
PURCH E DIVISION
Advice for approval for credit to supplier

Notes: l.ln case amount to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit

2. This set should only have 5 documents i.e.. advice to ffedit to supplier, original bill. proofofdelivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch rePorts, duplicate

documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.

nDate: lAloqlt,y Prepared by
I

Serial no tr .Jt

Supplier name 'FM,.\r.0o,"-,,, 
ao d^Arn 

^q 

-!-ahm,.ert
HO inward no-

Firm./Company

-\sUP
Pioject -l)

<,A Uap
HO received datc

PO/WO date
&)oq izr- PO,ATr'O NO

9) f r
Scan ID

Sl no Bill no. Bill date Bill amount Original anached

I

Aq q- t olncl) J) Itr 3]?- afes n No

trYes B No

3

I
i

oYes u No

DYes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges):

Proof of delivery by way ofl n DCsibill tr Steel report D RMC pour report c Solid block repdrt-o installation report

MRN
nos.: ll\"o6 Proofofdelivery

matches MRN
3fes n No

Amount B -Other Credits : Transportation charges

Amount C Other Debits :

Amount D (D-A+B-C) Afiount to be credited to the supplier
l8 ,g3T/---

AmountE-PO/WOvalue:
tfl ,7?+)-

Amount F - Difference (A - E)

Quantity received as per PO /WO dYes o Excess rcceived o Short received o Part received
,/

Close PO / WO 6zYes D No - wait for balance material n Other

PaYment due date g {loq) u-

Accountant Accounts
Manager

Approved by Purchase Officer Purchase

Manager
MD

t)n inrlh,Name

C
Sign

L)-ic i.dtDate

uPto 20k Above 20kAbove 20k Above l00kupto)ok 
-

Approval limit

Remarks:



Purchase Order
Pagec) I of I 03-09 2022 l2:01:14

ullllruilIililiilI
From Company

Supplicr Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

Summlt Sales LLP
5- 4-lA7 I 3&4,11 nd fl oor,MG Road, Secunderabad-500003

G S T No. : 36ACQFS2044C1Z7

01.O9.2? tO:3,4:24

ooc Date

Quote No

Quote Date 29-OA-)O22

SupplyType Supply9849360076

Xind Attn : l4r. Prathap

Purchase Order for the Supply of followlng ltems

Itam lma
i

2 880000 - STAT-Stationary - Gum-- - 150m1 - Nos

3 979900 - STAT-stationary - File folder-L-- - - - Nos

466300 - STAT-Stationary - Paper A4-- - - - Bundles

111200 - STAT-Stationary - Pencil-- - - - Eoxes

6158500 - STAT-Stationary - Punch 16 mm--'- - Nos

Rupees : Eiqhteen Thousand Ei9ht Hundred Thirty Seven Only.

Termr and Conditions:-

Doc No 91531

02-09-2022

Nill

170148

GSTI]I 35AE'PP5811M122

27842572

Qty Rate Disqt

10,00

5.00

GST

0.00

Amount

900.00

100,00

50,00

0.0000405.00

0.00

0.00

5.00 180.00 0.00

236.00

0.00 18.00

0.00

Total Order value . , . 1a,837.0o

150.00

18.00

18.00

12.00

18.00

9 0044

472.00

5.0088

4

5

Y

Specificalixr /

Payrnor forms

Tar

Delivery Dab

Delive.y Locatirn

Penality For D,elay

Trarcportation

Warranty

Advance Pair,

Ot Er Term3

Comploti.m Dale

l{easumlCr

Secudty

Rcm!rk!

As per &tats {riven h the quotaton.

After Ooliv8.y e Prodecton of bill

lnclEive ot aI taxeg

Next Day.

Summit HoGhg LLP

Cherlapatry,Behhd Kingslon PG college, Hyderabad

Phone. 96182,14.133, Hamendra

Nit

TrarEport cost shat be bome by us.

Nit

Nit

We reserve he right to rejecl items not conforming to qualty and specifications. Above order for Stock Replen6hing
purpose
Nit

Nit

Nit

Origidal invoice + copy of proof of delivery ie required to pro€e.es invei€e for paynent . Do Aot gend otiginal invoice to site
Original irwoices must be ser{ to HO office or purc-trase site offce. Proof of deli \rary /DC can be ser by email.

Fot slt rrn 9b LLP

ArJthoris€d Signatory

Acc€pted the above Terms And Conditlons

Fot Vcn,,tt rn .. !;t tbrcry L Bt dr.g wo.ls(o{1a\/
ta

8.00

275. OO

40.00

15,400.00

-+
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