
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountant s to prepare JV for debit or ffedit2. This set should only have 5 documen ts i.e., advice to credit to supplier, original bill, proof of delivery, original purchase orderwith barcode, original requisition.3. Do not attach additional documents like weighment slips, RMC batch reports, duplicatedocuments, Eway bills, test reports, etc.4. ln Amount A , exclude transport, Hamali charges , etc., and instead include in Amounr
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Serial no
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Scan ID.

Sl no Bilt no Bill date Bill amount Original attached

\l '), \- I _Fes oNo)
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trYes D No

Amount A - Bills
oYes tr No

total (Excluding Transport & Hamali Charges):

Proofof delivery by way ot s,rbill o Steel report D RMC pour report
I t?9

o Solid block report tr Installation report
MRN
nos.:

I olzq* Proof ofdelivery
matches MRN

es oNo

mount B -Other Credita Transportation charges

mount C -Other Debiti

Amount D (D=A+B- C) - Amount to be credited to the supplier

AmountE-PO/WOvalue

mount F - Difference (A _ E) I

Quant rty received as per pO /WO esDExcess received o Short received a Part received
Close PO / WO 'es o No - wait for balance material D Other
Payment due date

Remarks

Approved by Purchase Oflicer Purchase MD Accountant
Man Accounts

rName

Sign

Date

Approval Iimit Upto 20 Above 20k Above l00k Upto 20k Above 20k

B. 5. This report must reach HO within one working day ofapproval by purchase offi cer/purchase manager
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VENKATARAMANA STATIONERY AND BINDING WORKS
Note 8ooks, Registers, Account Book5, Stationcry & Xerox Paper Etc' Avallable

#1-5-85, General Bazar, Secunderabad - 500 003. Email: venkatnmana.bindingworks@gmail.com

Ph:U0 - 27842572
Cell:9849360076 / 99665 18678

{oate 13ordeno 88LL)J\ L't-
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lnterest @2%p.m. if not paid within 30 days time
Subject to Secunderabad Jurisdiction.

THE COSMOS CO-OP BANK LTD. M.G. Road, Secunderabad'

RTGS / NEFT CODE COSB0000059 A/C No. 069100102707
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r's Signature & Seal

Fon VENIGTARAMANA STATIONERY Al{D BINDING WORKS
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GSTIN: 36AEJPP581 1 Ml 22
Terms & Conditions
Goods once sold will not be taken back
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Pu hase Order
lllllltilililuiltilrl 05-2022 ll.27.]5AM

From Company : Summit Sales LLp
5- 4- 7e7 / 3&4,11 nd fl cor, MG Roed, Secunderabad_S00003
G S T No. : 36ACeFS2O44CIZ.

27.04.22 12:24: 13

Supplier Details

Venkatramana Stationery & Blnding works
1 5-85, General Bazar, Sec-Bad SO0 003.

9849360076

Item Name

Doc No aa22 4 2045008

Doc Date l3 05.2022

Quote Date 13-05-2022

SupplyType Supply

QtY Rate D isol/o GST Amount
1 7555 - st;tirc nery - other - Paper - A4 - bundles 50.00 21s.00 0.00 12.0b 12,040.00

2 7555 - Stationery - other - pap€r - A4 - bundles

' 3 7507 - Stationery - other - Box file - Big - nos

4 7554 - Stationery - other - paper - A3 - bundles
/,5 GSM

15.00 110.00 0.00

30.00 50.00

1,848.00

0.00 18.00 t,770.00

12.00

5.00 450.00 0.00 12.00 2.520.00

Rupees : Eighteen Thousand One Hundred Seventy Elght Only
Tota! Ordei Va!!e - . rf, t7R nn

Ter d itioni:

Sp.cmcadon / A6 per detaih given in lhe quolation.

Prltnent Termr Afrer Deftvery & productbn of bifl

T.r lBdtJ6ive ot ai tares

Drliveryth Nen Day.

DeliYrrttocafin Headotfce

5-{-,8713 E 4, ll nd Floor, l,r.G.Road, Seeoderabad - S0OO03

Phone. 0it0-66335551

Peiality For Oelay Nil

Traospodation Transport cost shsll be bome by us

Wsrranty Nil

Advance Pail NI

OdEr Tems We reserve the right to reiect items .tot contorming lo quali,ty and specifications. Above orde. fo, Head Office purpose

Complctbo DaE Nil

illesuflmnt Nd

Swritv lif
Rernart3

LLP Ac.ept.d the above T€rms And Cotrdttions

E^. v-J!&!a!i!cL..tD+ , pbag a.'t-

( o Dd))-

GSTII{ 36AE]PP5811M122

2'1812572

Kind Attn : tlr. prathap

Purchase O!-der fc!- the Suppl.,r cf fcllor.,,lng Iterns.



Cornpany Name: Sun:rnit Sales LLP Common
Expenses

Date 12.05.2022

Site & Phase Head Ofllce Time: 12: 15 Pnr

Material required before date: ID No.

No Description Size Quantrty Units
' iniard No Datc

{))./ -Paper Bundles 5{) No's
I

7i GSM . A3 05 i.io'sl7l aE29 tl
.-t 5' Paper Bundles I A5 t5 N o S, () t)

sr' Box liles Big 30 No's J

I

\

Remarks: Head Office

I)ate t2.05.2022 Sign. & Date

uisition Fonn

02 Paper Bundies ( 7-5 GSM)

Note: On receipt of material at site write inward nrrmber and date in last 2 c3olunns.
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