
PURCHASE DIVISION' Advice for approval for credit ro supplier

Notes: I . In case amount to be credited supplier and the bills total does not match, accountants to prepare IV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier , ong inal bill, proofof delivery, original purchase order
with barcode, original requisition. 3. Do not attach addition al documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, tesl reports, etc.4. ln Amount A, exclude fiansport, Hamali charges, etc., and instead include in Amount

Date
I lo 7> hepared by Serial no.

Supplier name
@ HO inward no

Firm/Company Project HO received date
PO/WO date

e) PO/WO No.
Al o Scan ID.

SI no. ts ll no. Bill dare Bill amount Original attached

rp o /z I 20b2

oYes o No
4

DYes D No
AmountA-Billstotal (Excluding Transpon & Hamali Charges):

?l,zo bot DCs/bil
id

fProo fo de Dvery SDby ay tee D CRMreport D Sol bpour ockrepon D Instal Iat ronreport repon
MRN
nos.: u Qto2-

hoofofdelivery
matches MRN

es lNo

Amount B -Other Credits Transportation charges

Amount C -Other Debits :

Amount D (D=A+B-Cj - Amount to be credited to the supplier: { t,Qo 6
AmountE-PO/WOvalue:

BI 9.0 b
ount F - Difference (A - E):Am

Quantity received as per PO /WO o Excess received n Sho rt received o Part received

Close PO / WO Yes o No - wait for balance material o Other

Payment - due date rx to 7
Remarks:

Approved by Purchase Officer MD Accountant Accounts

Name

Sign:
\

Date

Upto 20k
M,:.

RCHA l00k Upto 20k Above 20k

B. 5. This report must reach HO within one working day ofapproval by purchase oflicer/purchase manager

lilsbnl,aldk A,'T4v- OAL

I

-saer o No

oYes tr No

Purchase
Manaser .-

\ ,lllt,olorqtt
II

Approval limit
lq'



PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: I n case amount to be cred ited to suppl ier and the bills total does not match prepare JV for debi t or credit. 2. Atrach
addi sheets if quantity of bills or DCs is more than the space provided. C learly mark the space provided with ,seeattachment'. 3. Purchase Officer can approve pos/Wos upto Rs. 5,0001, Purchase Manager and Procurement Manager to approve
all bills from 5,000/- ro t,00,00 0/- . 4. Atrach JV, office copy of pO/WO,DCs and bills to this advice. 5. In Amount A, exclude
transport, Hamali charges, etc mstead include inand
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From qompany :

20 09 2022 l7:18:15

Purchase 0rder

,$!)I.!ll'ill)I1lCrescentla Labs Pvt Ltd
Plot No.15-8. MN Park Phase-I, Sy No.230 to 243, Turkapally Village, :
Malkajrgiri (D).
G ST No. : 36AADCB2608M 1ZO

Supplier Details

Sri Sai Rohith Marketlng Company

New NarsimhanagBr Colony, Near Noma Kalyana Vedika, Mallapur,
Hyd€rabad - 500 076.

GSTI'{ 35AN,,lHPC9678H 1ZM

9865.5 r 2288

Doc t{o 92130 195069

Ooc Date 20-o9-2022

Quote No nil

Quote Oate t6-09-2022

SupplyType Supply

Kind Attn : llr. C. Lxman Kumar
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