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Sir/Madam,
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Whereas it has been decided to undertake audit of your books of account for
the financial years 2017-18 (July to March), 2018-19, 2019-20 & 2020-21 (Apr to
Mar) in accordance with the provisions of Section 65. Audit Group 14 having the
officers viz., Shri RAJESH ROSHAN, Superintendent (Mob No0.984924703), Shri VIKAS
SEHRA, Superintendent (Mob N0.9030147366) & Shri ALOK KUMiR\E,éuperintendent
(Mob No0.8332029627) propose to conduct the said audit on or before{Pecember’2022.

And whereas you are required to: -
(i) afford the undersigned the necessary facility to verify the books of account
and records or other documents as may be required in this context, and
(i) Furnish such information as may be required and render assistance for
timely Completion of the audit.



You are hereby requested to email/courier legible copies of the below mentioned
documents within a fortnight of receiving this communication. Digitally signed email
sent from the registered email id does not require your signature. If you prefer to send
them by courier, the documents may please be signed on each page by the authorized
representative. Address for correspondence:

The Assistant Commissioner of Central Tax, Circle-I, Audit-II
commissionerate, D.No. 1-98/B/20,21, SANVI YAMUNA PRIDE, KRITHIKA
LAYOUT, HI-TECH CITY. (email - hydaudit2grl4@gmail.com)

Further documents will be called for as may be required after scrutiny.

il Annual Report, Copies of Balance Sheet along with schedules and
auditor’s notes, Trial Balances and Annual Financial Statement for the
Audit period.

2k Annual return submitted to the Registrar of Companies, Sales Tax, and
Income Tax Returns along with Annexure (Form 3 CD & Form 3 CB) and
copies of 3CA, 3CB/3CD and 3CEB for the Audit period.

3. Cost Audit, Tax Audit and Internal Audit reports, wherever applicable for
Audit period.

4. Bank Account Statements and Form 26AS for the Audit period.

5. Annexure-GSTAM-I — Master File (Annexure has to be filled and
submitted to Audit by the Tax Payers)

6. Annexure-GSTAM- V (Comparative Chart of items from Financial
Statements/ Returns)

7. Annexure- GSTAM -VI for Internal Control System (Annexure has to
be filled and submitted to Audit by the Tax Payers)

8. Work orders / Purchase Orders / Agreements for the audit period.

9. Invoices/Bills for sale/supply . :

10. Details of Major Outward supplies in following proforma:

Sl Description of HSN Exemption Notification | Rate of tax
No. | outward supplies availed

Jels Details of Major Inward supplies in following proforma:
S1. Description of Inward HSN Exemption Notification | Rate of tax
No. | supplies : ' availed
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List of records maintained by you as per Section 35 of CGST Act, 2017 as amended.
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In case of failure to comply with this notice, it would be presumed that you are
not in possession of such books of account and proceedings as deemed fit may be
initiated as per the provisions of the Act and the rules made there under.

waa1q/Yours faithfully,
\ \’4/
(AT, |qTE gF TE1E)

(R. SAI SURYA PRASAD)
ggr. A<k / Asst. Commissioner

(@ - [, @@r ahEr -1 S rgehe)

Circle-I, Audit-II Commissionerate



