
PURCHASE DIVISION
Advice for approval for credit to supplier

Notes: l. ln case amount to be credited to supplier and the bills total does noi match, accountants to prepare JV for debit or credit2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofof delivery, original purchase orderwith barcode, original requis ition. 3. Do not attach additional documents hke weighment slips, RMC batch reports, duplicatedocuments, Eway bills, test reports, etc.4. In Amount A, exclude trans Hamali charges, etc., and instead include in Amount
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Amount B -Other Credits : Transportation charges

5,,35o l.
Amount C -Other Debits :

Amount D (D=A+B-C) - tunount to be oedited to the supplier
'1 1,1 to l-

Amount E - PO / WO value:

, aoo l/-
Amount F - Difference (A - E): 3lo/r
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B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase manager
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GSTNo :364AHCG4562D
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Purchase Order for the Supply of following Items.
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