PURCHASE DIVISION
Advice for approval for credit to suppli@

Date: Prepared by o Senal no. 1 41’253
oy loa | 92 ACha 1yell
Supplier name _ E HO inward no.
Venka bacyama Do g?a phew & Binda uHmrﬁ .
Firm/Company Project O received date
s ClLlP H0
O/WO date PO/WO No. Scan ID.
o1lot| 92 9594Y
SI no. Bill no. Bill date Bill amount Original attached
1. wYes 0 No
1242 i lorlag | auy |
2. ' oYes o0 No
| &8 - T _1 - | oYes oNo
Y l oYes o No
A A _ . - . 2 i
mount Bills total (Excluding Transport & Hamali Charges): O\"{ L{ f —
Proof of delivery by way of: 0 DCs/bill 0 Steel report o RMC pour report © Solid block report 0 Installation report
/
MRN Proof of delivery wYes o No
nos.: [ {400 8 matches MRN
Amount B —Other Credits : Transportation charges -
Amount C —Other Debits : PR
Amount D (D=A+B-C) — Amount to be credited to the supplier: ay q i
Amount E — PO / WO value: ON‘{ r i
Amount F — Difference (A — E): i
Quantity received as per PO /WO E‘ers o Excess received o Short received o Part received
Close PO/ WO ¢ Yes 0 No — wait for balance material o Other
Payment — due date }
1 _Jog [2%
Remarks: e
Approved by Purchase Officer Pu h&se MD Accountant Accounts
AD 0D Manager
Name: o )
: "HJ’&A!JJHHE( -
Sign: M1 06 FEB 2073
N
e culozgg pamisteARid
Approval limit Upto 20k | MANABRe20K -~ 7= T1-Atidve 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.
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TAX INVOICE

VENKATARAMANA STATIONERY AND BINDING WORKS

Note Books, Registers, Account Books, Stationery & Xerox Paper Etc. Available
#1-5-85, General Bazar, Secunderabad - 500 003. Email: venkatramana.bindingworks@gmail.com

Ph: 040 - 27842572
Cell: 9849360076 / 99665 18678

To

Olrder No q $/WG\ \_\\f "

sy Pt #\

WS Eamdarl Salos Lo

Delivery Challan No

Date

GSTIN 26 A€ @A poro UbhE )27

1.\
BilNo. 222023 1243 e /) /) Jg@

Sl HSN 12% 18% 0% -5% A t
No PARTICULARS Cods Qty | Rate ST e o Rl;nounPs
1| Plote Trey 29| Loo oo
2
3
4
5
6
7
8
9 1
10 o 1o
1 InwafC "o 13 )
12 Fﬁ. (YL o . B h e “‘
wr
13 s 'a\\"
14 ﬂuom AR
15 H AH/ :
|
j L1055
17 I
18
19 '
20 ‘
Rupees. ’l...‘ Total
SUB Total Scp
w 29
SGST
Receiver's Signature & Seal i

GSTIN: 36AEJPP5811M1Z2

Terms & Conditions

Goods once sold will not be taken back

Interest @2%p.m. if not paid within 30 days time
Subject to Secunderabad Jurisdiction.

THE COSMOS CO-OP BANK LTD. M.G. Road, Secunderabad.
RTGS / NEFT CODE COSB0000069 A/C No.069100102707

For: VENKATARAMANA STATIONERY AND BINDING WORKS

Signature V




Page(s) 1 Of 1

From Company :

Purchase Order

5

Summit Sales LLP 944

09-01-2023 15:23.00 I
5-4-187/38&4,11 nd floor,MG Road, Secunderabad-500003. 27.12.22 3:39:16

G S T No. : 36ACQF52044C127

Supplier Details

Venkatramana Stationery & Binding works Doc No 95944 204546
1-5-85, General Bazar, Sec-Bad -500 003. Doc Date 09-01-2023
Quote No nil
GSTIN 36AEJPP5811M1Z2 Quote Date 05-01-2023
27842572 9849360076 SupplyType Supply
Kind Attn : Mr. Prathap
Purchase Order for the Supply of following Items.
Item Name Qty Rate Dis% GST Amount
1 432400 - CONS-Consumables - Plastic Tray-- - NA - Nos 2.00 400.00 0.00 18.00 944.00
Total Order Value . . . 944.00

Rupees : Nine Hundred Fourty Four Only.

Terms and Conditions :-

Specification /
Payment Terms
Tax

Delivery Date

Delivery Location

Penality For Delay
Transportation
Warranty
Advance Paid

Other Terms

Completion Date

As per details given in the quotation
After Delivery & Production of bill
Nil

Next Day.

Head Office

5-4-187/3 & 4, Il nd Floor, M.G.Road, Secunderabad - 500003
Phone. 040-66335551

Nil

Nil
Nil
Nil
We reserve the right to reject items not conforming quality anf specifications. Above order for office use purpose.
Nil

Measurment Nil

Security Nil

Remarks Qriginal invoice + copy of proof of delivery is required to process invoice for payment. DO NOT send original invoice
to site. Original invoices must be sent to HO office or purchase site office. Proof of delivery/DC can be sent by email.’

For Summii §a|'es LLP Accepted the above Terms And Conditions

Authorised Sig

Name :

For Venkatramana Stationery & Binding works

Naies Bate: . f
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Requisition Form M
Oo_.:ﬁﬁd Name:  |Summit Sales LLP Common Expenses Date: 05.01.2023
Site & Phase : Head Office Time: 5:35
Unit No./Block No.
m:vv__n... Req. No. 204546
Material required - o
before date: S B Na. W W MHNMW!-:Li-, I
S No Item Qty required M.w.:ﬂéw_n Order Qty | Inward No | Inward Date
1 Oozm,_mmowmmmwﬂamc_mm-ﬂo__mﬁ n_om_..o?Im_ﬁ_o.m&ioq:ﬂw_.om v sh” i e
2 CONS1624-Consumables-Handwash liquid-—--Nos s 20"
3 |CONS3861- Oo:mcama_om-omﬁwama noinm_..--moooam._uﬁm v 150"
4 oozmﬁwo.oo:mcama_am-omzo_-:mmoa_ Nos — I
5 oozmmowu.ogmcamc_mm-m_ooq cleaner --Lizol-1 lts-Nos 10lv”
6 oozmm‘.wm.oo:m_.::mc_mm-o_mm:_:u Cloth----Nos ( Yellow cloth ) 15%"
7 Oozm.aom.ogmcBmc_mm-_u:mzs-:d Ltr-Nos 9v/
8 oozmmwmh-Oo:m:Bm_u_mm-mo:_cm< Brooms Big --..Zom :\ 108~
9 CONS9001-Consumables-Tea Flask----Nos (1 litter ) < e
10 Oozmwamwunozmcq:ma_mm-oooo:s Brooms-—-Nos 10"
11 oozmw.\am-nozm:Bmu_mm-oamama ~Vim —Nos z\ 14
12 CONS1056-Consumables-Mopping Sitck—-Nos "~ ﬂo 1 mm\
13 CONS4324-Consumables-Plastic Tray-—-Nos X ;w.w,/ g& DA
14 CONS7495-Consumables-Air Freshner-—-Nos oq,qjﬁ 150"
15 CONS1763-Consumables-Door Mats -—Nos s~ | 6" /
Remarks: ﬂ\\/\
: \ —7F]
el Y e
_.\Mnm.m e Y
~ |Engineer Project Manager - Purchase o o IMON 2023
N S ALY W
Prepared By: Jai Kumar Jai Kumar B bl Ly
' - PVt cnlse
-omu‘uno«da By: Jai K ! Q| N B N B M. A JAGER Y M_“_uffu
Sign & Date: 05.01.2022 il
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