
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. In case amount toE credited to supplier and the bi Ils total does not match, accountants to prepare JV for debit or credil2. This set should only have 5 documen ts i.e., advice to credit to supplier, original bill, proof of delivery, original purchase orderwith barcode, original requisition.3. Do not attach additional documents like ghment slips, RMC batch reporls, duplicatedocuments, Eway bills, test reports, etc 4. ln Amount A, exclude transport, Hamali charges, etc., and instead inc

l)ate Prepared bya-7 L

Project

Serial no I
Supplier name HO inward no.

Firm/Company
HO received date

PO/WO dare PO/WO No. qq Scan ID.

SI no Bill no. Bill amount Original anached

I lo 9? l-p* ZZ SQoq /-
2 oYes o No

l oYes tr No

oYes o No

AmountA-Billstotal (Excluding Transport & Hamali Charges)

Proofofdelivery by way of: o DCs/bill oSt
O\.{ I

eel report a RMC pour report o Solid block report c Insta on report

MRN
nos.: llq 6at Proofofdelivery

matches MRN
aYes o No

mount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) -Amount to be credited to the supplier:

l.-oAmount E PO / WO value:

Amount F -Difference (A - E):

Quantity received as per PO /WO ,BYes tr Excess received o Short received o Part received

Close PO / WO for balance material o Other

Payment - due date

Remarks
ta-ta-22_

J
Approved by Purchase Officer N4D Accountant Accounts

Name:

Sign:
I

n?1
Dale

inlsi{ P.ARrk!1
Approval limit upto 20k MANA CTKJFEM' {?ibove l00k Upto 20k Above 20k

B. 5. This report must reach HO within one working day ofapproval by purchase oflicer/purchase manager.
lude in Amount

& q -tl-rt-
Bill date

oYes o No

4.

a.YestrNo-wait

@



TAX INVOICE

VENKATARAMANA STATIONERY AND BINDING WORKS
Note Bookt RegiJters, Account Booki, Station.ry & Xerox Papcr Etc. Available

*1-5-85, General Bazar, Secundetabad - 5OO OO3. EmaiI venkatramana'bindi il.com

?h:0q - 27U2572
Cell:9849360076 / 99665 18678

l*O,tE ro^t petlul->order No a[f7 37
Delivery Challan No Date

olln-lrtIBill No.20aP3
GSTIN l-J3e

To

M/5 ..Sqn,,tJf -SaloU C-c(

c
096 -s%

GST
Amount

Rs. Ps.

12%
GST

HSN

CodePARTICULARS

qoaeasQ1-2

qLqo'h tbn-3

dAo4 {4c
ta50

-55

"rqo

lnw o

S ign

5AD7 gIot l

f
o

i

Rupees..................

Foc YEl{lGTARAtrlAl{A STATIONERY AND Blt{DING WORKS

Signature

I

VEr! Signature & Seal

RTGS / NEFT CODE COSB{Xro(xr5g A/C No.069100102707
THE coSMoS co-oP BANK LTD.li.G. Ro!4

GSTIN:36AUPP5811Ml22
Terms & Conditions
Goods once sold will not be taken back

lnterest @2%p.m. if not paid within 30 days

Subject to Secunderabad Jurisdiction.
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Purchase Order
PasJ(s) I E l 29- I I -2022 l5rl0:39 O.iqir

From Company : Summit Sales LLP
5-4-$7 /3&4,1I nd fl oor,MG Road, Secunderabad-500003.

G S T No. : 36ACQFS2044C1Z7

lllllwnrun
76.7t.22 

3 r 3O:0S

Supplier Details

Venkatramana Statlonery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

+ r-
No 94449 t704a7l
Date 29-Lr-2022

GSTIII 36AEPP58T1M1Z2

27842571

Quote No Nil

Quote Date 24-tL-2022

SupplyType Supply l984936007rr

Kind Attn : llr. Prathap

Purchase Order for the Supply of fiotlowing ltems.

Item Name Qty Rate Diso/o
-----------+-

2

1 874600 - STAT-Stationary - Calculator-- - - - Nos

111200 - STAT-Stationary - Pencil-- - - - Boxes

158500 - STAT-Stationary - Punch 16 mm-- - - - Nos

smafl

522200 - STAT-Statlonary - Scribling Pads-- -'- Nos

908700 STAT-Stationary - Stapler-SMALL - Nos

832300 - STAT-Statlonary - Fevistick-- - - - Nos

150.00 0.0

1,239.00

Total Order Value , . . 5,203.80

10.00

5.00

60.00

00

00

40

80

00

0018

0.00

0.00

0.00

18.0 0

18.00

18,00

18.00

18.00

00

236.00

47 2.00

6049I

7 .2063

3

.l

I

'l
6

5.0 0

12.00

30

30

00

00

00

00

0

0

I
ise Eiq hty Only

Terms and Conditions :-

Spccmcdon ,8md As p€r d8bk dv6n in flo quo{rtixr.

P.ymfltTfi Ator 0€5rc.y & produdhn d bii

T.r AI hE idud€d h 60\r€ pdce.

Ihlr/wy 04. ile)d tyo*irtr DE.

Ddwy Locdrm $nnmit Houing u.P

Cttede€|y,8€hind (h$tm pG oUege, HydaabA

Phoru. 9618244433,|iarHxta

fsl.Iryfqodry Nit

Tr]l.poddor Coct Tlarqorl cBt $sl b6 bome by us.

Wrmttly N

Adnnc. PrH Nit

Odlx T.rm Wo rsdyo tlo ddt b dc, ibm mf conhntng lo quEfity a l spocifcatim-Anqvo od€r tI slod( ropl€idug puDore
CompL0onDrb NA

I.l.llr'lErt NA

sGttdty Nit

Rmrlt

Sal.s llP
Accept.d th..bovr T.rms And Condi ons

tot V.DLarrtn r. St tbr.rf I Atrdhg _orks

tl
Date : J_J_

I

lnupees:r@

Amount
r te.oo'
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