
PURCHASE DIYISION
Advice for approval for credit to supplier

Notes: 1. In cas€ amount to be credited to supplier and the bills total doos not match, accountants to prepare fV for debit or credit

2. This set should only have 5 doorments i.e., advice to credit to zupplier, original bill, proof of delivery, original purchase ordet

with barcode, original requisition. 3. Do not anach additional documents like weighment slips, RMC batch repons, duplicate

docrments, Eway bills. test reports. etc. 4. In Amount A, exclude transPort, Hamali charges' etc., and instead include in Amount

z lod ltr Prepared by \ lc,ooiafilhi
Serial no 490a

Supplier name Qhc.re{l. Cn.., 0rr-((ac
HO inward no

Firm/Company Ss il? Prqiecl ,lh) HO received date

POMO date lSl.'ri>t- POntrO No ,?x?(q
Sl no ' Bill no. Bill datE " Bill amount Original attached

I
ooob541l 9?-'ln<h I - c.?oo l- dYes o No

2 trYes tr No

1 nYes o No

4 nYes o No

Amount A - Bills total @xcluding Transport & Hamali Charges):
L,?oo l-

Proof of delivery by way of: o DCJbill tr Steel report tr RMC pour report a Solid block report o lnstallati6n report

MRN

lbSql
Proof of delivery
matches MRN

/n Yes o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (FA+B-C) - Amount to be credited to the srpplier
4. -hro t-

AmountE-PO/WOvalue
?,Bon t_

Amount F - Difference (A - E)

Quantity rec€ived as per PO .A O ;/ Yes o Excess received o Shon received o Part received

Close PO / WO ,/Yes D No - wEit for balance material o Other

Payment - due date LSht ttr
Remarks

Approved by Purchase Oflicer Purchase
Manager

MD Accountant Accounts
Manager

Name
\ hrraToFltrS

Sigr d

Date

"ln(,|, 
,

Approval limit Upto ztk- - Above 20k Above l00k upto 20k Above 20k

B. 5. This reporl must reach HO within one working day of approval by purchase officer/purchase manager

Date.

Scan ID

nos



TAX INVOICE O Orioinal for Recepient DTriplicata lor Supplier
O Ouplicate for Transpoder O En a Copy

SHWETA COMPUTERS
SHOP NO. 1,2,3 AND 4, GROUND FLOOR , CHENOY TRADE CENTRE ,

PARKLANE,SECUNDERABADTELANGANAHYDERABAD 5OOOO3

State Nathe 36 - Telangana
Phone:040-66 143437,66 743438,66743439,
Email:Shwetacomputers@shwetagroup.com

GSTIN : 36ACUFS2935A1ZZ
PAN:ACUFS2935A

U|-!L
SUMMIT SALES LLP
9502516262
5-4.187 / 3 AND 4, 3RD FLOOR, SOHAM MANSION, I\,I,G ROAD,
SECUNDERABAD, Ranga Reddy, Telangana, 500003
HYDERABAD - 5OOOO3

State : 36 - Telangana
PO NO:88369 DATED:18-05-2022 CHE NO:411035

Slrr lo

SI Product Description

HDD I 1B LAPIOP SGT

IRN
: IRFAN

: 6c929a2d744b,l I 39a0455db2bef 14c8bbe9401 97b96bdc2
48fd5e5b5a105032d

lnvoice No.
lnvoice Date

GSTIN
PAN

: 00005921
i 2710512022

:36ACQFS2044C'l27
: ACQFS20,|4C

CGST
SGST

ROUND OFF

000

Grand Total

Rupees Three Thousand Seven Hundred Only

Ba nk ils E,&O.E

For SHWETA COMPUTERSHDFC BANK PARADISE A/C NO: 502000'10045314, lFsG: HDFC0000042

Terms & Condilion :
1. No warranty for bumvPhysical damage goods.

2. For Wa(anly bring Producl wilh box.

3. In case of default interest payable @ 24% p.a kom bill date

4. Alldisputes are subject to HYDERABAD jurisdiction

5 Paymenl should be sent through 4,./c payee cheque/Dratt only

6 Sl;ndard Warranty't'l months from the date of lnvoice.

z. rlo *"i rnty on d"ptor,cables,earphone'other accessories & consumbales.produds
g W"r,"nt" ol afftf," iarts or equipments is as per Manufacturer standard policy

.rnd shalibe drrectlY provided by Manufaclurers only'

SERVICE TIME : MONDAY TO FRIOAY 12 Noon to 5 PM

CGST SGST IGST
HSN/
sAc oty

Rate
{lnclGST) Rate Taxable

Amount % Amt Amt Amt
1

44717020

VARI)INI
-r!lnward No: \5

RN No:

.!Yf\a\ )
ived

3700

t
)?, l)t

3135 5

I

0

3'135.59

282.20
282.20

0.01

9.00 282 20 900 282 2A 000

3700.00 282.20 282.20

etc Authorised Signatory

I

I
1

L

3135 59

dI
==:-::-

(i)

*



Purchase Order
Pai.(s) I of I

From Company Summit Sales LLp
5 -4 - 1A7 / 3&,4,11 nd floor,MG Road, Secunderabad-50O0O3
G S T No. : 36ACQFS2O44CLZ7

Supplier Details

Shweta Computers

!lgr_i9.-r-!"_o &^1A,2A, 58A. 59A, chenoy Trade centre, parkrane,
secunderabad - 500 0O3.

GSTIN 36ACUFS2935A1ZZ

9248091726

Kind Attn i Mr.f rfan

Purchase Order for the Supply of following ltems.

Item Name
I 3529 - Computers and peripherals - Hard Disk _ NA _ Nos

1TB

Rupees : Three Thousand Seven Hundred Only

Terms and Conditions :-

Specification / All items shalt be of Seagate

Payment Tgrms 1OO% as advance

Tax lnclusive ofalltaxes

Delivery Date Next Day.

Delivery Locatlon Head Ofice

S4_|BZt3 & 4, nd Ftoor, M.c.Road, Secunderabad _ SOOO03
phone. 0406633555i

Penality For Dolay Nil

Transportafion Transport cost shall be bome by us.

Warranty

Advance Paid

Other Te.ms

Completion Oate
Ilreasurment

Security

Remarks

3700 t-

Supply

Qtv Rate Diso/o GST Amount

I E 05-2022 I l:57:t l 1ililililililililr

88369

18-05-2022

Nit

88369
27.@4.2? 12 24:73

Doc No

Doc Date

Quote No

Quote Date

SupplyType

203022

-25-03-2022

1.00 3,700.00 o.oo 0.00 3,700.00

Total Order Value . , . 3,7O0,00

N

H;l"rTffij:: *- to rejecl (ems not conforming to quality and specifications. above order for Head office Kp
Nil

Nit

Nil

Origtnal invoice + copy of proof of delive
site orrsinar invoicei'mu"i;;;ilJ';A;;,,ff:[:,,:,,::T:i:,J;"J"J:Jj,,J,T:illdiBJ 

;l.r:luiU:]T,1"

Accept€d th€ above Terms And Conditions

For Shwct, Computats\e inyY
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