
PI,'RCHASE DI\,'ISION
Advice for approval for credit tL supplier

Date
3 Prepared by

Supplier name
HO inward no

Firm,tCompany
ect L HO received date

POAVO dare PO,A O NO
Scan ID

Sl no BiII Bill date Bill amount Original anached

es nNo

nYes o No
3

oYes tr NoI
o Yes c NoAmount A - Bills total @xcluding & Hamal i Charges)

SProof of delivery by way ll
id ri

o Steel C RMrepon C f Solpou btreport ock la on report
IMR--.,

nos I D9&ao Proof ofdelivery
matches MRN

es oNo

Amount B -Other TransportatiCredits on charges

Amoun t c -other Debits

Amount D @:A+B -C) - Amount to be credi ted to the supplier:

f )AmountE-PO/WOvalu;

DifferencentAmou F E(

Quantity received as perPOA O D Yes tr Excess received o Shon received o
Close PO / WO nYeso o - wait for balance malerial o Other
Payment - due date

Remarks
4

Purchase Officer Purchase Accountant Accounts
Name

Sig,

Date

Approval limit Upto Above 20k Above l00k Upto 20k Above 20k
Notes: l. In case amount to be credited to suppli er and the bills toral does not match, accountants to prepare W for debit or credit.2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase orderwith barcode, original reqursltlon. 3. Do not attach additional documents Iike weighment slips, RMC barch reports, duplicatedoc-uments, Eway bills, test reports, etc 4. In Amount A, exclude Hamali charges, etc., and instead include in Amounl

transpon,B 5 This report must re3ch HO within one working day ofapproval by purchase ofticer/purchase manager

Serial no.

)

report 3

\

Approved by

_ Manager
MD
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\l(,!li ,,ropeflr.\ pr\.re l.rnrircd.. 
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l,o t):rte. {)tt-t).1_2022

Iteq Il) ?5102

GSTIN 16.\..\tt( \'t176 r tlt\l I{.11 I)irrc olt,J-toll
l.oc Rcq \o t7ll.l79

Dcscrrption ol C;{)ods I IS\ SA(. el) RIle ( iross I ar,,oI 82i6-Srcet -olher- MliCrilt_ I ti X 2 n _ Sn
t-t 7j"\,75,,-22n.r 

5'l l'll'75 '-6-ilil) l8

I 1i25i,Slcet - olhcr - MS (irilt- I li \ -l ti _Sri

.11.7j"\45.75,,- r0nos. 
r'\+rr-:rr '16 l'll "5 5l0l(Jl) 18

i (rlli8-\li\ccllancous-llarnitlichirrrcs_\i\-[,cr 
91r 7t)0 6]000 tB

I ol I :28-07-2022

Tax Aml

t.377.80

l

5

9 llt.5.1

r[.{0

2.409.'t4

6

8

t0

tl

t.'l

II

t5

I(;S I CGST

t.204.87

SCSl'

1.204.ri7

Total Tarable Amount

Total Invoicc Amount

Rupees Fifteen Thousand Seven Hundred Ninty Seven and paise Twenty Five Only

t3.187.50

t5.191.25

for Su nrmit Srles l,Lp

Suhicct to I h (l.rubld .lurisdiction
Aurhorrsed srgnuto4,
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