
PURCHASE DIVISION
Advice for approval for credit to supplier

Nores: I . ln case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

Date: Serial no
56 79
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Prepared by
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inward no.

Firm/Company 13r ut Project 7 ' -tt. O
PO/WO date vt/otlvr- PO/WO No ffive6 .

Scan ID.

Sl no Billno. Bill date Bill amount Original anached

I

Vo1 11.'t'te-l -
rclf6i o No

2 I aYes tr No

J oYes o No

oYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges):
I ,-? 7 2

Proofofdelivery by way of: o DCs/bill D Steel report D RMC pour report D So report D Installation report

MRN
nos.: lcl081 , Proof ofdelivery

matches MRN
nNopx'es

Amount B Other Credits : Transportation charges

A+B-C) - Amount to be credited to the supplier:Amount D (D=

Amount C -Other Debits :

h-nl
Amount E- PO/ WO value:

Amount F- Difference (A - E): . Mlr
Quantity received as per PO /WO es o Excess received o Short received o Part received

es o No - wait for balance material o OtherClose PO / WO

Payment - due date
I rl ot l>t-

Remarks

eApproved by Purchase Oflicer MD Accountant Accounts
M r

Name AI ,PRqVFD

Sign:
n , I 

'n?,Date

MAN,^,C
Abor e lOk lAbove l00k Upto 20k Above 20kApproval limit upto 20k
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VENKATARAMANA STATIONERY AND BINDING WORKS
Note 8ook, Registerr, Account Books, Stationery & Xerox Paper Etc. Available

#'l-5-85, General 8azar, Secunderabad - 500 003. Email:venkatramana.bindingwork@gmail.com

TAX INVOICE Ph.. MO - 278/.2572
Cell: 9849360076 / 99665 18678

Order No a g6 Date 2-:1 tl L-\-
Delivery Challan No Date

lz,t09 Date 2tBill 2022-23tJ ohe C7?4A(

To

M/5

12%
6ST

l8%
GST

0% -5%
GST

Amount

Rs. Ps.
PARTICULARS
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t ttz5o
OSSign:ved BY:
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TSAtES LL
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Terms & Conditions
Goods once sold will not be taken back

lnterest @2%p.m. if not paid within 30 days time

Subject to Se(underabad Jurisdiction.

THi COSMOS Co-OP BANK LTD. M.G. Road, secunderabad'

RTGS / NEFT CODE COSBooOOo5g ly'C No' 059100102707

Fon VEI{KATARAi/IANA STATIOI{ERY AND BINDING WORKS

Signature

Ruprer................

Receiver's Sign

GSTIN:364
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Pa?{s) I or 2 2A-05-2022 11.09:05

Purchase Order

lll|,l!il/ililililt
T 07.06.22 12:13:55F:om Company : Summlt Sales LLP

5-4-187/3&4.II nd floor,MG Road, Secunderabad-500003.

G S T No. : 36ACQFS2044C1Z7

pplier Details

Venkatramana Station€ry & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

Doc tlo 89486

Doc Date i 27-06-2022

Quote f{o nil

Quote Dat€ 25-06-2022

SupplyType Supply

169929

GSTIT{ 36AEIPP5811M1Z2

27842572 9849360076

Kind Attn : lrlr. Prathap

Purchas€ Ord€r fior th€ gupply of following Items

Item Name

7578 - Statlonery - other - Ring Binder - other - nos

A3

7605 - Statlonery - other - whitner Pen - NA - nos

7512 - Statlonery - other - CD Marker - NA - nos

I

3

Qtv Rate Diso/o GST

180,00 0.00 18.00

0.0 0 18.00

60.00

20.00

3.00

50.0 0

0020

180.00

225.00

00201

18.00

0.00

12.00

18.00

0081

Total Order value . . .

0.00

566.40

00405

0.001 60

637 ,20

7515 - Statlonery - other- Chalkpiece - NA - boxes

5 7555 - Stationery - other- Paper-A4 - bundles

7572 - Stationery - other - Punch - 16mm - nos 5.00 708.00

30.00

t9,rrt.60
; Ninteen Thousand Seven Hundred Seventy One and Paise Sixty Only.

Termr and conditions :-

Spadfiabn / Ao per detals dvel b lhe S.Dialbn

Palme# Telms Afrer Delivery & Produc{ion ot bill

Tax lndusive of 8ll tar6

Doliwry D.ra Next DaY.

D.lirery Le3.Sol! Smmit Hosrhg ttP
Chedapa{y,BeHnd KingFton PG colege, Hyderabad

Phone. 96182'l,.'133, Hamen&a

Pen lity For Deby Nil

Tranrportalion Transport c6t shall be bome by us

W.r.ry ill

Advance Pai, N

Odter Torm! We rGerve the rigtrt to rejec,t items not conforming to quafity and specificatiorE. Above order for stock replenesting

pu.PGe.
Co.npletion Date Nil

ltleasurfiicnt Nil

Sccu.ity Ni

00

00

00

0

0

0

2

6

A(cept.d th. .bov€ Terms And Condltlons

Fot vc.La..rr... sl,tb.crf, Bl.dhg wo*s
For Sr,Dl'.fS;.b LLP

Authorls.d Slgn.torY

oate | _J)-

----J I

Amount

4,248.00 
I

472.OO

Lf-- ,orof

8.00 I 0.00 I 18.00

7 7528 - Statlonery - other - Fevistick - NA - nos



Purchase Order
Page(s) 2 Ol2

Rem€rts

2E-06-2022 lai09:05 Ongi.al / Offic. Copy / PL,r.has. Da!.Copy

A.coptod the abov. Terms And Condlttons

Fot Vc.k tnrr.r. Stbtb..ry , Ahdt gto*s
Fot So,nlrf gb LLP

Authorlsed Sl9natory

O.le : JJ_
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