Standard format of Weekly Audit Report- Dept & Jobwork Attendance.ver3.xlsx

[Admin Audit -weekly Report — Aftendance of Dept & Job work & Weekly vouchers [ I [FoReeA ] | ]

[ YF -
From date [19-01-2023 M m [ RS | , | | | [ i
Todate  [25-01-2023 i [ _ ,, ; _ RS L _ | |
Note: 1. Tick with green indicating SOP is followed. 2. Mark x in red indicating corrections required by site. 3. Mark xx in red in case of default and re-training is required. 4. Mark xxx in red if SOP is not implemented. 5. Mark NA in green if
not applicable.
S.No |Description Rating
] T _ I I , T _
I S R T ae GVRC [GVDC GV 1 ;ﬁzwx:_*vx\,\ MCMET [GHT ~|MGA  [GVSH |GMR wz_ur To< NGH |AGH |Serene
1 |Attendance of Tumnkey contractors. AN RN e M\V‘ *\ZH‘ l\\m\. N\ﬁ ﬂ&.ﬁv\. A -Lﬁm NA | v ;z, [ & v L)
2 Sending Job work sheets to Viber Audit group by 12 :oc!s,‘ I‘ R Xl ﬁ\ﬁ* -\‘.\H l\‘ﬂw\‘ NA v  nA e X V| Y A
3. Sending Dept & job work daily abour dtals 0 Viber Aulit groupy 12m0on. | K| A~ | | o~ AP A= o A A K N | P A o
4 [Preparation of job work sheets by engineers. S L e m\u | o i\f‘\c‘,ﬁ\ o NA | &« vV vV VAT
5  |Any remarks in site by way of virtual tour. = & & P,. NA [ z,, bh’Lﬁz’_ NS KA NO | NA| NA A '—% NI L) I
6  Data entry of attendance on daily basis ENiS £E P [ J ﬂ\m ViV el vl VIR | A ]
7 Daily certification of labour attendance printouts. L I Vv e e e NV VI Ve ~
8  [Timely approval of Annexure A/Job work sheetsby MD/Pattier. |V~ | & | &7 | &= & | &~ | & | 0N 7 | | Vo | o
9 Dept. work within limits. ey R e ,T V‘”la\w v | | v | S o v'| v -
10 |Job wok within limits. VT vy e R e e
11 FR@E&COD of Attendance vouchers. i 15 ,I“ e M\um v | | v | vV | v 7 v e
, , T
Remarks / Suggetions Ol . Pﬁ 3 g
1| gqvec, gMR  sded My o bl Seanding 1n “Tme b daily” Toluer § pefl Berkers fcleals.
2 Gvec & GRSty prbpardlon ol Ol ¢ Jeowad Vouthers  oBe o coyed . i
w GVRlc % GMR Side My ane m.ncL.w\ TFobwerie el 9 Viey Grvp | Pe
. .
: L E¥g n
7
8
9
10

VANAM RAV!
ADMIN.MANAGER




