
Notes: I ln case amount to be credi

PURCHASE DIVISION
ice for approval for credit to supplier

total do€s not match, accountants to prepare JV for debit or creditS

2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofofdelivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch repons, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transpor! Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.

Date
SA 1n:-le r,

Prepared by
t la., L,rld^r

Serial no b385
Supplier name ic?l P

J HO inward no

Firm/Company -t

e d)9 Project
\^V -T]\-

HO received date

PO^VO date
.ra, )o- )c , POAVO No

? rfl?,} Scan lD nBqs>
Sl no

- ' - Bill nb.- - Bill date Bill amount Original attached

I g)u tt .r2 111\\ )) qqd q! ua4es o No

2
9DVt,r, \ 1)\r o a,zLv ,:( a Yes o No

t/' I o Yes n No

4 aYes tr No

Amount A - Bills total @xcluding Transport & Hamali Charges)
,/ pq, 363 13

Proofofdelivery by way of: c6cs/bill D Steel repon D RMC pour repon c Solid block report o InrilGton ,"port-
MRN
nos.: toYjSSu LoY3crS

Proof of delivery
matches MRN

q,/es o No

Amount B Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amounl to be credited to the supplier D1,t€ {:\1
Amount F - Dfference (A - E) q,qqrf-/---
Quantity received as per PO A O o Yes o Excess received n Short receivea o i[.{ .EiiueA-7--
Close PO / WO n Yes n No - wait for balance material o Other

Payment - due date
6r OA ))_

Remarks t
I

Approved by Purchase Officer Purchase

I Manager
MD Accountant Accounts

Manager

ffiName l/aa,o'"rril8 1

1
Sigr ,l

Date
)ht,trl) 0 4 ,iUN 20?A

Approval limit $lfBHh,*r^, E
rbove l00k Upto 20k Above 20k

AmountE-PO/WOvalue:

.$1;-tr 
, ry)d"--

upto 2ok '[

I



e
,,) 

i



Form for closure ofpurchase order

from site/enData eers

PO date: Advice Scan IDReq
no.:?-slz-/rt- / 839S3

Remark neer:

to

S DateS

tr
o
tr

D

tr

Pro ecl m

Notes: L Providc deiaib of mdrrial rcceiy€d by w8y of separate aflachment. 2. Providc hardcopy of DcYproof of del ivery + PO 3. Prcride copfos of

alerialIoseC PO Balance m I belt re-ordered new onby requlsltl

willCancel PO Material re-orderedbe newby

invoicss if svail8ble. 4. This entie scl to be sent by

MRN nos. related to PO

Cancel PO. Material not required

Keep PO open. Material required.

Keep PO opea Work under progress.

Date
ofhard

PO no.: g583 ?

Part material received.

Material not received.

f ull material received.

Billnos.

Data

tr

a
D

u from accounts

Checked with E&D for receipt of bills
Bills not received against this PO

Part bill received against this pO

All bills received against this pO.

Amount

Date

Remark Accountants:

Notes: t. P6 issEd fo. hlsccil and such works

Prepared by Sign
have been proc.essed E&D. Ch€ck b.fore fill

Advance paid against this PO.

Date Accounts manager (spproval requiredJor
PO morc than l0li

the above

Sign

Advice

o

tr

o
o

et ceftified bill from supplier (nor original).

Barcoded PO missing - get certified copy fiom Accounts.

creditThereafter, vlcead to to andler send HtoPrepare foo rsuppl process rng.

Send barcoded PO to MDs desk. PO to be closed thereafter.

with lier iredAccounts be reconciled su S ICIS u Ifiom .24 02pp Iuppl ledger req

requiredtoAccounts be reconc led th lier S I Ierssupp IfiomupP ledger

MD - action to be taken

Prepare bill in SSLLP for marerial supplied.

Get proofofdelivery from site

Close PO tr Keep PO open. Material awailed

tr
with Thereafter,

CRM lier liers le lfromsupp bilProcess afterIsupp requireddger check both thethoroughly rng
and Ial ourP lio damledgers reports.pour one betoreports checkedv illPosE s.vthoroughl
advlce to rtcred I er sendand Hto foro loseC Ia I POs

E&D to check receipt ofbill and enter comments below.D

o lied liIDetai os f male rial and balance material beto edsupp red.supp requl
Remarks:

Prepared by Sigtr Date

Form for closure of purchase order dt 2l-3-22 ve4

tr
requisition.

0

D

n
.n
tr

to

.4.2020.

.4.2020.

to

ls
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TA\t\VOt(t. .-...-..
Summit Sales LLP "-'i- "

154-18713 &  ,nFlor, Soham Mansion, M.G.Roa4 Sccunderabad . 500003

Email: purchasq4,nodprc,pcrbcs.com

suppli€r / cusr@q / Tnss"cfis -Eopy pAN: ACQFS20,I4C' GgTUt/UIr{l: 36ACQFgzOlrclz7 I of I

Serene Consructioos LLP

sov PART trI, Sy No. No. I1,12,14,15;l6,17,18294, Ch€rlapslly, Hyd€raba(

(}STIN : 36AC\TS79O9PtZV PAN ACVFST9OgP

nrTo - i ucs - Erau[oon wau uics Luna LT - i0 lr.i ,r

Loc Req No 183953

Tax Amt

533.80

Lt 1.6 J,J6t.16 to

I8 228.18

IE 610 08

1,270.98 t8 228.78 I

3,355.40

PO Date

Req tD

04-03-2022

74061

t

9069 - Tiles - Batkoon Wall tiles -ultra sprinfrle LT - t6 ,r r.831 3,3S9.2S

9074 - Tiles - Bathm malashiyan bror*n HL - I 0 6 2n

IGST CGST

T^.-l l-.,^:^^ A-^.,-l

Rupees : Twenty One Thousand Nine Hundred Ninty Six and Paise l'ourty T]ree Only

:, Summit Sales

..JJ

f

Ilvoicc Datc.

PO No. 851t37

23-02-2022

Description of Goods HSN/SAC a!' Rate Groes Tar%

9075 - Tiles - Bathroom ualltiles luna DK - l0 IN X l4 211.83 2-965.62 l8

9077 - Tiles - Batkmm wall tiles luna HL - l0 IN X 6 2ll.83l 1,270.98

5 9073 - Tiles - Babrooo riall tiles malashi,an bro*n 14 | 2lr.83l 2,e65.62 l8 533.80

(; 9072 - Tiles - Bathroom wall tiles malashivan broun l6 2t t.83 3,389.28 I8 610.08

tl
I

l0

l3

SGST Total Taxabl€ Arnou 18,641.04

Subjcct to Hydcrlbad fundiglqr

t
n

signolory

tz

t4

t5

I

I*\



TAX INVOICE

Summit Sales LLP
#54-187/3 & 4, II Floor Soham Mansion, M.G.Road, Secunderabad. 500003

Emarl: purchaso!2rnodrprcpc rcs.com

s{,plior / c s'ou€r/r'a''5Porr€.-cq}-' PAI\: ACQFS2O44C GSTIN/UNI: trACQfS2O44ClZ7 lofl

PO No.

PO Date. 23-02-2022

Rcq tD 74054

Sereoe Corsnrctioos LLP

SOV PART III, Sy No. No. I1,12,14,15,16,17,18294, Cherlapally, Hydcrabad,

GSI'IN ; 36ACVFS7909PlZV PAN ACVFSTgO9P

frrv2 - Tiics - Badroom rloc - Maiuraja ffi'*iritc -

lnvoic€ Date. M-03-2022

85837

i,t3').15

348 olt

L,oc Req No 183953

Description of Goods HSN/SAC Qty Ratc Gross T axVo Tax Amt

I 9091 - Tiles - Bathroom floor Maharaja Berge - 12 rn 5 386.75 1,933.7 5 It

9090 - Tiles - Bathrosr tlmr jaipur parua - l2 in X 5l 476.00 2,380.00 llt 428 40

ll

t2

l3

l5

CGST SGST Total Taxablo Amomt 62e17.50 I,124.56IGST

T^r^l r-.,^:^- l -^..-.

Rupees I Seven Thousand Three Hundred Seventy Two and paise

*

for Summit

(iJ

)+
Subject io Hvd€rabad Junsdiction

.T

4

l0

tI
q

I
1I
fl

g

t4

ody-

i

-l

a

."4y

,a



SuppllGr Oetalls

Summit Sales LLP

5-4-187 l3&4,11 nd floor,Soham Mansion,MG Road, Secunderabad

GSTrN 36ACQFS2044C127

040-66335551 9618244433

Kind Attn : Hamendra,Prabhakar

Purchase Order for the Supply of following Items

Item Name

1 9075 - Tiles - Bathroom walltiles luna DK - 10 IN X 15 IN
XSPieces-Boxes

2 9076 - Tiles - Bathroon wall tiles Luna LT - 10 IN X 15 IN
XSPieces-Boxes

3 9077 - Tiles - Bathroom wall tiles luna HL - 10 IN X 15 IN
xSPieces-Boxes

PART DEITVERYD
Terms and Cond ons:- S.no
Sp.clftlthn t 8n|ld AI iEflB slEt be Nitco bland

P.ymd Tfinr Afer delwy and rcduclbn

T.r lnduded in fi€ above p rs
odi[ry Dtb Wifi in a day
Fot $ta,,e colar?txttona LLp

Authorli€d Slgn.tory

Purchase Order
2l 02-2022 l6:Oo's4

Serene Constructions LLP
5-4- 187 I 37 4,ii Floor,M.G. Road,Secunderabad-500 003
G S T No. : 36ACVFS7909P1ZV

atv
14.00

Rate

211.83

GST

18.00

Amount

3,499.43

Pag.{s) I Of 2

From Company :

rllrtlillllllllllllll
85837

18395 3

3,499.43

3,999.35

1,499,76

2,808.40

Doc No

Doc Date

Quote No

Quote Date

SupplyType

14.O2.22 2:36:59

8583 7

23-02-2022

Nit

zz-oz-zozz

Suppfv

Diso/o

0.00

./' 16.00 211.83 0.00 18.00 3,999.35

6.00 211.83 0.00 18.00 L,499.?6

5.00 386.75 0.00 18.00 2,28r.83

14.00 211.83 0.00 18.00 3,499.43

4 9091 - Iles - Bathroom floor Maharaja Beige - 12 in X 12
in X 12 in - Boxes

5 9070 - Tiles - Bathroon y,rall tiles - Ultra sprinkle DK - 10
INX15 IN X I pieces - Boxes

5 9069 - Tiles - Bathroom Wall tiles -ultra sprinkle LT - t0 ir.r1,.
X 15 in X I pieces - Boxes

16.00 211.83 0.00 18.00 3,999.35

7 9071 - Tiles - Bathroom $rall tiles ultra sprinkle HL - 10 IN
x 15 IN x 8 Pieces - Boxes

(

(

to

8 9092 - Tiles - Eathroom floor - Maharaja Off white - t2 iy.,/
X 12 in X 12 in - Boxes

5.00 386.75 0.00 18.00 2,281.83

9 9073 - Tiles - Bathroom wall tiles malashiyan brown OK - ../
10 IN X 15 IN x I pieces - Boxes

lO 9072 - Tiles - Bathroom tvall tiles malashiyan brcwn LI _ /./10 INx 15 IN x 8 PIECES - Boxes

11 9074 - Tiles - Bathroom malashiyan brown HL _ tOtnX V/15 IN X I Pieces - Boxes

12 9O9O - Tiles - Bathroom floor jaipur panna - 12 inX12in /.
X12 pieces - Boxes ,/

Rupees : Thirty Four Thousand Th ree Hu
TotalOrderVatue.., 34,367.67

ven and Paise Si Seven On

14.00

16.00

6.00

5.00

211.83

211.83

211.83

476.OO

0.00

0.00

0.00

0.00

18.00

18.00

18.00

18.00

ly.
ETAILS

2

4

)

>t

itlons

Bill no Biil Dt. Amount

2\-tl Vf .W 4 34>* a
\15 \4--

a

qb-Lo

Ddte I J_J_
Name ;

Name I





Purchase Order
Pag.(r) 2 Of 2

Oslhory Locrtion

Penality For Delay

Tran6podation Cost

Wananty

Advancs Paid

Olhor Torms

Complelion D.to

ilsarurmsnt

Socurty

Roma.t!

For *rata Cooitntcdons LLp

Authorrsed Stgnatory

23-02-2022 t6:(x):54

Slv€r B V{bs Pdt lll

E .No.'1,|,12,11,15,16,17,18 , 231

Plrn€. 0

Ni

NT

Ni

NI

We l€sqYe he dghtb lBild ibflE not contuming to quatrty and s!€ciicatiorE, darnage b in suppliers acounl abo,e o.d€r b br vith no 119,
p00oee.

Ni

N

Nil

'Oiginal invoice +-copy of pr0ol of delivery b rcquiBd to procsss invoice for payment DO NOT send originalinwice to site. Odginal invdc€s
must be s6nt b H0 ofrce or pudEse slb offce. prcol of dellvery/Dc can be sent by email.,

Onglnrl / Ofilc. Copy / Pur.h*e Oiv.Copy

Accepted the above Tarms And Condltions

Fot Summh $ta LLp

Oate: / /
l 2.-("^,
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I )u.t vl,,t(Y (rt lAl,l,AN

SIJMMI'I.,SALES I,I,I'
// i 'l- ll{7/ l & 4ll l;kxrr, M(i l(oad, sccuntlcrah;rr| .t)(tt,(tl'ltl 040 . ()613 51s I

& u-.* r..,.1...-^ ( t|'C^r[Vl/s

Srte tor Y't' r r(

DC N<r

[)ate

Vehrcle No

4:l4t!
.,t [o ',1 ,-,
.\P, n ts t,\',.1

kr

11

13.

14

15

16

17

'1 I
19

,\\ t

PARTICULARS

PO /WO NO

PO /WO Date
x.- g 9x
2'1, c,'1 . \t'tA

Quanhly

\ lr l. A),

1.6 rr

(,,

16 tt

f_1 tt

It lt

f) .L_
LT4

4

1
6

A,-J't t 1

B /Lr.-...,

l&."-

9-a*=.-

, trk-
LL
$t t) ll

7

B

9

8R
Iior S .lts Lt.P

L

20

GSTIN:
Received the above materials in good condition.

alDate

Recerved O, Drh,
'2"^4 .

Stamp:

c^' \5'
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DELN'ERYCHALLAN

sUMIIIIT SALES LLP* 5+tt7}& 4II Floor, M.G. RocA sccrrderaboa
Tel : 040 - 6633 5551

mrl. . -$..€z]lr**-..... _C-?S, *** ttP.............,:........

-5mm3

sr.
No

1
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I
5
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DC No.
4

ea),,>-
lbhldo t{o.

13Ps-q
. /tUO. ilo. ; 5 8J+

P.O

P.O.rw.O. Date:
PARNCULARS
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