
PURCHASE DIVISION
Advice for approval for credit to supplier

Supplier name

Date
t0o\ \ ^Y,,-

Prepared by t1n -;)
Serial no 9157

voJ4J €-J^ 1*, HO inward no

Firm/Company
I'z'rQ ? t vJ Project Nhtt HO received date

-9r\,\lL-
PO/WO No

J0yr o4r-5o
Scan ID

0l
Sl no -- Bill nol Bill date Bill amount Original aftached

I Q3rlrr-i3 I vz'- oNoSr{es
) I DYes D No

3 0Yes ! No

.1 trYes a No

I report o RMC pour report o Solid block report tr lnstallation reportProofofdelivery by way of: o DCs/bill tr

\ 0

MRN
nos.: *"J YqDvY

Proofofdelivery
matches MRN

zdYes o No

Amount B Other Credits : Transportation charges

Amount C Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: \,Qa, Jrb I
Amount E PO / WO value: 3 a. Aa. &.1q
Amount F- Diflerence (A - E): & r scl, DJ3l '
Quantity received as per PO /WO o Yes o Excess received o Short received{ar*eceived 

'

Close PO / WO o Yes.gXo - wait for balance material n Other

Pavment due date ss\ to\h,
(',J fi,lns

AccountantPurchase

Manager
MDPurchase OfficerApproved by

lr\ l nij"q1Namc

1v€ DS ign

r n ncT ?022
' il trt''leDate

Above 20kupro 20kve l00k,tB"-"-{"tt**upto 20kApproval limit

,{au}Lr)
I

\

Notes: l. In case amount to be credi

2. This set should only have 5 tS l.e., advice to credit lo suPP lier, original bill, proofofdelivery, original purchase order

with barcode. original requisition. 3. Do nol attach additional documents like weighment slips' RMC batch reports, duP licate

documents, Eway bills, test reports, etc.4. In Amount A, exclude transport, Hamali charges, etc , and instead include in Amount

oes not match, accountants to prepare JV for debit or credit.d

B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager'

Amounl A Bills total (Excluding Transport & Hamali Charges):

I
Remarks:

Accounts
Manager

PO/WO date









VASANT ENTERPKISES
Dealers in: lron & Steel, M. S. & S. S. Plates, Pipes, Angles, Channels, Beam, Rounds, elc.,

Stockist ol : All Kinds ol Bolts & Nuts, Hardware & General Order Suppliers
$5-100, Ranigunl, Secunderabad - 500 003. O. S.)

Ph. : 040-66554351 , 66334351 M : 98480 30075 E-mail : mehul.mehtagl @yahoo.in
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