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Sir / Madam,

Notice for conducting audit
Whereas, it has been decided to undertake audit of your books of account and
records for the financial year 2017-18 (July,17 to March,18), 2018-19 & 2019-20 in
accordance with the provisions of the Section 65 of the CGST Act, 2017, Sri B. Ananad
Superintendent- 9848438183, M. Sunith Kumar, Superintendent- 9490073497 and Sri. T.
Venkatesh, Inspector — 9032800987 of Group-14 proposes to conduct the said audit during

October, 2021.

And whereas you are required to furnish such information as may be required and

render assistance for timely Completion of the audit.

You are hereby directed to attend in person or through an authorized
representative on 15.10.2021 at 12.00 PM Office of The Commissioner of CentraiTax &
GST, Hyderabad Auditl-I Commissionerate, 1-98/B/20,21, Sanvi Yamuna Pride, Krithika
Layout, Madhapur, Hyderabad- 500081before the undersigned and to produce your books
of account and records for the aforesaid financial year(s) as required for audit.

1. Copies of Balance Sheet, Trial Balances (for the Telangana State) and Annual
Financial Statement for the Audit period.
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2. Annual return submitted to the Registrar of Companies, Sales Tax, and Income
Tax Returns along with Annexure (Form 3 CD) for the Audit period.

3.  Returns if any submitted to Banks / Financial Institutions for the Audit period.

4.  Cost Audit, Tax Audit and Internal Audit reports, wherever applicable for the
period mentioned in SI. No. 1.

5. A brief statement about the activity of your business along with list of items
purchases and supplies under each slab of rate of GST (month wise) with details
of value and GST.

6.  Statements of ITC availed along with Reconciliation statement between GSTR-3B
& GSTR-2A.

7.  Copy of 3CA/3CD and 3CEB if any for the Audit period.

8.  Any other information / documents will be called after examining the documents

submitted.

In case of failure to comply with this notice, it would be presumed that you are not
in possession of such books of account and proceedings as deemed fit may be initiated as

per the provisions of the Act and the rules made there under against you without making

any further correspondence in this regard.

Yours faithfully,

) \ }< «,\A‘\—T W
(M. Sunith Kumar)
Superintendent(Group -14)

Circle-I, Audit-II Commissionerate,
Hyderabad.
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