEne. 0

Nit

Nil

NI

Nit

We r@vo [l€ dt$t b r€iod ibrE not coohmilE b q|nliv and tp€dficalix]s, dove order b br V no 108, puPos€

Nit

NT

Nit

,Originsl iNoice + oopy d proof of doluery b requircd to prffi invobe lor payrEnt. 00 NOT sood qigitl8l irv(ic8 b sna. Odgird inroiE mu6t

be 6drl b HO cfioo or purdEse sile ofrce Poof ol ddivcy/Dc can b€ sflt by dtEil.'

accepted the abov€ Terms And Condltions

For Sa,',[n s.r.,s LLP

Quote Date

Suppli€r Details

T -ctv--l Rate

1

l-u
Elol-'o?

Supply

Item ame

r; soee - ry'!sso -lZl-1-ool
lln x 12 ln x 12 pleces - Boxes I

Total order value . . .

II

For Sa,rtc Cotitrvc,rors ttP

authorls€d slgnatorY



Summit Sales LLfR|GINAL lt{votcE
#5-4-18713 & 4,llFloot, Soham Marsioq M.G.Roa4 Se.cunderabad - 500003

Email purchaso@rcdproperues.com

sqdis/cu6r(tlns/r..Dsptrtd-corry pAfl: ACeFS2044C GSTIN/UNI: S6ACeFS2O44CIZ7

TAX INVOICE

Customer D€trils

Serene Consructions LLP

SOV PART III, Sy No. No. I1,12,14,15,16,17,18,294, Chalapally, Hyderabad,

L}STIN : 36AC\'FS79O9PIZY PAN AC!TS79O9P

Rrpees : Fifteen Thousand One Hundred Seventy Nine and Paise Fifty Two Only.

I of I

22423

04-03-2022

for Summit

Invoice No

Invoicc Date.

PO No.

PO Date.

Rcq lD

25-02-2022

74180

Rcq Datc 15-02-2021

i,oc Req No 183956

Description of Goods HSN/SAC at! Ratc Gross Taxo/o

I 9124 - Tiles - Urabntood Dadr - 200mmx l200mm -

3

l

6

ll

9

t2

t3

.1I

l5

12.864.00 , ?15 t,SCST Total Ta{abh A,nouDtCGSTIGST

I
15,1re 52Total Tnvoice Amountt.l i?.76I.l5? 7{t

((
1'

t

f,
a

Suui€d to Hyd€r.bad Jurisdiaicut A lhotised

LLP

1

85930

L

L 16 I

I

] Tax Amt

W

I-TL

+

rT T-.r__- r-------------l

l0
I

ll

+________r-___L
t

r.----------l-

_-L
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Purchase Order
25-02-20?2 I6:49:25

From Company ; Serene Constructions LLP
5-4- 7A7 I 37 4,ii Floor,M.G.Road,Secunderabad-500 003.

G ST No. : 36ACVFS7909P1ZV

Supplier Details

Summit Sales LLP

5-4-LA7 l3&,4,11 nd floor,Soham Mansion,MG Road, Secunderabad

GSTrN 36ACQFS2044C1Z7

040-66335551 9618244433

l\lil\\\
85930

l\ll\lll\lll\l
14.OZ '22 3:00 :03

8 5930 183956Doc No

Doc Date

Quote No

Quote Date

25-02-2022

Nil
- 

25-02-2022
-supprySupplyType

aty Rate Diso/oItem Name

1 9083 - Tiles - Balcony or kitchen dado country rosso - 12
in X 12 in X 12 pieces - Boxes

2 9099 - Tiles - Regal Beige - 600 mm X 1200 mm - Boxes

Amount

465.28 o.oo 9,333.52

42.O0 18.00 33,304.32

16.00 0.00 18.00 15,179.52

29.00 804.00 0.00 18.00 27,5t2.88

GST

18.00

672.00

804.00

0.00

3 9124 - Tiles - Urabnwood Dark - 200mmx1200mm -
Boxes

4 9104 - Tiles - Urbanwood natural - 200mm x 1200mm -
Boxes

Total Order Vatue . . . 8s,33O.24
Rupees : Eighty Five Thousand Three Hqndred Thirtl ald Paise Twlnty Four Only.

Terms and Conditions:-

Spocification / Erand Erandwillbe lspiraf,litco boxsflis 15.5,4lilesina box, rate persltRs.45.72 including GST, boxsflis 11.626lilesina bor rate perslt is Rs.

41.25

Afler delivery

lnduded ln tE above pdcEs

Wtfiha&y

S v€r Oak Vfllas Pan lll

Sy .No.11,.l2,14,15,16,17,1E , 294

Phone. 0

Nit

Nit

Nit

Nir

We reserve he rig hl lo rejecl items not conlorming to qualily and speciiications, above order is {0r V no 1 08, purpose.

Prymont Tem6

Tar

DellYery Dah

IhllYery Locrtlon

Ponalily For Dolay

Tnnspo etion Co3t

Wananty

Advanco Pald

ofier Tems

Comphtlon Drie Nil

lloraurfl.nt Nil

Socurlly Nil

Roma.t. 'orlglnal
mlst be sent

?ART DELIvEfr.-nrar,s

f-Bttt r;
.t
I Bill DL I

Amount
i s.no

+mpy prcol lor NOT original invoice to site. Odgina, inyoices

c,oLWLv \ \,w

Fot Saftnc Coar,7ucalons LLP

Authonsed 5lgflatory

Accepted the above Terms And condltlons

tor gnmk Stlcs LLP

Name Name:

u

Dal. t JJ-

Kind Attn : Hamendra,Prabhakal

Purchase Order for the Supply of following ltems.

17.00T

.+

For MDs AFPROVAL
tr l{EA Value/quarrtity beyond timits.lE RoTReq. proccssed-post approval.
E Approval for technical detailyclarilication.
tr Repboishing S.SLLP stocl
E oher

+,
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DE VE C

SUMMIT SALES LLP
E 5--t-187/3 & 4 lt Floor, M G' Road, secunderabad - 500 003

'Iel : 040 - 6633 5551

DC No 4344

N

g q

L-T B
9o v \ \

Date ot ?2U^
r r-r-:^l^ trl^vel llulc I'l \.r. ,Lats\qt\
P.O. / wo. No 5 17 oe

1

c

f)
t

P.O. / WO. Date >5 oL to r4_

OuantitY

o

I

PARTICULARS

R

I

1A

17

16
I

'r7

ro

19' t
l

1

t3 $\r '

\tl l s.tI l.s l.l Prjlt

}' k
o. )-) -

20

GSTIN:
Received the abov€ materlala rlt good condllloll

Received bY \I
Ilirt

t\
.\Stanrp

c.o.t-dL 
.

-Jtr- Q-o6 a r,.2-o,-- u

I

Date. Jr 6"!
r*J' Authonsed srgnatory

-----*---:--

i
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r
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.,lrl+

11
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