
PIIRCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit

2. This set should only have 5 documents i.e., advice to credit to supp lier, original bill, proofofdelivery, original purchase order

with barcode, original requ isition.3. Do not attach additional do€uments like weighment slips, RMC batch reports, duplicate

documents, EwaY bills, test rePorts, etc.4. In Amount A, exclude transport, Hamali charges, etc , and instead include in Amount
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HO inward no

Supplier name

HO received dateFirm/Company

PO/WO date PO/WO No. Scan ID.

Sl no Bill no. Bill amount attached

l. /tw lats ,)- l4 o4z-tto
nYes o No

DYes D No

4
oYes o No

Amount A - Bills total (Excluding Transport I ,Dty'z -cc
Proof of delivery bY waY of: o DCs/bill c Steel report a RMC pour report o Solid block report D lnstallation report

MRN
nos.:

Proofofdelivery
matches MRN

o Yes l,a.fto

Amount B -Other Credits : Transportation charges

Amount C -Other Debits :

Amount D (D=A+B-C) Amount Io be credited to the supplier: /rl.ogz -fD
AmountE-PO/WOvalue: IL?oo-rrc
Amount F- Difference (A -E):

Quantity received as Per PO /WO CS Excess received o Short received tr Part received

Close PO / WO es o No - wait for balance material o Olher

Payment - due date ?>t !
Remarks: ,ND 0 b"- c-J h

Approved by Purchase Officer Purchase

ManagerI

MD Accounlant
M

Name:

Sign: <a'
I

Date rTt ilAY,2l t2?

Approval limit Upto 20k Above 20k Upto 20k Above 20k

B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.

@

Bill date

\,6'Yes o No

2.

& Hamali Charges):

L Ca^ b"-

Accounts

Above l00k



# 2-2-501N1, Rahath Nagar, Amberpet, Hyderabad, Telangana-13.

408 j"*. rtfo5/2027
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Rill for tiquiPmcnl Allowancc

Yousul'Ali '

MallaPur, l{Yderabad

ln favor of:

Project / Site:

[,ocation:
Type of Work:
Towards:

MRMallaPurlLP
Gulmohar ResidencY

fr#'JJil, *,,'"g work done in c Block '

Al lowance for EquiPment'

Date. 15-04-22

Amou nt

Rs. 4760 r'
S No.

Descri

Bnefdescri ptron of work done : Towards Fvc Falte

ceiling work done in B Block Toilets '

For Flat Nos 101, l02,103,104,105,106' 107,

Total Amount I1900 /-

Work done from date 06.1 0.21 to date 16.1 1 21'

Amount in words : Four Thousand Seven Hun&ed and Si

Sign:

xty Ru

--t

pees OnlY.

o.rl.'* rJ\



Allowrncc for ('onrumrbler

Yousuf Ali .

Mallapur. Hyderabad.

ln favor of:
Project / Site:
hcrtion:
Type of Work:
Towards:

MRMaltapurlLP
Gulmohar Residencv
Mallapur
PVC False ceiling work done in C Block .

Al lowance for Consumables.

Brief description ofwork done : Towards PVC False
ceiling work done in C Block Toilets .

For Flat Nos l0l,l 02,103,104,105,106,107.
Total Amount : I 1900 /-
Work done from date 06. 10.21 to date 16. l0.ll

Date: l5-01-22

Amount

Rs. 2380 r-

I

Amount in words : Two Thousand Three Hundred and Eighty Rupees Only.

Sign -lp r. d ati

S No.

/

Description



ln frtr or of:
Projc'ct / Site:
Locrtion:
T;-pe of l[ork:
Tot ards:

Bill for l.abour Chargcs

Yousul'Alr .

lvlrrl lirpur. I l1 dcrrrlxrd.

MRN|atlaPurlLP
Gulmohar Resideno'

lvtallapur
PVC False cciling rvork donc in B Block

Allosance tbr Labour Charges

I 1900 ,'-

date 06 10.

Dntc l5-01-21

I mou ntI

Description

Brrcf dcscrtptt on of work done : Towards PVC I alse

cc tlt ng rrorh done in B Bloch Toilets.

Iur I lut Nos l0l. 102. 103, I 0J, 105. 106, 107,

s\ o.

Rs {76() -

I'otal i\mount -

Work done liom 2l todate 16. ll.2l

Amounl tn words . Four Thousand Seven llundred and Si'rty Rupecs Only'

I
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