
PURCHASE DIVISION
Advice for approval for medit to supplier

Notes: I . ln case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or fiedit.

2. This set should only have 5 documents i.e', ad vlce to credit to supplier, original bill, proofofdelivery, original purchase order

with barcode, original requisition.3. Do not attach additional docume[ts like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc.4' [n Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

Date lil qloz Prepared by
knr? lLn Serial no.

Supplier name

l'0ru),a 4 h:nr!,t*
HO inward no.

Firm/Company
9SuP

Project HO received date

PO/WO date
Blq lu- PO/WO No qtsqq Scan lD

Sl no
t Bill no Bill date Bill amount Original attached

I 0qL la 7L lsoDJ - ;y'fes o No

2

I
aYes o No

oYes o No

{ I oYes o No

Amount A Bills total (Excluding Transport & Hamali Charges): tso72)-
Proof of delivery by way of: o DCs/bill o Steel report D RMC pour report o Solid block report tr Installat report

MRN
n()s

Proof ofdelivery
matches MRN

sfes o No

Amount B -Other Credits : Transportation charges

Amount C Other Debits

Amount D (D=A+B-C) - Amount to be credired to the supplier: 13012
AmountE-PO/WOvalue: leotv l.-
Amount F - Difference (A E):

Quantity receiYed as per PO /WO 5rl fxcess 
rcceived o Short received o Part received

Close PO / WO yles o No - wait for balance material o Other

Pavment - due date 2[ I
"2-Remarks

Approved by Purchase Officer Purchase

Manager
MD Accountant Accounts

Manager

Name knrllkw
Sign:

Date

Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

B. 5. This repon must reach HO within one working day ofapproval by purchase officer/purchase manager

@

Ir t zo8

'tt 
lQ lD-



VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, Registerr, Account Book, Stationery & Xerox Paper Etc. Avallable

#l-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingwork@gmail.com

TAX INVO!CE Ph: UO - 27U2572
Cell: 9849360076 / 99665 18678

l?otqi Date zlqltz
Delivery Challan No Date

3(Acats 2o44 c7?7G5IIN

LL?aI.Q^--;
To

M/S

srtt l{o.Izo22-rGgtj oate 16fqf2t
st
No

PARTICULARS
HSN

Code
Qtv Rate

12%
GSI

r8%
G5T

Wo-5%
G5T

Amount

Rs. Ps.

1/ RuL;n l;^t LLot, )a,n "26 l2Do
z' u lt a.? ,,' glol

J oo^o 100
3 2a-),,1 ^n ley / lor,a ztl r3s o

.4, ?, tlhl 2i.nn /h l,rl.c I (84/ z,\ t)2
4 ,gicltr' I Jet --'/ Lttr nl* Lto LB oo
6 )e, /lr;,ut \lrq //[ 1800

7_, aklu,zrt Qlol 2op tro O

8,,t St"-c N t(' qilL 3op /)o qoo
9

'10

'tl

l2

13

l4

15

't6

17

18

l9

20

llo+8
fi\ot
197'ot
t1o22.ol lJoal- oQ

Goods once sold will not be taken back
lnterest @2%p.m. if not paid within 30 days time
Subject to Secunderabad Jurlsdiction.
THE COSilIOS CO-OP EANI( LTD. M.G, Road, Secun
RTGS / NEFT CODE CO580000069 A,/C No. 0691001

Rupees...........................

Sign i

11M

Ti|l;II

v

No:f

t
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GSTIN:36AEJ
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STATIONERY AND BINDING WORKS



?ageG) ! Ol2

From Company :

1

2

4l

I

1

lli/,i//ililtliltil

Purchase Order
0l-09 2022 I0 02 17

Summlt Sales LLP
5-4-rA7 /3&4,11 nd floor,l'1G Road, Secunderabad-500003.

G S T No. : 36ACqFS2044C1Z7

01.09.22 t0:54:24

Acc€pted the above Terms And Conditlons

Fot V.nkatramrna gt Aonary a Sldl,,g uorNs

i,l

Xind Attn : Hr. Prathap

Purchase Order for the Supply of following Items

162400 - CoNs-Consumables - Keychain+rings-- - - - Nos 200.00 6.00 0.00 18.00 1,416.00

730400 - SIAT-Stationary - Pen-Blue color-Cello Fine grip 200.00 3.00 0.00 18.00 708.00
---Nos

913700 - STAT-Statlonary - pen-Red color-Cello Fine grip -
--Nos

276700 - STAT-Stationary - Permanent Marker -- - Black -
Nos

587600 - STAT-Statlonary - Permanent Marker -- - Red -
Nos

313400 - STAT-Stationary - Binder Clips-- - 25mm - Nos

167000 - STAT-Stationary - Lable Sheet book-- - - -
Sheets

10.00 280.00

301600 - STAl-Statlonary - Project Folder-- - A3&A4 - Nos 300.00 6.00 0.00 18.00 2,r24.00

532900 - STAT-Stationary - Whitners-- - - - Nos 20.00 20.00 0.00 18.00 472.O0

772600 - STAT-Stationary - Stamp Pad-- - - - Nos 30.00 30.00 0.00 18.00 1,062.00

Terms and Conditions :

Spccific.tior / As per deiails gi\,en in the q(Dtalpn.

Paymer Tcrms After Delivery & Produclbn ot bill

Tax Nil

Deliwry Oab Next Day

DolivGry Location Summit HousirE LLP

CtErlapally,Behind KirEston PG college, Hyderab€d

Phone. 96182,14433, Hamendra

Pemlity For Oolay N

TrarBportlion Ni

\

1 00

00

00

50

3.00

15.00

0015

36.00

00

00

00

00

0

0

0

0

00

00

00

00

8

B

8

B

1

1

1

354.00

40.00

48.00

885

708

039

00

00

o46

7 0.00 18.00

2

3,304.00

Supplier oetails

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003,

GSTIJ{ 36AUPP58111.1122

278425't2 9849360076

Doc No

Doc Date

91549 170147

02-09-2022

Quote o nil

Quote Date 29-OA-2022

SupplyType Supply

Item Name Qtv Rate Diso/o GST Amount

Total Order Value . . . 13,o72.O4
Rupees : Thirteen Thousand Seventy Twqand Paise Four Only

Name
A 0 t t/'

8

9



Purchase Order
0l-09 2022 10:02:17 original/ Ofti(. Copy / purchee. Div_Copy

Nit

Nil

W e reserve the right to reiect items noi conforming guality and specificatiors. Above order for stock repebrrshirB
purpose.
NA

Nit

Nit

Original invoire + Copy of proof ot delivery is required to process invoice for payrnent.Do NOT send orilinal in\oice to
site.Original intr'oice must be sent to HO Office or Purchsse site otrrce.Proof of dellvery/Dc can be sent by email.

P.geG) ? Of2

Waranty

Adv.rco Paid

Other Terms

Completion Date
Measurment

Security

Remarks

For s.rrrr,'n Srraa l't
Authoriscd 5i9n.tory

Accapt€d the above T!flyrs And Condlt,ons

For Yeataattafiraa Sr.arotf,ty a Bl xrlrn wor*s
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