
Company: 

Site: 
Report From/ To 
Report DaIC 
List of requisitions numbers missing in the report 

ist of requisitions where PO'WO not prep:irea s workIng days alter requisition: 

Req 

Serene construction lIp 

Serene larmis 
08-07-2022 to 14-07-2022 

15-07-20222 

Remarks from site on the "Requisition by Site Report' of purchase division 

Date: 
Prepared by: 
Approved by: 

15-07-2022 
M. Naveen Reddy 
Syed golam sarwar 

Item Description 
Reason for not preparing PO/WO" 

Serial no of 

No. 
Req Date 

item in Recq 
Lawn mover 

Supplier is arranging materials 

150645 09-07-22 

List of requisitions where PO/wO 1S prepared and jtems have noI been received at site beyond the lead time: 

Req 

Item Description 
Details of discussion with suppliers 

Serial no o 

item in Req. 
I to 3 

No. 
Req Date 

Supplier is arranging materials 
Rain coals and umbrella 

50642 
22.06.22 

150641 
150640 
150645 

I50644 

22.06 22 
22.06.22 

09-07-22 
09-07-22 

Cp and sanitary 
Cp and sanitary 
Cp and sanitary 

Cp and sanitary 

Supplier is arranging materials 

Supplier is arranging materials 
Supplier is arranging materials 
Supplier is arranging materials 

I to 3 

To No. 
13/06/22 

Nil From No. 
No. of gate passes ISsued this week 

Delivery van site visit on:_ 
Inward report (MRN/other) & stock report emailed in pdf format to purchase? 

Yes1 No 

ltems not ordered but received: 

Other corrections & remarks: 

Details o1 steel & cement stoCK 
Wt per mtr. - Wt. for 12 mtr Stock at site Stock at site in Previous stock in Kgs 

Kgs 
. No Tor size -no of rods Kgs 

| rod-RgsS_ 
4.74 

7.404 
10.68 
18.96 
29.64 
46.32 | 
75.84 

8mm 
617 
.89 Tom 

12mm 
1.58 

2.47 
T6mm 

20mm 
25mm .86 | 

6.32 32mm 
Binding wire PPC/PSC 

stock 
Admin Officer/Manager 

PPC/PSC last nil 

weeks stoCk 
Admin Audit_ 

nil 
nil 

OPC 
weeks stock 
Project Manager 

OPC stock nil 

Details 
Sign 

Date 
oles Send a copy of the missing requisitions to PurchasSe immediately. 2 Send this report to putchase @ modiproperlies com. ashaiva ginodiproperuEs c 

aid 

Onproperies.com 
on every aturday. 3 Admin oflices shall not leave the site without ompleting this report. 4 Ensure that inward numbers are wc 

C Euistions, cicarly showing the items not received on a daily basis. S. Mention PO & MRN no. on Ds bills 6. Report to be signed by Admin nhandger a 

oect manager at sile and filed at site. 7, #5uggested remarks - For lechnical details irom site, For negotialionsquolalions, LOcal purchase, For MDS 3pproa pu 

uggeu remarks Keady with supplier, Supplier not conlacted, Supplier not reachable, Material in lransit, WO - under labrication, wO- material tor labcanon o 

c, 
maletial received fabrication not slarted, Delivery van delay, Delay by purchase assIstant, Supplier arrunging tor material, 

9. Purchase lo snd epiy 

n one week 10. Follow up lor wO is the responsibility of engncers al sile purchase to write "NA In feply to this report 1l Admin oirices na 

must call all suppliers on a danly basis for follow-up 
- DO NOT CALL PURCHASE! 
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Remarks fiom site on the "Requisitnon by Sile Report' of purchase division 

MODI FARM IHOUSE(IYD) Date: 15.07-2022 Company. 

Prepared by 
Approved by 

Serene tarnms 
Site: 
Repot Iom Ta 

M Naveen Reddy 

Syed golam sarwar 
(00-07-2022 lo 14-07-2022 

15-07-2022 

1St of requisitions numbers niissing in thC repot 

I Ist of requisitms where TowU piEphEuwoKIMg days aller requisition 

Seral no of Req Date Item Description 
Reason for not preparing PO/WO item in Rcq_ 

List of requisitions where POwO is prepared ad tCms ave not been received at site beyond the lead time 

Rey Date Serial no of Item Description Details of discussion with supplier item in Re 

1-04-22 Swimming pool cleaning 
material 

IS0033 Supplier is arranging material 

Nil From No. NO. of gate passes issued this weck: 

Deliver van site viSit on: 
Inward report (MRN other) & stock report emailed in pdt tormat to purchase? 

ltems not ordered but received: 
Other corTections & remarks: 
Details of sieel & cement stock 
SI. No 

To No. 
13/06/22 

Yes/No 

Tor size Wt per mtr. Wt. tor 12 mtr Stock at site Stock at site in Previous stock in Kgs 

rod-kgs -no of rods |Kgs 
74 

7.404 
10.68 

18.96 

Kgs 
95 mu 

10mm 617 
12mm 

ómm_ 
2Omm_ 
25mm 
32mm 
Binding 

1.58 

2.47 
3.86 

29.64 
46.32 
75.84 6.52 

ire 
OPC stock nil OPCI last nil PPC/PSC |PPC/PSC last nil 

weeks stock 
Admin Audit 

nil 

weeks stock 
Project Manager 

stock 
Admin Oicer/Manager Details 

Sign 
Date 
tes ed a copy o1 tne missing requisilions to Purchase immediately. 2. Send this report to pUrchase a modiproperties com. shaiyaanediggopeuCS a ma proPEUES SOn on every Saturday. S. Admin ollices shull not leave the site without onmpleung this report Esure that inwaru nulmoets c c 

H g te ems ot tceived on a daily basis 5 Mention PO & MRN no. on DXC's / bils 6. Report to be signed by Admun manager 
malager al sile and nieo l sile uggesled remarks - For lechnical detuils Irom site, For negotiations/quotatioIs, Local purchase, For MDS ppruau npu, 

uPgesieca Temarks- Reaay with supplicr, Supplier not conticted, Supplier not reachable, Material in transit, W0 under tabrication, WO Imalctial tor ldre a CO maieral teceivea Tabricaluon not started, Delivery van delay, Delay by purchase assistunt, Supplier arrangrng tor malerial, Lrense tun Iepowin oe week 10 olow up tor wO is the responsibility of engineers at sile - purchase to write 'NA' in reply to thus eport 1l Adiin oties ag 

riust call all suppliers on a daily busis for follow-up - [O NOT CALL PURCHASE 

erified bw 

M 2AdY 
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