
PURCHASE DIVISION
Advice for approval for credit to

@
supflrer

Date:
tA l*h ,

Prepared by
UanopH[r Serial no. ,. " G03

Supplier name
l,€n lattri, rrar- JtaS\crr"Lf r1,fr,inl)nz*lr

I J HO inward no.

Firm/Company .9sril Project L .rlb HO received date

PO/WO date t\a4c;- PO/WO No. x9$t L-' 
'eill fi6. B ill date Bill amount Original attached

I

Q r-o )),6st J.- /Yes o No

2

I
aYes o No

-) trYes o No

4 oYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges):
L

Proof of delivery by way ot o Dcs/bill tr Steel report o RMC pour report o Solid block reffiEf nstiiiatidi repoi-
MRN
nos.: foq&so

Proofofdelivery
matches MRN

!4es o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits :

Amount D (D=A+B-C) - Amount to be credited to the supplier:

AmountE-PO/WOvalue: il Lr;/-
Amount F-Difference (A - E)

Quantity received as per PO /WO g/Yes o Excess received o Short received o Parl received

Close PO / WO /Yes o No - wait for balance material o Other

Pavment - due date e<ldu
Remarks:

Purchase Officer Purchase

Manager
Approved by MD Accountanl Accounts

Manager

A^ohU(?Name
I

Sign:

ir dzrl .l 6 rn 'rm,
Date

Approval limit Upto zot<

- ^-^-u^(AQ

rffirve 2bY- --- At ove l00k Upto 20k Above 20k

r&q{bi{sNotes: l. In case amount lo be credited does not match, accountants to prepare JV for debit or credit
2. This set should only have 5 documen to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition.3. Do not attach addilional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager.

Scan ID.

Sl no.
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VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, Registert A<Gount Books, Stationery & Xeror Paper Etc' Avallable

*'l-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingwork@gmail.com

TAX TNVOICE ?h: 04O - 27U2572
Cell:984936OQ76 I 99665 18678

orderNoQq

Date

1-'
Delivery Challan No

-) &2--

To LL

G5TIN

I

o{
'18%

G5T

096 -5%
GST

Amount

Rs. Ps
otv Rate

12%
GST

H5N
Code

5l
No

PARTICULARS

frtL >1{ //"9< Dl

lo]'/ /.C-t- Ds'7)2
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Goods once sold will not be taken back
lnterest @2%p.m. if not pald within 30 days time
Subject to Secunderabad Jurisdiction.
THE COSMOS CO-OP BANX LTD. ,li.G. Roa4 Secunderabad.
RTGS / NEFT CODE Co580oo0o69 A/C No.069lq)102707
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Fon VEt{KATARAMANA AND BINDING WORKS

g)

Signature

tb
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Purchase Order
PtFG.r I Of I 92-07-2022 IZ:Ot 07

From Company : Summit Sales LLP
5-4-$7 l3e4, nd floor,Mc Road, Secunderabad'soooo3.

G S T No. : 36ACQFS2044C1Z7

lll[,///ilil//t/il/t
29.96.22 2; 18;55

Supplier Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 OO3.

Doc No 49622

o2-o7 -2022

204S15t___ l

GSTIN 36AEPP5811M 122

21842512

nil

lii-ot-nii
9849360076 tSupply

flnd Attn : llr, Prathap

Purchase Order for the Supply of following ltems.

Item Name

1 7555 - Stationery - other - Paper - A4 - bundles

2 7555 - Stationery - other - Paper - A4 - bundles

A5

3i7555 - Slationery - other - Paper - A4 - bundles

'roocst

4,7554 - Stationery - other - Paper - A3 - bundles

,@GS ,l

517554 - Stationery - other - Paper - A3 - bundles

75GSM

aty Rate Diso,6

50.00 I 225.00 o

010.00 !25

GST Amou.tt

r2,600.00,

1,400.0000

00

00

00

0021

12.00

12.00

5.00 350.00 0 12.00 1,960

5.00 725.OO 0.00

2,632.OO

4,060

00

00

00 0.0000704 0021

I

Total Order valu€. . . 22.652,00
Rupeeg : Tlveory I!v_o Dqq!E!!! j9E Hundred Fifty Two Only.

Tcrms and Condidons :-

SD.clffcdon, Er.rd & p€. dobB gllsn h fie quodon.

lMlfint ,ft. Dsfvory E Produc{on d b

T.r lndd!,s d tl tsxes

o.[v{rthi. N6dDar.

Dellvry Locdor H6d olica

5+lE7B E I, ll nd Floor, M.G.Rood, Sendo.abad - 5ffin3

Phfis. q066335551

PolflyForodry f{i

Ir.tapoltdoo Cocf TrlEport @d shd b€ bome by u
f,.mory M

Adruto PrU I'll

O0l.t T.m. Ws rEserE ho rb b rqbct t ! not confuflrfB b qlaity and s@fcalirts. Abovs oder tr HO us€ purpce.

Conea.rbnD.b NI

L.fll'tmnt M
S.cudy fli
Rtmns

Fot S.mn a 3.16 LLp

Authorised Sbnatory

Acaepted thr abovc Tcyms And Condtuons

For Varh.t,rm.ra St, on.ry a Bt tdtrq worhs

Date: / /

Doc Date

Quote No

Quote Date

Suppiytvpe
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