
PURCHASE DTVISION
Advice for approval for credit to suppli

Supplier name

POnvO dare

Approval limit l00k Upto 20k Above 20k

Notes: L ln case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or sedit
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do nol attach additional documents like weighment slips, RMC batch rePorts, duplicate

documents, Eway bills, lest reports, etc. 4. In Amount A. exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day of approval by purchase ofiicer/purchase manager.

Date
Ot-.1 n3 )?

Prepared by
4thr l untl-^".

Serial no Iqtdd
Ven k a-t-a varrra ozr gt [r" - r, ;li,*l, HO inward no

o rr rr'tr 1'rl
Firm/Company C(II P

Project
J+o

J' qHo 
received date

( POAVO No qrqL|Ll
SI no Bill no Bill datc Bill arn<lunt Original attached

I

leqg ll 0l .{( qLIV L u4es o No

1 oYes tr No

nYes n No

4 oYes r No

Amount A - Bills total @xcluding Transport & Hamali Charges) qqLl
Proof of delivery by way ot o DCs/bill n Steel report n RMC pour report o Solid block report 

" IilrEtt*, *p"n

MRN
nos.: tt+ooa

Proofofdelivery
matches MRN

n?es a No

Amount B Other Credits : Transportation charges

Amount D (D:A+B-C) - Amount to be credited to the supplier qqY
Amount E PO / WO value gq.l 

I
Amount F - Difference (A - E)

Quantity received as per PO AtrO UYes n Excess received a Short received n Pan received

Close PO / WO /Yes n No - wait for balance nuterial n Othir

Payment - due date It L\o)-

fi^^l 6U
Remarks

PurApproved by Purchase Officer
iod&

MD -Accountant Accounts
Manager

Name

Sign 2021OOFEB

[,III.IISH PARIKH

Upto 0k

Scan ID.

I

Arnounl C -Other Debits :

Date



Note Book, Registers, Account Book, Stationery & X.rox Paper Etc Av.ilable
fl -5-85, General Bazar, Secunderabad - 500 003. EmaiL venkatramana.bindingworks@gmail.com

TAX lNVO]CE PhtO4O - 27U2572
Cell:9849360076 / 99665 18678

orderNo 
Q yI \ J Eate

Delivery Challan No

>aU\a17GSTIN cL ftc Bill No. 2022-2023 Date / 1 *3
H5N

Code
otv Rate

st
No

PARTICULARS
12%
GSr

l8%
G5T G5T

096 -5% Amount

Rs. Ps

L 2"- \o1 8oa
2

3

4

5

6

7

I
9

10

'II

l3

14

15

17

t8

19

20

Tot l

SUB lotrl ga
(65I

a
IGST 2r
o.rd lot l Ll

GSTIN: 36AEJPP58l I MtZ2
Terms & Conditions
Goods once sold will not be taken back

lnrerest @2%p.m. if not paid withln 30 days time
Subject to Secunderabad Jurisdictlon.

Rupees........................................

Receiver's Signature & Seal

Fon VENIOTARATdAilA SIAIIONERY AND EIND|NG WORXS

Signatu re

THE COSMOS CO-OP BAI{K LTD. M,G. Roa4 Secundenbad.
RTGS / NEFT coDE COSB0(x)(x)69 A,/C No,069100102707

VENKATARAMANA STATIONERY AND BINDING WORKS

I

Date
li,r. st,*l)/ *-oo. c- (.

lnr,va

! Irr.'

I



From Company :

09 01-2021 I t:2I 00

ululrililtiltil
27.12.22 3:39: 16

Supplier Details

Venkatramana Stationery & Binding works

1-5-85, General Bazar, Sec-Bad -500 003.

Doc No

Ooc Date

Quote No

Quote Date

SupplyType

95944

09-01-2023

nil

os-01-202t
Supply

204546

GSTIN 36AE] PPsB 11T4122

98.1916{)076

Kind Attn I Mr. Prathap

Purchase Order for the Supply of following Items.

ftem Name

1 432400 - CoNs-Consumables - Plastic Tray-- ' NA - Nos

Rate

400.00

Diso/o

0.00

GST

18.00

Amount

944.00

Accepted the above Terms And Conditions

Fat vcDkat.amana Saationery & Binding works

Qtv
2.00

Total Order Value . . . 944.0 0
Rupees : Nine Hundred Fourty Four Only

Terms and Conditions i-

Specilication / As per details given in the quotation

Paymsnt Terms After Delivery & Production of bill

Tax Nil

Delivery Date Next Day.

Delivery Location Head Office

54-18713 & 4.ll nd Floor, M.G.Road, Secunderabad - 500003

Phone. 04066335551

Penality For Delay Nil

Transpoitation Nil

Warranty Nil

Advance Paid Nil

Other Tgrms We reserve the right to reject items not conforming quality anf specifications.Above order for office use purpose.

Completion Date Nil

Mgasumont Nil

Security Nil

Remarks Original invoice + copy of proof of delivery is requked to process invoice for payment. DO NOT send original invoice
to site. Original invoices must be sent to HO offi@ or purchase site office P.oof of delivery/Dc can be sent by email.

to 0l wrb
Oale : JJ_

Purchase Order

Summit Sales LLP
5-4- la7 /3&.4,11 nd floor,MG Road, Secunderabad-500003.

G S T No. : 36ACQFS2O44C1Z7
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