
P[]RCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amount to be credited does not match, accountants to prepare W for debi t or credit.2. This set should only have 5 documents i.e.. advice to credit to supplier, original bill, proof ofdelivery, original purchase orderwith barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicatedocuments, Eway bil ls, test repons, etc. 4. In Amount A, exclude Hamali charges, etc., and instead include in Amount
transport,

Serial no

Supplier name

Prepared by

Project ilt

oI

HO inward no

HO received date

PO/WO date
rQ\qlz PO/WO No Scan ID

Sl no. Bill no. Bill date Bill amount Original anached

l.
lo lo 2L srrl trYes o No

2
trYes D No

l
trYes o No

\ I 2,Sqq

DYes D No

es oNo

Amount A - Bills total (Excluding Transport & Hamali Charges) 8>t
Proofof delivery by way of: o DCs/bill o Steel report a RMC pour report o Solid block reporr o Installiat lon report

Proofofdelivery
matches MRN

MRN
nos.:

Amount C -Other Debits

Amount B -Other Credits : Transportation charges

Amount D (D=A+B-C) - Amount to be ffedited to rhe supplier:

Quantity received as per PO /WO es Excess recel !ved Short I ved o Part etrec ved

escNo-wai t for balance material o Other

Ez6
8>tAmountE-PO/WOvalue:

Amount F - Difference (A - E):

Close PO / WO

Approved by Purchase Officer MD Accountant Accounts
Purchase

CI

lo 2-2-
Payment - due date

Remarks:

)%z^,tOrat-zn
Name

Sign:

lv tolL2,
Date

I { ocr 10?2
Approval limit upto 20k Above 20k

i'PRABriAr..Ai l00kA[ove Upto 20k Above 20k

B. 5. This repoft must reach HO within one working day of approval by purchase officer/ purchase manager

Date:

Firm/Company

qA rq'l

- 
RDS

4.

Kn^^lt-.'



rAx rNvorcE 
cerr,gaassoJ##i;i!,!1'rZi',

VENKATARAMANA STATIONERY AND BINDING WORKS
Note Book, Registers, Account Book, Stationery & Xerox Paper Et(. Ayailable

*l-5-85, General Bazar, Secunderabad - 500 0O3. Email: venkatramana.bindingwork@gmail.com

To

M/S

GSTIN 3( AUFS Zottq c7Z+

orclerHo i>tq1 o"r" 1L[1\r-^,-
Delivery Challan No Date

aitt ro.f zoru-z: g ZS Date rcholzt
sl

No
HSN

Code
oty

/u'
12%

G5T

18%
GST

096 -s%
GST

Amount

Rs. Ps.

I 31tt t; Xoo
2

3

4

5

6

7

8

9

't0

l1

12

l3

14

r5

l6

17

t8

l9

20

Rup€es................ D.. Total

ln wa Dt: (] ,o 5t B Total.Rf+

ecc ivcd v S ign (G5T

Receiver! Signatu &segUMMl LL
GSTIN:36AEJPP581 1

Terms & Conditions
Goods once sold will not be taken back
lnterest @2%p.m. if not paid wlthin 30 days time
Subject to Secunderabad Jurisdictlon.

f
o

THE COSMOS CO-OP BANK LTD. M.G. Road,
RTGS / NEFT CODE COSB00O0O69 A/C No. o59t0ot0

^

o

o

noo

l)
l3
*t( s26 - -r)

PARTICULARS

T

STATIONERY AI{D BINDING WORKS



Purchase Order
Page(i) I Of I oz,roVozz:,sz,rs pu

|ilililililililil
92747From Company : Summit Sales LLP

5-4- La7 / 3&4,11 nd floor,MG Road, Secunderabad-500003.

G S T No. : 36ACQFS2O44C1Z7

Supplier Details

Venkatrdmana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

16.09.22 3:01 :05

Doc No 92L47

12-O9-2022

170185

Doc Date

9849360076

Kind Attn : Mr. Prathap

Purchase Order for the Supply of following ltems.

Item Name

l 9O8O0o ' GENE-General ltema - HDPE Rope-- -

GSTIN 36AE]PP5811M 122

71A47512

rot Sutnrnia glcs LLP

Authorised Sigoatory

Diso/o

0.00

GST

18.00

Amount

826.00

Quote No

Quote Date

SupplyType

Nil

L2-Og-2022

Suppty

Qtv Rate

Bundles 20.00 35.00

Total Order value , . . a26.OO

Rupees : Eight HunOred Twenty Six Only

Terms and conditions :-

Speciffcation I As per details given in the quotation.

Paymont Telms Aier delivery and produclion of bill.

Tar Alltaxes included in above price.

DeliYery Date Within 7 days.

Delivery Locatlon Summil Housing LLP

Cherlapally,Bshind Kingston PG college, Hyderabad

Phone. 96182i14433, Hamendra

Penallty For Delay Nil

Trantportatlon lncluded in abovo price.

Wamnty Nil

Advance Pald Nil

Other Teims We roserve the right to rejec{ items not conforming to quality and specmcations. Above order for Stock replenishing
purpos6.

Complstion Date Nil

Measumont Nil

Securlty Nil

Rsmark6 Orilinal invoice + Copy ot proof of delivery is required to process invoice for payment. DO NOT send original invoace

to site. Original invoics must be sent to HO offce or purchase site oflice. Proof of delivery/Dc can be sent by email.

Acceoted the above Terms And Conditions

Fot Ventaatremana Statlorrary & Bindlng works
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