
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amoun t to b€ credited to not match, accountants2. This set should only have 5 documents i.e., advice
to prepare JV for debit or credit.to credit to supplier, onSrnal bill, proof ofdelivery, original purchase orderwith barcode, original requisition. 3. Do not aftach additional documents like weighment slips, RMC batch reports, duplicatedocuments, Eway bills lest reports, etc. 4. In Amount A, exclude transpon, Hamali charges, etc., and instead include i, Amourt

Date Prepared by

J
L*t--( Project ,*++tt ('

Serial no
e0g6

Supplier name
..HYn**a no

Firm/Company HO received date

PO/WO date
I ftq ,> PO/WO No nl l'l'( L

Scan ID.

Sl no Bilt no Bill date Bill amount Original attached

I _=7,6 t 9rl r 7 _L&71- n kaes o No

2 oYes o No

3 oYes o No

4 DYes D No

Amount A - Bills total (Excl & Hamali Charges):
(- l'- to

hoofofdelivery by way ill o Steel report a RMC pour report o Solid block report D Installation report

MRN
nos ll2-t L(

Proofofdelivery
matches MRN

-zaes o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be qedited to the supplier: bgq l*LD
AmountE-PO/WOvalue:

bwl- @
Amount F - Difference (A - E):

Quantity received as per PO /WO grfes o Excess received o Short received o part received

Close PO / WO

"*
es D No - wait for balance material o Other

Payment - due date
I 6 LL2

Remarks

Approved by Purchase OfTicer Purchase MD Accountant Accounts
Man

ManName:

Sign
(

Date

.....-0 ! ecr min
Approval limit Upto 20k Above 20k

P i-,IiAEI]AKA
ve l00k upro 20k Above 20k

B. 5. Th ls repon must reach HO within one working day of approval by purchase officer/purchase manager.
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VENKATARAMANA STATIONERY AND BINDING WORKS
Note Books, Registers, A(count Books, Stationery & Xerox Paper Etc. Avallable

*'l-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingwork@gmail.com

TAX INVOICE Ph.040 - 27842572
Cell: 9849360076 / 99665 18678

Order No Date q

Delivery Challan No Date
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2022-73 765Bill 2-r...-
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VET{KATARAMANA STATIONERY AND BII{DIT{G WORI6

re

Rupees.

r's Sig

RTGS / NEFT CODE COSB0(X)(X)69 A,/C No, 0691

GSTIN:36AEJP
Terms & Conditi

Subject to Secunderabad Jurisdiction.
THE COSMOS CO-OP EANI( LTD. M.G. Road,
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lnterest @2%p.m. if not paid withln 30 days ti
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Purchase Order

ul!fl|//nilfiililil

91976

L5-09-2022

Supplier Details

venkatramana Stationery & Bindlng works

1-5-85, General Bazar, Sec-Bad -500 003.

Ol .09.22 1l r 09:50

Doc No

Doc Date

Quote No

Quote DaG 12-O9-2022

170188

NIL
GSTIN 36AE]PP5811M 122

27842572 9849360076 SupplyType Supply

Kind Attn : Mr. Prathap

Purchase Order for the Supply of follor /ing Items

Item Name Qtv Rate Diso/o GST Amount
L 276700 - STAT-Stationary - Permanent Marker -- - Black -

Nos
50.00 15.00 O.OO 18.00 885.00

2 587600 - STAT-Stationary - Permanent Marker -- - Red -
Nos

50.00 15.00 18.00 885.00

3 730400 - STAT-Stationary - Pen-Blue color-Ce o Fine grip 2OO.OO 3.00 0.00 18.00 708.00

0.00

---Nos

4 273300 - STAT-Stationary - pen-black color-Cello Fine grip 2OO.OO 3.00 0.oo 18.00 7o8.OO---Nos

5 913700 - STAT-Stationary - pen-Red color-Cello Fine grip
---Nos

100.00 3.00 0.00 18.00 354.00

6 772600 - STAT-Stationary - Stamp Pad-- - - - Nos 20.00 30.00 0.00 18.00 708.00

7 832300 - STAT-Stationary - Fevistick-- - - - Nos 30.00 1B 0.00 18.00 637.20

8 532900 - STAT-Stationary - Whitners-- - - - Nos 20.00 20 00

00

0.00

9 908700 - STAT-Stationary - Stapler-SMALL-- - - - Nos 20.00 35

10 788300 - STAT-Stationary - Stapler pins-10-- - - - Boxes 100.00 18.00 708.00

TotalOrderValue,,. G,891,20
Rupees ; Six Thousand Eight Hundred Ninty One and pqise Twenty Onty.

Terms and onditions:-

18.00

001

00

00

472

82600

00

000

6.00 0

SpacifiGation / As per details given in the quotation.

Payment Te.ms Aier Delivery & Production ot bill

Tax Nil

D€livory Oate Next Day

D€livery Location Summit Housing LLp

Chedapa y,Behind Kingston pc cofiege, Hyderabad

Phooe. 9618244433, Hamendra

Ponality For Oelay Nil

Nit
for Samfift S.l.s LLp

Authonsr{ Siqnatory

Accepted the above Terms And Condllons

For V.n*.tr.tn.n St tlon.ry a A//,,dirrl work

d;
Dal! | )tJ_

From Company : Summit Sales LLp
5 -4 -LA7 l3&4,tt nd floor,MG Road, Secunderabad-500003.
G S T No. : 36ACQFS2044C1Z7



Purchase Order
PaqeG) 2 Of2

Transportation

Warranty

Advance Paid

Other Terms

Completion Oatg

Measument

Security

Remarks

l6-09-2022 I0:41 :42 AM

Nir

Nit

O glnal / Office Copy / Purchare Oiv.Copy

Accepted the .bove Terms And Condttions

lor Y.n*.at m.na St atoo.ry a Atncttng rlotks

W e reserve the right to reject items not confoming quality and sp€cifications. Above order for stocl repsleneshing
purpose.
NA

Nit

Nit

Original invoice + Copy of proot of delivery as required to process invoice tor payment.Do NOT seod original invoice to
site.Original invoice must be sent to HO Office or Purchas€ site office.Proof of dellvery/Oc can b€ sent Ly email.

Fot Surnrnit $Ls LLP

Authoris€d Signatory

Dat. I JJ-
fName,

dL--.---"-
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