
PURCHASE DI\ISION
Advice for approra.l for credit to supplier @

Date: ?lnAlr r Prepared by
\ ?.tr,o.r'r>u[.';

Serial no i9a2
Supplier name =-a---T-

t k ntsa*l..{ornz: ^na ehs. srhtr\Z{z lon ?.'rl r
HO inward no

Firm,/Company
<< DP

Project
',r-\",

.*,2as< HO received date

PO^ O date 3rJorlr> PO,AVO NO x) 7t9 Scan ID

Sl no bill no Bill date Bill amount Original attached

I Sa-t 3r (h'> 9,Tnzl- /Yes o No

2 trY€s tr No

3 tr Yes tr No

4 ! Yes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges) sfia> l-
eroofof aenviry Uy way of: a pCstill o Steel repon o RMC pour report n Solid block report o Installaticin repon

a
MRN
nos.: loSo)'>

Proof of delivery
matches MRN

g/Yes o No

Amount B -Other Credits : Transportation charges

Amount C -Otler Debits

Amoutrt D (D=A+B-C) - Amount to be credited to the supplier Snarf *
AmountE-PO/WOvalue \,V1>l-
Amount F - Difference (A - E)

Quantity received as per PO /WO f Yes n Excess received o Short received n Part received

Close PO / WO
,rYes 

o No - wait for balance material n Other

Payment - due date
rr.,lo( lzr

Remarks

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name
\ krn*Xltr

Sign fr -1J
'41A^--

Date hloilrr-
Approval limit Uttozdu - Above 20k Above l00k Upto 20k Above 20k

Notes: l. ln case amount to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit

2. This set should only have 5 doo:ments i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC buch reports, duplicate

documents, Eway bills, test reports, etc. 4. In Amount A, €xclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This repo( must reach HO within one working day of approval by purchase ofiicer/purchase manager
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I

I
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Purchase Order

llllu[l\\lllllllllillOrig

From Company : Summit Sales LLP
5-4-L87 / 3&4,I1 nd fl oor,MG Road, Secunderabad-500003

G ST No. : 36ACQFS2044C1Z7

2O.Oa.22 3t31 :22

Supplier Details

Venkatramana Stationery & Binding works

1-5-85, ceneral Bazar, Sec-Bad -500 003.

t-
Doc No

Doc Date 31-05- 2022
r4

tQuotc No nil l
GSTIX 36AEJPP5811M1Z2

27842572 9849360076

Kind Attn r l{r, Prathap

Pur€hase Order for the Supply of following Items.

Item Name

[-[zsoz stationev - ottrer - aox file-Big-nos

2 7508 - Statioflery - other - Box flle - srnall - nos

I-

Quote Date 31.-05-2022

SupplyType Supply

Rate Dis9o GSf flmountQtv
5 0.0oi- s0.00 0.00 18.00

0.00 18,00

2,9s0.00

50.00 0048 2,832.00

h,pqgs : Iive Tjusqqd Sgf4rn Elndred Eighty Two Only,

Total Order Value . . . 5t7A2,OO

Terms and Conditions : -

Spcciticrtixr / Ae per deEilE given in he quohtion.

Patm€nt Terms After Oelivery & Produc,lion of bill

Tax lndusive o, all taxes

DeliveryDab Next Day.

tlelivery Location Head Office

5-{-18713 & 4, ll nd Floor, M.G.Road, Secunderabad - 500003

Phone. 040-66335551

Pemtity For lrolry Nil

Tranlpodatixl Transpo.t cost shall be bome by us

W.rranfy Nil

Advance Pail Nil

Olfier Toms We r6erve thc right to rcjec-t items not conforming to quality and specrficationB. Above ordcr tor Head Offce purpose

Cornpl€[inDsb Nil

lreGunnent Ml

S.curily Nil

Rorna*!

Accepted the above ferms And Condittons

Fot Vcolatnmaia Statkta.ry I Bindi,rg works

Fot gnnnft 5.,!s LLP

A!thorlsed SlOnatory

oate i _JJ_



Company Name: Summit Sales LLP Common
Expenses

Date:

Site & Phase : Head Office Time:

Req. No.

ID No

No Description Size Quantity Units Inward No

01 Box Files -r-' () a.sa BIG 50 No's

02 Box Files
())\ Small 50

Remarks: Head Office

Prepared By Jai kumar by

Date 31 .0s.2022 Sign. & Date x

uisition Form

Note: On receipt of material at site write inward number and date in last 2 c3olumns

31 .05.2022

01: 09 Pnr

2045012

-1 bKgs
Date

\

Material required before date: 
I

I
No's 

I



VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, Registers, Account Book, Stationery & Xerox Paper Etc. Available

#'l-5-85, General Bazar, Secunderabad - 5oo 003. Email: venkatramana.bindingwork@gmail.com

TAX INVOICE Pht o4o - 27842572
Cell: 9849360076 / 9966s 18678

atL
Date 3ll5l222.1-l

Delivery Challan No Date

2022-2275 Date 3f,BiII N L2-GSTIN

S +J,^ LLPt- -:l

i( nc0iS to\.^ cL?+

To

M/5

Amount

Rs. Ps.

12%
GST

r8%
G5T

Wo-5%
GST

Rate
H5N

Code
PARTICULARS

>o 2,!ooLb torlc
OQtk(... (^

5

6

7

I
9

DI{AwNI
Dt\\\o
D1:

No:
irerl l ', ;

Rc

r!cr l. RT14

15

l6

17

20

Iotal

lnterest @2%p.m. if not paid within 30 days time

Subject to Secunderabad Jurisdiction.

THE COSMOS CO-OP BANK LTD. M.G' Road, Secunderabad'

RTGS / NEFT CODE COSBOOOOO59 A,/C No.069100102707

Rupees.........

For: VENKATARAMANA STATIOI{ERY AND BINDING WORKS

Signature

Receiver's Signature & Seal

GSTIN: 36AEJPP581 1 Ml 22
Terms & Conditions
Goods once sold will not be taken back
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order No !g 759 |
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