
PURCHASE DIVISION
Advice for approval for credit to supplier

Proofofdelivery by way o s/bill a Steel report o RMC pour repon o Solid block report D lnslallation repon

MRN
nos.:

Remarks

Accounts
Ivlan cr

Approval limit

Notes: L In case amount to be credi su pp ter e I does not nlatch, accountants to pi€pare JV for debit or credit
2. This set should only have 5 documents i.e.. advice to credit to supplier, original bill, proofofdelivery. original purchase order
rvith barcode. original requisition. i. Do not atlach additional documents like weighment slips, RMC batch reports, duplicate
docurnents. Err,ay bills. test reporls, etc.4. ln Amount A, exchrde transport, Hamali charges, etc., and instead include in Amount
B. 5. This reporl must reach HO within one working day ofapproval by purchase ofiicer/purchase manager.

Dle
I ,)- Prepared br Serial no 9btt6

Supplier name ,LlO inrr ard no.
6t\^^-t)

Fim1.'Compan!' |rkt,--( Pro-iect Lu r/r HO recCived date

POi WO datc o4./' I D1
PO/WO No a 2-ks1 Scan lD

Sl no Bill no./ tsill dnlc Bill amount Original attached

I YK 2-ltiu? 70L-/ _Lp nYes n No

2 n Yes o No

a Yes o No

l trYes o No

Amount A Bills total (Excludiyransport & Hamali Charges) nazl-<a

| | LbLl2- Ploof of delivery
nratches MRN

Yes o No

Amount B Other Credits : Transportation charges

Anrount C Other Debits :

Anount D (D=A+B-C) Atnount to be credited to dle supplier: lD tJ ,-q.,
Alnount Fl PO / WO value: ?ot1-fr
Anrount F - Difference (A - E):

Quantity received as per PO /WO tfl,\ a Excess received tr Short received tr Part received

Close PO / WO g)ics D No - wait for balance material n C)ther

Payment - due date rc

Approved b.r," Purchase Officer Purchase

Malager
MI) Accountant

R&;r.\ertLN arne
/,

Date rI 0 ocT 2022

Upto 20k
s

Ahra.Ul4;,
MINiCFP Pl r! . .c

,bove l00k Upro 20k Above 20k

-----2

tr"



WnxnrnRAMANA srATroNERy AND BINDING woRKs
Note Book, Regiiters, A(count Books, Strtionery & Xerox Paper Etc. Available

fl-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingworks@gmail.com

Ph: M0 - 27842572
Cell:9849360076 / 99665 18678

1}-3t\ >1DateOrder No

Delivery Challan No Date

airruolzozz-zr f $$ oate &GSTIN o

To

M/S

Code
5N

Rate
't2%

G5T

r8%
G5T

0% -s%
GST

Amount

Rs. Ps.
PARTICULARS

tkI

2

td Aa8+3

4

5

6

7

8

IN I

MRN No' a4
eived b:

Total

g(G5I

5G5T

0Grand Iotal

lnterest @2%p.m. if not paid within 30 days time

Subject to Secunderabad Jurisdiction.

THi cosMos co-oP BANK LTD' M.G. Road, secunderabad'

RTGS / NEFT CODE COS8OOOO059 A/C No' 069100102707

Fon VENKATARAi/IANA STATIONERY AND BINDING WORKS

Signature ,.

Rupees.. ft.CI&+-
,1_1t

Goods once sold will not be taken back
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TAX INVOICE

Inward irlr:

f
o

*
Receiver! 5ignature & Seal

GSTIN: 36AEJPP581 1Ml 22
Terms & Conditions



Purchase Order

Pag.(s) t Or I la-lO 2022 2:28:42 PM

From company : Summit Sales LLP
5-4-187/3&4,II nd fl oor,MG Road, Secundetabad-500003

G S T No. : 36ACQFS2044C1Z7
16.O9.?2 3:01 :08

Supplaer Details

Venkatramana Stationery & Binding works

1-5-85. General Bazar, Sec-Bad -500 003.

GSTI 36AE]PP5811M 122

271t42572 9849360076

Kind Attn : tlr. PrathaP

Purchase Order for the Supply of followlng Items

Item Name

f'-2bO - STAT-Stationary - Box File Big-- - - Nos

682300 - STAT-stationary - Box File Small-- - - - Nos

874500 - STAT-Stationary - Calculator-- - - - Nos

50.00 55.00 0.00 18.00 3,245.00

50.00 53.00 0.00 18.00 3,127.00

15.00 150.0 0 0.00 18.00 2,655.00

Total order Value . . ' 9,O2

Doc Date

supplyType

Rate Disq6

92 351

27-09-2022

NIL

24-09-2022

srppay

Amount

l

Qtv

2

3

GST

: Nine Thousand Twen ty Seven onlY,

Terms and conditions :-

Specificrtion f As per detals given h lie quotation.

P.t,Irs Tefm! Afier Deh/ery & Production ot bill

Tax Alltaxes inclrded in above pric€.

D,elivery Drte Next Working DaY.

Oelivery Locatkr Head Olfice

5-a-187/3 & il, ll nd Floor, M.G.Road, Secunderabad - 500003

Phone. 0'1066335551

Penality For DcLy Nil

Trrn5portdixr Trar6port cost sttall be borne by us'

Wan$ty Nil

Advallce Pei, Ni

Ot|er Te]ms

Complstion oste

Measunneot

Secudty

Remarls

we reserve o|e right to reject items not conforming to quality and specifications.Above order for Head office purpose

NA

NA

Nit

For S(,r*98 LLP

Autnods€d Sl9n.tory

accopted the .bove Terms and Condltlons

Fof Vc.Lannttt sbtb.crf a at dhe uorls

D.te : )J_

TDoc No

lllillIIllllllllllllll
92351

T

l
204532

quote io
Quote Date

N..ne : -...........-....-
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