
PURCHASE DIVISION
Advice for approyal for credit ro supplier

Date

0 9)- Prepared by
Serial noSupplier name

) HO inward noFirm/Com Pany &*x,-( Project
&u trr HO received datePO/WO dare ob PO/WO No

Scan ID
SI no. tsit

Bill date Bill amount Origina I aftached42->> %o-a I o 2L,12& 6)2 Yes o No

3 n Yes oNo

4 o Yes oNo

oYes o NoiilAmount B s tota clu(Ex Tding &ransport Hama Charges

.?\,lc*- cqitl
Proof of delivery by way o Steel report o RMC pour repon o Solid block repon D Instal lation reportMRN
nos.: ll LL\l Proofofdelivery

matches MRN
es oNo

Amount B -Other Credits tonTransportat charges

Amount C -Other Debits :

credited
Amount D D= +( B-C) Amo tount be to rhe su er:pp

>a\,12-&,-6)Amounr E - pO / WO value:

2?.,12&- ooAmount F - Differen ce (A - E):

Quanriry received as per PO /WO Ycs tr Exces S rece ved o Sh ort recelved Ptr art rece vedClose PO/ wo
Yes o No- wait for baiance material c OtherPayment - due date

w orl ,')_Remarks:

Approved by Purchase Officer Purchase MD Accountant
Narne: Accounts

Man
Sign:

Date

pproval limit Upto 20k Above 20k Above l00k Upto 20k Above 20kNotes: l. In case amount to b€ cred ited to supplier and the bills total does not match, accountants to prepare JV for debit or credit

2. This set should only have 5 documenB i.e., advice to qedit to suppl ler, original bi Il, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documen$ like weighment slips, RMC repons, duplicate
documents, Eway bi lls, te* reports, etc. 4. In Amount A, excl ude transport, tlamali chalges, etc., and ,nstead include in Amounr

batch8.5. This repon must reach HO within one working day ofapproval by purchase officer/purchase manager.
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